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Proposal Forms
Prepare Proposal Forms

To complete the forms for a proposal, access the Form Preparation screen
(Figure 1) (see Create a New Proposal, Edit a Proposal, Create a New Proposal from
a Template). The Form Preparation screen lists all the proposal forms (click on a
link below to see instructions for that form):
e Cover Sheet
Table of Contents
References Cited
Budgets (Including Justification)
Facilities, Equipment, and Other Resources
PI/Co-PI Information
Deviation Authorization
List of Suggested Reviewers
Additional Single Copy Documents
Project Summary
Project Description
Biographical Sketches
Current and Pending Support
Supplementary Docs
Add/Delete Non-Co-PI Senior Personnel
Change PI
Link Collaborative Proposals
Proposal Classification Form

Form Preparation

Ta prepare a form, click on the approprate button below

Form Saved Foun Faved
D—'ﬂ'| Coner Sheet 0104 E Project Summary
lﬂ__UI Table of Contents Hia E Projpect Decchiption
_E"‘-ﬂ References Cited _'3\_'-' Biographical Sketches
El Budgets (Inchdmg Jushfication) z Current and Pendng Support
El Facilines, Equpement, and Othes |50 Supplementary Docs

Besources
Smgle Copy Documients
|5Q] AadDeete Won Co-PT Serier

GO| PTCa-DI Infernabon ik _—_ L4
Personnel
GO| Dewabon Autherizationfif (Gal hange P
appleable) e
_GE af S B ey |
‘_I . sk | Link Collaboratore Proposals Hia

Resewers {optional)

GO Addmenal Smgle Copy 10729104

Drocuments

Figure 1 Form Preparation screen.
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Proposal Forms

Cover Sheet
What Is the Cover Sheet?

There are four major components to the proposal Cover Sheet, and you must
complete them in the order that they appear in the Cover Sheet Components
Form screen, as follows:

Awardee and Performing/Research Organization Selection

Program Announcement/Solicitation/Program Description No.

NSF Unit Consideration

Remainder of the Cover Sheet

DA WNR

You may want to print the Cover Sheet to gain a quick overview of its components.

See also:

Table of Contents

References Cited

Budgets (Including Justification)
Facilities, Equipment, and Other Resources
PI/Co-PI Information

Deviation Authorization

List of Suggested Reviewers

Additional Single Copy Documents
Project Summary

Project Description

Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PI Senior Personnel
Change PI

Link Collaborative Proposals

Proposal Classification Form



pd_prepare_proposal_forms

Access and Print the Cover Sheet

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal,
Edit a Proposal, or Create a New Proposal from a Template).

Forms for Temp. Proposal #T200402

Form Preparation

To prepare a form, chick on the appropriate button belavw

et ——___ Form Saved

5 com Shevet 0827104 )

GOJ Table o Contents M |E|
I-_GEE Beferences Cited @I
@ Budgets (lachdng fostification) |'3_b|
@ Facilifies, Equpment, and Other Resources @
Single Copy Documents

IE PL'Co-P Information A [

|'3_'3': Devintion Authorizationd applicabl)

|E List of Suggested Reviewers {optonnl)
[50 Additional Single Copy Documents

| Bl (8l

)
=

Form Saved
Project Summary
Progect Descriphon
Busgraplucal Sketches
Current and Peading Suppoit
Supplemsntnry Docs

Add Dielete Non Co-Pl Senior Personnel NA
Change P1
Link Calaborative Proposals NA

Figure 1 Form Preparation screen. The Go button for the Cover Sheet is

circled.

2. Click the Go button for Cover Sheet (Figure
Form screen displays (Figure 2).

Cover Sheet Components Form

The KEF Cower Sheet within Fratl ane kas been dnidad into 4 sections

+ Awmder Priforming Rrsench Ohgrrertios.

# Propam Anncincemeni | Solicitation Faumber Selection

= NEF Unit Comsideraon
= Bemsinder of Cover Sheet

To comphets n s=ction, chick on the Go bumon, and dick ca OF, o sove the dain

‘G0 | Awerder Priforming R ruearch Orgamsrmfion, Selection

1). The Cover Sheet Components

NAVIGATION

Anerder Urgastios Perfinming Reicnch Crgamation.

Matmaal Scieace Fonsdation Matisinal Scaeace Foasdaties
Address  NSF NSF

4201 Wisoa Bivd 4201 Wisca Bivd

Sorth Astigton, VA T1130-1000 Mot Askegiva, VA 11230- 1000 oot
bt Ciasle 410283 000 A1ZEA 2000 P INFO
DUNG & 123455789 LGN

E_l'.l_ Program Asnotscemest | Sobcitznon | Progmm Descnpios ™o, or [n sesponss 1o Cirast Proposal Guide (02461

Mo Progies Arsomicement he been elrcied vl
*Yon gt select cne or the GPD pnor o fling ot the resi of the Cover Sheet

(G| MEF Unit Consideraton

Mo M5F Usiti have beon sekeced yet
*Yiou gt select one prioy o flieg ot the resl of e Cover Shert

(0] *Remainder of the Cover Sheet

Figure 2 Cover Sheet Components Form screen. The Print link is circled.
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3. Click Print in the right navigation bar (Figure 2). The Print Menu screen
(Figure 3) displays.

Print Menu

Please cikck on the appropnate "GO0° button to display the document
You need to have Adobe Acrobat viewer mstalled on your computer to veew these PDOF documents
Once wou hanre fimshed siewing or prnting the dooenent - use pour browser's Back button ko retum to
the men

NOTE The PI'F display may takee & few mmutes - especialiv if vou hawve
gelected the "Print Entire Proposal” option
Flease be patient and <o not contmeally clhick the "GO button

" |52] cover Shest GO Prodect Sumenary
e o GO
oo Brom
G0 | Beferences Cited G0 | Bio Sketch
|_GD Budget (Inchudmg @J Current and
Justification) Pending

Figure 3 Print Menu screen. The Go button for Cover Sheet is circled.

4. Click the Go button for Cover Sheet (Figure 3). The Cover Sheet displays
(Figure 4) in PDF format. If you need to download Adobe Reader, see Adobe
Reader for FastLane.

M@ W [Eseeates - [ E - IMyl@ss @&
T ul £

COVER SHEET FOR PROPOSAL TO THE NATIONAL SCIENCE FOUNDATION

FRSRAM ANNCUNCEMENT S0 C TATICR Mo CLLFRaS DATEr s i waieass .4 S rws. mmscmenricscamms o e B FOR 45= U
NSE 04565 Dalaid NSF PROPOS

FOR COMSDEAATION BY NEF DRGANTATION UWITIS) fesioen v e mnsie. st b, L. v, v, o

DUE - CCLT - ASADUE - CCLI-ADAPTATION AND IMPLEMENTA, (contineed)
ATE RECEIVED | MUMEER OF COPIES | LIVISIIN ASEIGHED | FUND GODIE JOUNSH w e iasres troee FiL

ET431180%
o PRE TS AR e FTn T IS PO oL B TN
& REMEA A3EMCY YERC) WO FYED CSTAL
AN ACCOMPLIS-MENT BASED RENEAAL

WFLOTES CENTFICAT 0 N, H B CF

TAPAYER DENTIFICATION MoMBER | T

FIABIEAE

WANE 0 JRCANGATICN 10 WHCH RRART SHOULD BE NATE 1:-::0_5533 RINRFLEE, CAGAMZAT 1AL, SV0_UCHNG § T OF COCE
et il

WTAREE DR EANZATION SO0 IF v

1Lm=mun [ Bookmarks

Figure 4 Cover Sheet in PDF format. The Print icon is circled.

5. Click the Print icon in the toolbar of the PDF Cover Sheet (Figure 4). The Cover
Sheet prints.

6. Click the back button on the browser. The Print Menu screen displays
(Figure 3).
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Award Performing Research Organization

Award/Performing/Research Organization Selection

You may change both the Award and Performing/Research Organization as
necessary.

If you are performing the project at a place other than the Awardee Organization,
make sure to identify the Performing/Research Organization.

1. Access the Cover Sheet Components Form screen (Figure 1) (see Access and
Print the Cover Sheet, Steps 1 and 2).

Cover Sheel Components Form

The MSF Cover Shest within Fasil sne ks besn divaded no 4 sortioes
& Anwmden Paformng Research Organsation
+ Program Anccuncecent | Solictation Nanber Selection
o WEF Unit Comideration
& Remander of Cover Sheet

[ T pmpete-r e ete-sick oo the Do bution, end diick on 0K to save the data,
.: G0 | Awasdes Perfonming Research &gmnrﬁ%
—

I Awardes Oigrsiealion Performing Research Cogrmsiration
mﬁumﬁu National Sciesce Fousdation
Address NEF M3F
4201 Wikon Bhd 4201 Wikon Bl
MNorth ArSngion, VA 22230.1000 Moeth Arkogion, VA 231301000
Inst Code 4 LOIESZ000 410ZE52000
DUNS & I3HE5TER

i.'..:'l Program Asnowscemenit © Sobcstanon © Program Desonption Mo, or In respores to Grant Proposal Gode (GPG)

Moo Progomes Adsoime resenl has heen selscied vet

*Yion must select one or the GG pror io fllng oot the rest of the Cover Sheei

[0 MSF Link Considevation
T Mo NEF Usite have bess slecied vt
*You must selaot ome prioc to filng ot the rest of the Cover Shest

| G0 | *Hemander of the Civer Shest

Figure 1 Cover Sheet Components Form. The Go button for Awardee
Performing Research Organization Selection is circled.

2. Click the Go button for Award/Performing/Research Organization Selection
(Figure 1). The Institutions for This Proposal screen displays (Figure 2) with
the information on the Award and Performing/Research Organization(s). You
have these options:

e Change the Awardee Organization
e Change the Performing/Research Organization
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Institwiions for this proposal

Spwrmrder Organizstion Perfurmimg Hesenreh Organizntion
Address Hamoeal Srisnce Fomdiica Aldpens Hational Science Foundasien

HEF HEF

4207 Wiscr Bied 4201 Wilson B

Ardngeen, VA 22230-1000 Asimgton, VA 22230- 1000
Tramiion 4 10ERSH000 st 410285 20
Code Cade
fuli) 3 ] 1nnm | Chisege PaiaimenPesencha ]
Tk er

Change dwsnded |
=T
Figure 2 Institutions for This Proposal screen.

See also:

e Program Announcement/Solicitation/Program Description No.

e NSF Unit Consideration

e Remainder of the Cover Sheet
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Change the Performing/Research Organization

1. Access the Institutions for This Proposal screen (Figure 1) (see
Award/Performing/Research Organization Selection).

Imstitutions for this proposal

Awardee Orgamization Performing Research Organization

Address Puwrdue University Address National Science Foundation
610 Purdue Mall 4201 Wilson Bhed
North Arbngton, VA 222301000
West Lafayetie, IIN 47007 Us
Institutic O018259000 [mstitation 4102852000
Code Code: g =
DUNS 072051394 |~ Changs PedformerResearcher I
Namnber

— s

[__Change Awardee |

Figure 1 Institutions for This Proposal screen. The Change
Performer/Researcher button is circled.

2. Click the Change Performer/Researcher button (Figure 1). The Institution

Search screen displays (Figure 2), where you can search for and select the
organization.

Institution Search
Pleass type as much of the Institution name as you know (at least 3 letters)

Purdus|
@ Begins With
© Ends With

) Contains

" m— —

' | Locale Perfoimer/Researcher ]:j

Figure 2 Institution Search screen. The Locate Performer/Research button
is circled.

3. Select the type of search option (Figure 2):
e Begins with returns all organizations whose name begins with the text
entered.
e Ends with returns all organizations whose name ends with the text entered.
e Contains returns all organizations whose name contains the text entered.

4. Type in the text box the search string (at least three characters) to search for
(Figure 2).
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5. Click the Locate Performing/Research button (Figure 2). The Institutions
Located screen displays (Figure 3).

Institution Search

; Institutions Located

Purdue Elec Eng Indust Inst -4001773000

Purdue University -0015259000

Purdue University -CDODINS004 B
[Purdue University Agricultual Experiment Station 0018259010
Purdue University Calumet -0018275000

Purdue University Morth Central Campus -0018267000

Purdue University Prass -5300011328

.*'-i" . Seiant.li'a}f;nna;lﬂﬁasaar:.:.rlm “‘*

e
— R

Figure 3 Institutions Located screen. The Select Performer/Researcher
button is circled.

6. Highlight the organization in the Institutions Located list (Figure 3).

7. Click the Select Performer/Researcher button (Figure 3). A screen displays
(Figure 4) with the message that the performing institution has been changed.

Performing Institution changed

Figure 4 Screen with message that the performing institution has been
changed.

8. Click the OK button (Figure 4). The Institutions for This Proposal screen
displays (Figure 5) with the information for the organization you selected.

Institutions for this proposal

Avardes Ohrganization Performimg/Research Organization
Auddress Purdue Unnversity Address:  Purdoe Unbrersity Agricultanl Expermment Station
610 Purdue Mal Pordoe University AES

Lafayette, IN 47907
West Lafayette IN 47907

Inshhation (01 E259000 Insteuton  GO1E255010
Ciode: Code:
DUNS 72051394 |— Changp FadwrmanRessarchar -l
Mumber:
 Change Awardes |

Figure 5 Institutions for This Proposal screen. The Performing Research
Organization section is boxed.
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See also:
e Program Announcement/Solicitation/Program Description No.

e NSF Unit Consideration
e Remainder of the Cover Sheet

10
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Change the Awardee Organization

1. Access the Institutions for This Proposal screen (Figure 1) (see
Award/Performing/Research Organization Selection).

Institutions for this propoesal

Awardes Organization Performing Research Organization

Address Mational Science Foundation Address MNational Science Foundation

NSF MSF

4201 Wilson Bhd 4201 Wilson Bhed

North Ardingron, VA 22230-1000 Worth Artington, VA 22230-1000
Institution 4102852000 Institation 4102852000
Code: Code:
DUNS 123456789 | Changs PerormerResearcher |

Number

Change Awardes Ty

Figure 1 Institutions for This Proposal screen. The Change Awardee button
is circled.

2. Click the Change Awardee button (Figure 1). The Institution Search screen
displays (Figure 2), where you can search for and select the organization.

Institution Search
Please type as much of the Institution name as vou know (at least 3 letters)

Purdus|
® Begns With
O Ends With
O Contains

Locate Awardee ﬁ,

——=ore— s

Figure 2 Institution Search screen. The Locate Awardee button is circled.

3. Select the type of search option (Figure 2):

e Begins with returns all organizations whose name begins with the text
entered.

e Ends with returns all organizations whose name ends with the text entered.
e Contains returns all organizations whose name contains the text entered.

4. Type in the text box the search string (at least three characters) to search for
(Figure 2).

5. Click the Locate Awardee button (Figure 2). The Institutions Located screen
displays (Figure 3).
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Institution Search

Inshmhuns Located

Purdue Elec Eng Indust Insti 4001773000
Purdua Research Foundation I'_'I{]'ISEEQI}m
iPurdue University -0018255000

Purdue Univarsity -CDO DINSE‘M

Purdue University Press -5300011328

i T Salacl.ﬂw:ardee 1“\

Figure 3 Institutions Located screen. The Select Awardee button is circled.
6. Highlight the organization on the Institutions Located list (Figure 3).

7. Click the Select Awardee button (Figure 3). A screen displays (Figure 4) with
the message that the awardee organization has been changed.

Awardee Institation changed.

Figure 4 Screen with the message that the awardee organization has been
changed.

8. Click the OK button (Figure 4). The Institutions for This Proposal screen
displays (Figure 5) with the information for the organization you selected.

Institutions for this proposal

Awardes Orgamization Performing Research Orgasization

Address Purdne Universiry Address Mationad Science Foundation

610 Pardos Mall 4201 Wikos Bhd

Morth Arngton, VA 222301000

West Lafayete, IN 47907 Us
Imstituticn ORIEZS3000 Imstihution 4102852000
Code: Cods
DUNE QTIRSE3M [ Change PaimeiRedesicher
Nizmber.

[ Changs Amaides |

Figure 5 Institutions for This Proposal screen. The Awardee Organization
section is boxed.

See also:
e Program Announcement/Solicitation/Program Description No.
e NSF Unit Consideration
e Remainder of the Cover Sheet

12
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Program Announcement/Solicitation/Program
Description No.

You must select the applicable program announcement, solicitation, or program
description to which the proposal is responding. If you are not submitting the
proposal in response to any of these options, highlight GPG—Grant Proposal Guide
on the Program Announcements and Solicitation Number list.

Compliance with this requirement is critical to NSF’s ability to determine the relevant
guidelines for processing the proposal.

1. Access the Cover Sheet Components Form screen (Figure 1) (see Access and
Print the Cover Sheet, Steps 1 and 2).

Cover Sheet Components Form

The MSF Cover Sheet within Fastlme bas been divided mic 4 sections:
» Awardee Performng Fesearch Crganization
» Program Ammouncement | Sobictaton Number Selection
# MN5F Unit Conssderabion
& Flemmnder of Cover Shest

Ta complete a section, chek on the Go batton, and click on OK to save the data
G0 | Awardes Perfoeming Ressarch Crganization Selection

Awardes Organization Pertorming Fesearch Organizstion

National Science Foundation National Seience Foundanon
Address NSF NSF

4201 Wikson Bhd 4201 Wison Bhd

Momth Arlngion, VA 22230-1000 MNoath Asngron, VA 22230- 1030
Inst. Code 4102852000 4102853000

2 TEI56TRY
(0| Program Assouncement | Solicitation / Program Descrighion No ., or In response 1o Grant Proposal Guids (GPG)
_-—'_'_'_._'_'_

No Program Ansouncement has been selected vet
*You st select one or the GPG prior to Bling oul the rest of the Cover Sheet

(0] M5F Unit Consideration
Mo N5F Ussts hanve been selected vet
*You gzt sedect one prios to fillkeg oot the rest of the Cover Shest

(G| *Remainder of the Cover Shest

Figure 1 Cover Sheet Components Form screen. The Go button for Program
Announcement/Solicitation/Program Description No. is circled.

2. Click the Go button for Program Announcement/Solicitation/Program Description
No. (Figure 1). The Program Announcements/Solicitation Number
Selection screen displays (Figure 2) with a listing of every current NSF Program
Announcement.

13
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Select a Program Announcement or, # not in response to a program announcement, choose ' GPG: Not in response

3.

14

Program Announcement / Solicitation Number Selection
NAVIGATION

PROPOSALS
PRINT
FORMS

to a program amaumcemant/solicitation ', If the program announcement is within multiple divisions or programs,
the next page will allow vou to select from the associated divisions and programs. If the program announcement is
associated with only one division and program, the unit of consideration will automatically be selected

There are currently 193 Program Announcements Program Descriptions
Program Announcement / Solicitation Number

TN USUT T Lgiual ULy Gl | eoiiigigiE s o
MSF 03-605 Math and Scienca Parnership Program - MSP
MSF 03-578 NSF Astronomy and Astrophysics Posidoctoral Fellowships - AA
M5F 03-568 NSF-NIST Intaraction in Chamistry, Bioengineenng, and Chami
|MSF 03-563 C!1em1slry Res ea rch Ilnslru mentabon and Facilties: Departmen

[NSF 3560 Biomedical Engineering Program and Research to Al Personsw._ |
MSF 03-557 Highly Depeandable Computing and Communication Systems Resear
MSF 03-554 Research Expenences for Teachers - RET

MSF 03-535 Small Business Innovaton Research and Small Busmess Techno

MSF 03-531 Cultural Anthropology Research Expenence for Graduates (REG
MEE NLE2E MSE ENA Srhalarin-Dasidancs ot EMA

{ i S_El;cl--; )
GoBack

LOGON

Figure 2 Program Announcement/Solicitation Number Selection screen.
The Select button is circled.

Highlight the Program Announcement or Solicitation Number for the proposal
from the Program Announcement/Solicitation Number list (Figure 2). If the
proposal is not in response to a Program Announcement, highlight GPG—Grant
Proposal Guide, which is the first item on the Program
Announcement/Solicitation Number list.

Click the Select button (Figure 2). The Unit Selection Lists (Figure 3) screen
displays. See NSF Unit Consideration for instructions.
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Unit Selection Lists NAVIGATION

PROPOS

Select the organizational unst you wish to consider vour proposal from either the Division selection box (if you want to review Bry

the WEF Dhvisions and associated Programs) or the Program selection box (i you know the Program you with to sebeet)
Note: Some program announcements will be associated with nutipbs Divisions and Programs. In these cases, & logical
step-by-step selection process is provided
Divisions
Select a Divisson within NSF 03-560

Directorate: ENG-Directorate for Engineenng )
- BES-Divigeen of Bicengineering & Envaonmental Systems

Programs

‘Select a Program within NSF INFO.
BIOMEDICAL ENGINEERIMNG LOGOM
BIOPHOTONICS PROGEAM

RESEARCH TO AID THE DISABLED

Etbuclp‘ruiram | Show the dhasions mn thes program

Current List of selected WSF Units:
If you have selected more than one unst, make sure that the most suted is Bsted frst, This top st mmast be related to the
program ammouncement.  Highlight vour primary chosce and cBek the "Move to Top” button
Mo NSF unita have baen salected yel

[[Move e Top | [ Remove.|
|.GoBack |

Figure 3 Unit Selection Lists screen.

See also:
e NSF Unit Consideration
e Remainder of the Cover Sheet
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NSF Unit Consideration
NSF Unit Consideration

You must select the NSF Unit associated with your selection for Program
Announcement/Solicitation/Program Description No.

You cannot enter the NSF Unit Consideration component on the Cover Sheet, until
you have completed the Program Announcement/Solicitation/Program Description
No. component (see Program Announcement/Solicitation/Program Description No. for
instructions).

Access the Unit Selection Lists screen (Figure 1) in either of these ways:

e Choose a Program Announcement for the proposal (see Program
Announcement/Solicitation/Program Description No. for instructions). The Unit
Selection List screen displays automatically.

e On the Cover Sheet Components Form screen, click the Go button for NSF
Unit Consideration. The Unit Selection Lists screen if you have already
completed the Program Announcement/Solicitation/Program Description No.
section.

Unit Selection Lists

Sabect the organizational unit vou wish fo consider vour proposal from either the Divison selection box (if vou want to review the NSF
Diwisicns and associated Programs) or the Program selection box (f vou know the Program vou wish to select)
Mote: Some program ansouncemsents will be associated with multiple Divisions and Programs. T these cases, a logical step-bry-step
selection process is provided

Divisions

DEFDwwsion of Biologicad Ink astmcura
DBFFessanh Ragourcan Clsar
CBE-Training Clusier
DEB-Division of Enviranmental Biclogy
DEBR-Systamatic Biology and Biodmwarsity invantonas Clusier
LEB-Fopulation and Evolbonary Protesses Cliss
DEB-Evolopcsl Biokoagy Chuster
DEB-Ecosystam Science Clustar w

| SelectDwiglon | Show the programs & this dndsion

. Programs =
|Salect B Program -
Bacrbogecal info Farch State

ACC PHYSICS & PHYSICS INSTRUM

AOVAMCE - FELLOWS

ADNAMNCED LEARMING TECHNOLOGES
ADVARNCED MET INFRA & RSCH W

Seheci Program | Show the diisions i this program

Curvent List of selected NSF Unifs:
If you have selected more than one unit, make sore that the most suited is bsted first.  This top unit must be related to the program
mnomncement Haghlight vwour primary chaice and chick the "Move to Top” button
[Mo MEF units have been selecied yai

| Moweia Top Rempwa |
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Figure 1 Unit Selection Lists screen.

On the Unit Selection Lists screen (Figure 1), you can do the following:
e Select the NSF Division
e Select the NSF Primary Program
e Remove a Selected NSF Unit

See also Remainder of the Cover Sheet.
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Select the NSF Division

1. Access the Unit Selection Lists screen (Figure 1) (see NSF Unit Consideration).

Note: If there is only one division for the Program Announcement you selected, that
division automatically displays in the Divisions list. Proceed to the Programs list on
the Unit Selections Lists screen (see Select the NSF Primary Program for
instructions).

If the division is not automatically listed:
2. On the Unit Selection Lists screen (Figure 1), highlight the division in the
Divisions list.

Unit Selection Lists

Helect the crganizaticesl unit you wish to consider vour propoesal from sither the Division selection box {ff vou want to review the NSF
Diniisioes and associated Programs) or the Program sebscton bon (f vou know the Program vou nish to select}
Nater Some progrm arnoiscements will be assocarsd with suliple Divisions and Progrens  [n these cases, a logical step-by-step
selection process is provided.

Divisions
ESR-Coiseon of Educatonal System Raform A
| HAD-Dwissan of Human Resourca Devalapamant
| . REC-Dovizion of Research, Evalsaton and Commanication
|Directorain: ENG-Direcio rate for Engreenng _—
1 . 5

ChS-Divaion of Cal and Mechamcal Systama
| CTS-Dhamian of Chemical & Transpod Syalems
| OMEDivison of Deaign. Marmdacirs B Indusiial nnes
| ECS-Divesion of Blecyeal B Communicabing Sysiemss
| EEC-Diwsion of Enginaseng Education and Centers e

M'i'l]'lt programs i this dvision

Programs
Belect s Program -
Biolageal Ibfo Raich Stanar
ACC FHYSICS & PHYSICS INSTRLM
ADVAMCE « FELLOWS
ADVAMNCE - INSTITUTIMAL TRAMNSF
ADNVBMCE - LEADERSHIP
ADVAMCE-Rasarva
ADVAMCED COMP RESEARCH PROGRAM
ADVAMCED LEARMMG TECHNOLOGES
ADVAMCED MET INFRA & RSCH -

| SelectProgeam | Sk the divisions in this program

Cument List of sslected NSF Undts:
1f vou have selected more than oee wnit, msice sore that the most snitsd is Ested first  This tog umit st be refated 1o the program
soncamcement . Highlight vour primesy choice and chck the “Move o Top® buiton
|Mo NSF unis have baen seloched yal

| MoveTop || Remove

Figure 1 Unit Selection Lists screen. The Select Division button is circled.

3. Click the Select Division button (Figure 1). The page refreshes and displays
only the programs associated with that division in the Programs list.

18
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Undt Selection Lists

Select the organizntional wit you wish to cossider your proposal from either the Division selection box {if you want to review the N5F
Divisions and associmed Progmms) or the Program sdecton box (£ voa know the Program von wish to select)
Naote: Some progian ansoameaments will e asiociated with mleple Divisions and Programs [n these cases, 8 lopenl step-bv-sep
selechon process 1 provided.

|ADVANCE - FELLOWS

{ACWANCE - INSTITUTHIMAL TRANSF
i.-\D'\-.-'MH:E -LEADERSHE

|5E-Mat Une Soiance EnghlScciaty

|BE: COUPLED BIOGEGCHEMICAL CYC

EE NS TR DEVELDP FOR EMV AL

IEE Man-Amaconcamsni Rasaarch
|BIDCHEMICAL & BIOMASS ENG
|BIDENGMNEERNG N THE ENVIRONMW el

SRR PIOAT | Note: you mesd chowse a program.

Current Lest of selected NSF Unnis:
1f vorm bsvve sedected move thie one unit, make sure dhat dee moss sued & Bsted frst. This top uit st be related to the program
ammoncesnenl HaghBght vore pr choiee and chek the "Wlove to Top” buthon
o MEF e watectad yab

Moveka Top | [ FRewove |

Figure 2 Unit Selections List screen with the Programs listed that are
associated only with the Division that you selected.

4. Proceed to the Programs List on the Unit Selections List screen (see Select
the NSF Primary Program for instructions).

19
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Select the NSF Primary Program

1. Access the Unit Selection Lists screen (Figurel) (see NSF Unit Consideration).

Uit Selection Lasts

Selact the argarrabanad unit youo wish 1o consider your propesal from edther the Division selection box (f you want bo review the NSF
Devisions and associated Programs) or the Program selection box i voo know the Program you wish to selact)
Note: Some prograen announcements will be associated with mudtiple Divisions and Programs. In these cases, a logical step-by-step
selection process is provided.

Divisions

Pm.rj.m
| BE. GEMOME-EMAELE EMVIR SCIREN ]
|BE: INSTRUM DEVELOP FOR ENV AC
|BE: Men-Announcemerd Ressach
|BIO INFOR POSTROCT RSCH FELLOW

| Bickogical Field Statons & Marine Labs
| Cofaboratve Reseanch al Undargradisale sttubions
| Computatanal Bicdogical Actities

| atabase Avwlies
\DDOPSEED FUNDS

- I.S'lzlﬂ'ltﬁﬂ'ilfﬂl'"l“. obe: vou must choose a program.

[ Showall MSF Units

| Show all divissons and programs without Emiting to the current program announcemesl

Current List of selected NSF Units:
If wou have selected more than one wet, make sure that the most suited & listed first. This top uest mmst be related to the program
armoumncement. Highlight your primary chedee and chck the "Move to Top” botton
[BES- BIDCHEMICAL & BIOMASS ENG

Move ko Top ||_ﬁamuva ]

Figure 1 Unit Selection Lists screen. The Select Program button is circled

In the Programs list (Figure 1), highlight the program to select it.
Click the Select Program button (Figure 1). The Unit Selection Lists screen

displays (Figure 2) with the division and program you selected at the bottom of
the screen.
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Unit Selection Lists

Select the orpanizational vedl ved wish W consder v proposal from elther the Diisicns seection box ( vou wam to review the N5F
Divisions and assocated Proprams) er the Program selecton boa (i wou know tee Program you wish to selec))

Note: Some progrien meonscements will be associabed with smoltiple Divissoss ood Programs. In these cases, o logical step-by-siep

Dhivisions

Dinectorate: Bi-Drociorate for Biological Sciences
DEHDmsion of Biologicsl infestucurs
DElRapssech Resounes Chater
DBET ramning Clusta

DEE-Dnvsion of Envimnmental Bingy
DEB-Systamatic Biclogy and Bindrrersty Invanionas Clusiar

DEB-Populaton and Evolubonary Processes Chaer
DEB-Excioghal Blology Chester
DEB-Eccsyaiem Science Clutder ki

Seked Dvision | Show the peogeama in his division

Programs

153

{Binlogeal info Asrch Saarier

ACC PHYSICS & PHYSICS INSTRUM

{ADVANCE - FELLCWS

IA.D'!.I'N‘-}CE-II\ETITLFI'IM TRAMSF

\ADVBMCE - LEADERSHIP

(\ADVANCE-Rasane

|{ADVANCED COMP RESEARCH PROGRAM

EA.D'U'M.‘CED LEARMMG TECHMOLOGES

ADVAMCED MET IMFRA L RECH |

SeleclPogeam | Show the dnisicns m this program

Current List of selected NSF Units:
If you have selected more than one w, make sore et the most smbed 15 hsted frsr Thes top wot st be related o the program

momirmcement. Highbght vear prmsary chodee and chick the "Move 1o Top® button
The awit was added,

DBI- Erulugl:al Aesearch Cabections

[ MovewTap || Femove ]

Figure 2 Unit Selections List showing the NSF unit, which was added
automatically once the program was selected.

You can continue on the Unit Selections Lists screen to select secondary
divisions and programs as you require. Each time, FastLane will show the
appropriate NSF unit in the Current List of Selected NSF Units section.
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Remove a Selected NSF Unit

You can only remove a unit if more than one unit displays in the Current List of
Selected NSF Units.

1. Access the Unit Selection Lists screen (Figure 1) (see NSF Unit Consideration).

Uit Sebeetion Lists

Select the orgreszational wait ‘vou wish to consider vorr proposal from either te Divicn selection bon (if von want to review the W5F
Dhizions 2nd associsted Programes) or the Program selection bax (f von know the Program vou wish to select).
Nate: Some Program mnemcanents well b assomated wath m.it'ql\er!\-'iaklm and Programs. In these cases, a bogeal sep-bv- slep
selection process & provided

Divisions

|Dviee clarabe: BI0-Dhreciorate for Bolopical Sciences

DE-Division of Giologeal Infaskudune
DEHReseach Resources Chstsr
DB Trainang Chester

DEB-Dinii s of Ervironmental Biology
DEB-Systemsic Biology and Biodiversity bvenlaies Clslar
DEE-Popudatian and Evcluboeany Procassss Cluss
DEE-Ecalagical Bitlogy Chealay
DEB-Ecasysiam S s Cluster . 1

| Febeci Dwvisicn Shovw e programs m s dvasian

Fragrams.

Biclogical Info Rgech Starkar

ACC PHYSICS & PHYSICES INSTRLIM

ADVANCE - FELLOWS

ADVANCE - INSTITLITIONAL TRANSF

ADWVANCE - LEADERSHP

AWVANCE-Roserda

ADVANCED COMP RESEARCH PROGRAM

ADVANCED LEARMNE TECHMOLOGES

ADWVANCED MET INFRA & REBCH -

SalaciProgam | Show the divisons i this Program

Current List of selected NSF Units:
1 o bave selected more then one wil, moke sre that the most soted & Gsted st This top et ot be related 1o the program
meeomcement. Highlight voor primary chose and chek te "Move to Top” bunon
The Unit was added. This program is associated with only one division.,
BiES - BIOCHEMICAL & BIOMASS ENG 7
- ATOMRC B

Figure 1 Current List of Selected NSF Units screen. The Remove button is
circled.

2. From the Current List of Selected NSF Units (Figure 1), highlight the unit to

be removed.
3. Click the Remove button (Figure 1). The Unit Selection Lists screen displays

(Figure 2) with the message that the unit has been removed.
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Uit Selection Lists

Sedect the organirationsl wnit you wish to consider your propozal from either the Division selection box (i you want to review the NSF
Divisioms and associsted Programs) or the Program sebecticn b (# you know the: Progreen yoo wish o sebect)
Mote: Some program asommcements will be associnted with mubiple Divisions and Prograens. In these cases, a logica step-by-step
Sefeeton rocess i pravided

Divisicns

| Dwraciorate: Bi0-Desciorate for Biological Soences IE|
. . DBIDivisies of Bislogieal Infrasmastuns =

OBl-Raseanch Rasowres Clustar

DBI-Trareng Clusis:

DEB-Divisann of Ervaranmantzd Bialagy

. DEB-Systematic Bickogy and Bsodiversty ivvamiones Clusier

DEB-Populaton and Evelutonary Processas Csel

DEB-Ecalogical Biology Clhester ol
| DEB-Ecosysiem Science Clusier el

[_Belt Dwisn_| Show the propracns in this divisian

al info Risch Staner

PACTAANCED. NET BN T

[ SelectProgam | Show the divisions in this program.

.3

Current List of selected NSF Units:
1F yous have selected more than one unit, make sore that the most suted s Bsted e, Thes 1o wut st be related 1o the prograen
améumecement. Highlight vour primary chosce and chick the ove to Top” bation
The unit was remaved.

| MaveioTeop . || Remove |

Figure 2 Unit Selection Lists screen with the unit now removed.
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Remainder of Cover Sheet

Remainder of the Cover Sheet

You cannot enter the Remainder of the Cover Sheet component until you have
completed the first three components of the Cover Sheet.

The Remainder of the Cover Sheet component consists of:
e Information pertinent to this proposal specifically:

Proposal Title
Budget and Duration Information

Announcement and Consideration

PI Information (automatically displayed)

Co-PI Information

Previous NSF Awards

Other Federal Agencies

Awardee Organization

Performing/Research Organization (automatically displayed)
Other Information

e Certifications the Authorized Organizational Representative (AOR) signs by
electronically signing the proposal

Certification for Authorized Organizational Representative or Individual
Applicant

Drug-Free Workplace Certification

Debarment and Suspension Certification (the AOR must complete this section)

Certification Regarding Lobbying (see "Disclosing Lobbying Activities")

Certification for Contracts, Grants, Loans, and Cooperative Agreements

e Authorized Organizational Representative Information (which is automatically
added when the AOR electronically signs the proposal)

See Work on the Remainder of the Cover Sheet for instructions on how to complete
the Cover Sheet.
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Work on the Remainder of the Cover Sheet

This document shows you how to:

Access the Remainder of the Cover Sheet screen

Print the Remainder of the Cover Sheet screen

Navigate the Remainder of the Cover Sheet screen

Save your work on the Remainder of the Cover Sheet screen

Access the Remainder of the Cover Sheet Screen

1. Access the Cover Sheet Components Form screen (Figure 1) (see Access and
Print the Cover Sheet, Steps 1 and 2).

Cover Sheet Components Form

The NSF Cowver Sheet within Fastl. ane has been divided into 4 sections:
s Awardee Pefforming Research Organization
« Program Amnouncement / Solicitation Number Selection
« MN5F Umt Consderabion
# Remainder of Cover Sheet

To complete a section, cBeke on the Go button, and chek on Ok to save the data
lhﬁ Awardee Performing Fesearch Organization Selection

Awcardee Organization Performing Besearch Organization
Purdue University Pardue University Agriculinal Experiment Station
Address 610 Purdue Mall Purdue Unnversiy AES

Lafayette, [N 47907
West Lafavette, TN 47907
Inst. Code 0018252000 DO1B2E9010
DUNS# 072051394
@ Program Amnowncement /| Sobctation | Program Descrnplion No., or In response to Grant Proposal Gade (GPG)

« NSF 04-23 - GPG: Grant Proposal Guide - Use il no Program Asnouncement nomber is required.
(GO NSF Uit Consideration
~ Current List of selected NSF UNITS:

1. BES - BIOCHEMICAL & BIOMASS ENG
1. DBI - Biological Research Collections

GO *Remamder of the Cover Sheet

Figure 1 Cover Sheet Components Form screen. The Go button for
Remainder of the Cover Sheet is circled.

2. Click the Go button for Remainder of the Cover Sheet (Figure 1). The
Remainder of the Cover Sheet screen displays (Figure 2) with these sections
for you to work on:

e Proposal Title

25



pd_prepare_proposal_forms

Budget and Duration Information

Announcement and Consideration

Co-PI Information

Previous NSF Awards

Other Federal Agencies

Awardee Organization

Other Information

Click on a link above for the instructions for that section.

Remainder of the Cover Sheet

Title of Proposed Project E ——

Enter the Title of Y our Proposad Project

Requested Amont: 5 (000 (Mote: The requesied amount 15 caloulated from the budset forms.)

Proposal Dheration (in monshs): Requested Starting Date A0 DDYYYYY

Annomcement and

Faderal

Announcement And Consideration Information

Figure 2 Upper portion of the Remainder of the Cover Sheet screen. The

navigation links are circled that appear at the top of each section.

Print the Remainder of the Cover Sheet Screen

On the Remainder of the Cover Sheet screen (Figure 2), use the Print command

on your browser to print the entire screen.

Navigate the Remainder of the Cover Sheet Screen

On the Remainder of the Cover Sheet screen, use the navigation links at the top

of each section to go from section to section (Figure 2 and Figure 3). These also
include links to go to the top and bottom of the screen.
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Budeet and Duration | Announcement and Consideration | PI Information

Awards | OtherFeders

Pedormung Kesearch Urgamizahon | Uther Information | Certhcahon

Top of Page | Bottom of Page

Figure 3 Navigation links at the top of each section on the Remainder of
the Cover Sheet screen. The Top of Page and Bottom of Page links are
circled.

Save Your Work on the Remainder of the Cover Sheet Screen

Click the OK button (Figure 4) at the bottom of the Remainder of the Cover Sheet
screen every time you leave the Remainder of the Cover Sheet form screen to
save newly entered information. (You have to type in only the Proposal Title to
save the Remainder of the Cover Sheet.) A screen displays (Figure 5) with the
message that the Cover Sheet has been saved.

saah Vg o | e infomsamas Asrhonasd Fapresemanss

Anthorised Orgasizstonsi Represestatve] AOR) informanion will be added when the proposal is slectrenieally sigmed by the Autherzod
Drgasizaiional Representative.

([ow]

(LG Back |

Figure 4 Lower portion of the Remainder of the Cover Sheet screen. The OK
button is circled.

Your CoverSheet has been saved

Figure 5 Screen with the message that the Cover Sheet has been saved.

See also:
e Proposal Title
Budget and Duration Information
Announcement and Consideration
Co-PI Information
Previous NSF Awards
Other Federal Agencies
Awardee Organization
Other Information
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Proposal Title

The title of the proposal must be brief, scientifically or technically valid, intelligible to
scientifically or technically literate readers, and suitable for use in the public press.
NSF may edit the title of the project before making an award. The title is limited to
180 characters.

. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the

Remainder of the Cover Sheet Screen).

Remainder of the Cover Sheet

Propasal Tithe 3
litle of Proposed Project

Enter the Tstle of ¥ oo Proposed Project

Modacular Bicdagy modaling

Figure 1 Proposal Title section of the Remainder of the Cover Sheet screen.

2.

Type the proposal title.

See also:
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Announcement and Consideration
Co-PI Information

Previous NSF Awards

Other Federal Agencies

Awardee Organization

Other Information
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Budget and Duration Information

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the

Remainder of the Cover Sheet Screen). Click Budget and Duration (Figure 1).
The Budget and Duration section displays (Figure 2).

Remainder of the Cover Sheet

_T-‘t'npasal Tutle ._\::'-'I 1_'- t and Dhua

Figure 1 Remainder of the Cover Sheet screen. The Budget and Duration
link is circled.

Budget And Duration Information
Requested Amount $ 000 (Mote: The requested amount &5 calculated from the budget forms.)

Proposal Duration (in menthsy: 0 Requested Starting Date /MDD YYYY)

Figure 2 Budget and Duration Information section of the Remainder of the

2.

3.

4.

Cover Sheet screen.

In the Requested Amount box (Figure 2), type the requested amount only if
you are not filling out the Budget form. If you have filled out the Budget form,
the amount you requested on the Budget form automatically displays in this box.
In the Proposal Duration box (Figure 2), type the duration in months for which
you have requested NSF support.

In the Requested Starting Date box (Figure 2), type the requested start date in
mm/dd/yyyy format with the slashes. Please allow at least 6 months for the NSF
review, processing, and decision process, except in special situations.

See also:

e Proposal Title
Announcement and Consideration

Co-PI Information
Previous NSF Awards
Other Federal Agencies
Awardee Organization
Other Information
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Announcement and Consideration

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the
Remainder of the Cover Sheet Screen).

Remainder of the Cover Sheet

Proposal Title
Co-Pl Infonmation

jon CAnnouncement snd Considerats
vards | nieredersleeemeres— 2
orming Reseaich Organization Other Information | Cetification Authofized Bepresentative

lop of Page Bottom of Page

Figure 1 Remainder of the Cover Sheet screen. The Announcement and
Consideration link is circled.

2. Click Announcement and Consideration (Figure 1). The Announcement and
Consideration section displays (Figure 2). FastLane automatically displays these
sections:

e Program Announcement/Solicitation Number
e Listed NSF Organization Unit

Annomncement And Cansideration Information

Program Asonecement! S0k gz Number NEF01-13
Cleang Date m

Far conmderation by the balownng sted NSF Crgaresahon ei(s)

* EIA - CISE RESEARCH INFRASTRUCTURE

Figure 2 Announcement and Consideration section of the Remainder of the
Cover Sheet screen.

3. Select the closing date from the Closing Date menu (Figure 2). You must
submit the proposal on or before this date.

See also:
e Proposal Title
Budget and Duration Information
Co-PI Information
Previous NSF Awards
Other Federal Agencies
Awardee Organization
Other Information
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Proposal Forms

Co-PI Information

NSF permits a maximum of four Co-PIs on a proposal. The Co-PI must already be
registered with FastLane as a PI or Co-PI.

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the
Remainder of the Cover Sheet Screen).

Remainder of the Cover Sheet

_Proposal Titfe | Budset and Dumation | Announcement snd Consideration | FI Infonmation

_ Co-Pl Information ¥ Previows NSF Awards | Other Federal Asencies | Awsrdee Organization
Performing Fesearch Chganiration | Other Information | Certiffication | Authonzed Pepresentatyve

Top of Page | Botiom of Paze

Figure 1 Remainder of the Cover Sheet screen. The Co-PI Information link
is circled.

2. Click Co-PI Information (Figure 1). The Co-Principal Investigator (Co-Pl)
Information section displays (Figure 2).

Co-Principal Investigator {Co-PI) Information
MSF proposals can have at most four co-Principal Investigators

Ondy co-Pls entered here will be avaiable on other forms m this proposal

To add co-Pls, enter N5F ID or prmary regpistered emal addresses of the co.Pls and then sanve the remamdder of the cover sheet by chickng on the "OK"
burton af the boos of this screen

To remove co-Pls, check the "Bemove co-PI”™ checkbox and then save the remamder of the cover sheet by chiclang on the ™ 0K" button at the boticm of
us sereen

Enter the co-PI's NSF ID (000##5844) or primary registered email address

o (abef@ wyvr.gov) to add a eo-PI
N5F ID/Emal Enter N5F ID or emald address 1o add a co-Pl
NEF DV Emed Enter N5F ID or emad address 1o add a co-Pl
MN5F IDVEmadt Enter N5F ID or email address to add a co-Pl
NEF ID/Emad Enter NSF ID or emal address 1o add a co-FI

Figure 2 Co-Principal Investigator (Co-Pl) Information section of the
Remainder of the Cover Sheet screen.

3. Type only the email address for each Co-PI that you want to add (Figure 2).

4. Click the OK button at the bottom of the Remainder of the Cover Sheet
screen. When the information is saved, the Co-Principal Investigator (Co-Pl)
Information section displays as in Figure 3. You can remove a Co-PI by clicking
in the check mark box for that Co-PI.
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Co-Principal Investigator (Co-PI) Information
NSF proposals cam bave at most four co-Principal Iavestigators

Only co-Pls entered bere will be avadable on other forms in this proposal

To add co-Fls, enter X5F [D or prmary regstered email addresses of the co-Fls and then save the remamnder of the cover sheet by chelang on the “0K”
button at the bottom of this soreen
To remeve co-Pls, check the “Remove co-F1" checkbon and then save the remander of the oover sheet by chelang on the “OK™ burton ot the bottom of

this soreen
Name Enter the co-PI's N5F [D (000#44454) or primary registered email address
(abef@xyz.gov) to add a co-PL
Greg Block O {Check to remove Greg Block as a co-PI)
NSF ID Emal Enter W5F 1D or email address to add a co-P1
INSF IDVEmail Enter N5F ID or email address (o add a co-PI
NSF ID'Email- Enter N5F 1D or email address to add a co-PI

Figure 3 The Co-Principal Investigator (Co-Pl) Information section of the
Remainder of the Cover Sheet screen with a check mark box to remove a
Co-Pl.

See also:
e Proposal Title
Budget and Duration Information
Announcement and Consideration
Previous NSF Awards
Other Federal Agencies
Awardee Organization
Other Information
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Proposal Forms

Previous NSF Awards

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the
Remainder of the Cover Sheet Screen).

Remainder of the Cover Sheet

Proposal Title | Budsaf snd Dumtien | Announcement and Consideration | Pl Informanon

Co-Pl Information | vious NSF Awa

Performme Resesrch Orgsirairen——Chie

Figure 1 Remainder of the Cover Sheet screen. The Previous NSF Awards
link is circled.

2. Click Previous NSF Awards (Figure 1). The Previous NSF Awards section
displays (Figure 2).

Previous NSF Award

I this proposal s a ) Reaewal or an .-\..ﬂ.'m_pli.shfue.l Bazed Renewal
Then select the previons Awsrd Namber i
Ortherwise & Deselect

[f thiz & a preliminary proposal then check bere: [

If this i= a Full Proposal and it is related to an assocsated prelmsnesy proposal, please enter that prelimsnary proposal mmmber here]l ¥

Figure 2 Previous NSF Awards section of the Remainder of the Cover Sheet
screen.

3. Click the radio button for either Renewal or Accomplishment-Based Renewal
if the proposal fits either of these categories (Figure 2).

4. In the previous Award Number box (Figure 2), type in the previous NSF Award
Number if you have a previous award.

5. Click the check mark box for preliminary proposal (Figure 2) if the proposal is
preliminary and not a full proposal (Figure 2).

6. Type the Preproposal ID if the proposal is a full proposal related to that
prepreposal (Figure 2).

See also:
e Proposal Title
Budget and Duration Information
Announcement and Consideration
Co-PI Information
Other Federal Agencies
Awardee Organization
Other Information
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Other Federal Agencies

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the
Remainder of the Cover Sheet Screen).

Remainder of the Cover Sheet

Proposal Title | Budget and Duranon Announcement and Consideration | Pl Informaton

LiD-01 LOrmatan FTEvIoUS N AWEIOS ¢

earch Chzenization

Performnge Ees

Figure 1 Remainder of the Cover Sheet screen. The Other Federal Agencies
link is circled.

2. Click Other Federal Agencies on the Remainder of the Cover Sheet screen
(Figure 1). The Other Federal Agencies section displays (Figure 2).

Oiher Federal Agencies

If thes proposal is being submmtted to another Federal Agsncy (FA), please type a reasonable abbreviation (mesimom of 10 characters) for each agency m
space below

I ¥ S 4 5

& i E 9 ({i]

Figure 2 Other Federal Agencies section of the Remainder of the Cover
Sheet screen.

3. In the boxes provided (Figure 2), type the abbreviated name (10 characters
maximum) of any other federal agencies that you are submitting the proposal to.

See also:
e Proposal Title
Budget and Duration Information
Announcement and Consideration
Co-PI Information
Previous NSF Awards
Awardee Organization
Other Information
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Proposal Forms

Awardee Organization

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the
Remainder of the Cover Sheet Screen).

Remainder of the Cover Sheet

1t and Consideration Pl Infometion

Figure 1 Remainder of the Cover Sheet screen. The Awardee
Organization link is circled.

2. Click Awardee Organization (Figure 1). The Awardee Organization section
displays (Figure 2).

Awardee Organization Information

Drgamiestben: Matonal Soionis Fomdalion Dhganization Tode: 4102852000
Addrdms: 4101 Widsom Bhal DNTNS Nambar: 07
Morth Asbngeom, WA 211300 000

&

EIN' or TIN' : | 12432542

Eapia e et Wamiber “Tuspasien Dl enbficaiim ey

Check all that mpply in the Aswarder Dhgmnicaiion {Ses GFGE for Definnn
For Profit Small Benenen

miwority Buskiess Wootbes cmned B

Figure 2 Awardee Organization Information section of the Remainder of
the Cover Sheet screen.

The Awardee Organization information automatically displays if you submitted this
information when you or another person registered your organization. The cover
requires the following information:
¢ Organization name
Address
Organization code
Data Universal Numbering System (DUNS) number
Employer Identification Number (EIN) or Taxpayer Identification Number (TIN)

If your organization does not have a unique nine-digit DUNS number, contact Dun
and Bradstreet at (800) 333-0505. Dun and Bradstreet will provide a DUNS number
by telephone at no charge. If the DUNS number is not on the Cover Sheet, you can
add it when you submit the proposal.

If your organization is a profit-making entity, you must certify this status by
checking each of the organization type boxes that apply. The options and the
guidelines for each are as follows:
e For Profit
A U.S. commercial organization, especially small business with strong capabilities
in scientific or engineering research or education
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e Small Business
For profit, privately owned, no more than 500 employees, and not dominant in
its field (Check this box also when the proposal involves a cooperative effort
between an academic organization and a small business.)

e Minority Business
At least 51% owned by one or more minority or disadvantaged individuals (If a
publicly owned business, at least one or more minority or disadvantaged
individuals must own 51% of the voting stock. One or more such individuals
must also control the management and daily business operations.)

e Woman-Owned Business
At least 51% owned by a woman or women who also control it and operate it

See also:

Proposal Title
Budget and Duration Information

Announcement and Consideration
Co-PI Information

Previous NSF Awards

Other Federal Agencies

Other Information
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Proposal Forms

Other Information

1. Access the Remainder of the Cover Sheet screen (see Access the Remainder of
the Cover Sheet Screen).

Remainder of the Cover Sheet

Proposal Tifle | Budset and Tration | Announcement and Consideration

Pl Information
Co.Pl Informaiion | Previous NEF As

ESnCies Awardee Orgemzation

ther Faderal A

Performing Research Orgamzation’

senfgtne

Figure 1 Remainder of the Cover Sheet screen. The Other Information link
is circled.

2. Click Other Information (Figure 1). The Other Information section displays
(Figure 2).

Other Information

Check Appropriate Box(es) if this proposal mcludes any of the items Ested below:

[[] Beginning Im-estigator @ro10s
[J Disclosure of Lobbying Acthvites wsoncis
[ Proprietary & Privileged Information ope 1D & ze 18
[ Historic Places peoncag
[ Small Grant fior Explor. Research som geozon
[ Vertebrate Anmals meono s
TACUC App. Date anioovn
PHS Anmmal Welfare Assurance Number
] Human Subjects scwonne
Exemption Subsection
IFB App. Date pogooymn
Human Subjects Assurance Number
[ High Resobution Graphics Other Graphics Where Exact Color Representation Is Required For Proper Interpretation weo 1o
[ International Cooperative Activities Country Name mrencip

Country 1 »  Country 2 » ! Country 3 s
Country 4 » | Country 5. v Country & b
Country 7 ¥ Country 8 » Country 9. w
Country 10, w

Figure 2 Other Information section of the Remainder of the Cover Sheet
screen.

3. Check the appropriate boxes (Figure 2), if the proposal includes any of the items
of Other Information. See the Grant Proposal Guide (GPG) chapter and section

noted at the end of each item line for more information. The categories of Other
Information are:

e Beginning Investigator
e Disclosure of Lobbying Activities (see "Disclosing Lobbying Activities™")
e Proprietary and Privileged Information
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Historic Places

Small Grant for Exploratory Research

Vertebrate Animals with IACUC App. Date or PHS Animal Welfare Assurance
Number.

Human Subjects with Exemption Subsection, IRB App. Date or Human Subjects
Assurance Number.

e High-Resolution Graphics/Other Graphics Required for Proper Interpretation (see

Special Instructions for Proposals with Color or High-Resolution Graphics)

e International Cooperation Activities (list countries involved) in the boxes

(Figure 2)

See also:
e Proposal Title
Budget and Duration Information
Announcement and Consideration
Co-PI Information
Previous NSF Awards
Other Federal Agencies
Awardee Organization

38



Proposal Forms

Table of Contents

FastLane automatically generates the Table of Contents for you. You cannot edit the
Table of Contents.

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit
a Proposal, or Create a New Proposal from a Template).

Form Preparation

To prepar= a form, chick on the appropriate button below

Form Saved Form Saved
@| Coves Sheet 012304 Project Summary 021204
LGHD_ Tabltot’ﬂ'mgr_a_;' NiA (58] Project [Deesenption
[GD] References Cited Biographical Sketches Yes
[60] Budgets (Tnchiding Justifcation) 01/14/04 (BO) Curent md Pending Support 0123704
|50 Faciities, Equipment, and Ofher Resomces [E':_'-l Supplementary Docs 012304

E Praject Dain Form
Simgle Copy Documents

(50| PICo-PI teformation NA [50] AddDelete Noa Co-Pl Semior Personnel ~~ NA
[B0) Devintion Authorimation( appheable) Change PI
List of Suggested Reviewers {optioaal) Link Callsborative Proposals N4

Addional Single Copy Doouments

Figure 1 Form Preparation screen. The Go button for Table of Contents is
circled.

2. Click the Go button for the Table of Contents (Figure 1). The Table of
Contents screen displays (Figure 2).

Table Of Contents

Total No. of
Pages
Cover Sheet for Proposal to the National Science Foundation
Project Sunmary (not to exceed 1 page) 1
Table of Contents 1
Project Description (Inchsdng Fegults fom Prior NESF Suppart)
(not 1o exceed 15 pages) (Excesd oaly § allowed by a specific

program sanouncement solicitation or if approved in advance by the “
appropriate NSF Assistant Director or designee)

References Cited ]
Beographical Skoetches (TWot 1o exceed I pages each) 1
Budget &
{Phis up to 3 pages of budget pstificaton)

Current and Pending Support 3
Factities, Equipinent and Other Resources i}

Special Information Supplementary Docmentation

Appendix {List Below)iInclude onky if alowed by a speciic program snnouncement
sobicitation or if epproved m advance by the sppropriate NSF

Assastant Drector or designee)
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Figure 2 Table of Contents screen. This is a view-only form.

See also:

40

Cover Sheet

References Cited

Budgets (Including Justification)
Facilities, Equipment, and Other Resources
PI/Co-PI Information

Deviation Authorization

List of Suggested Reviewers

Additional Single Copy Documents
Project Summary

Project Description

Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PI Senior Personnel
Change PI

Link Collaborative Proposals

Proposal Classification Form



Proposal Forms

References Cited
What Are References Cited?

References Cited is a listing of the references that you want to cite for a proposal.
You may only include bibliographic citations and may not add parenthetical
information outside of the 15-page Project Description.

Each reference must include:
e Names of all authors in the same sequence in which they appear in the
publication
The title of the article and journal, or title of the book
Volume number
Page numbers
Year of publication
Web site URL if the document is also available electronically

Work on References Cited

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit
a Proposal, or Create a New Proposal from a Template).

Form Preparation

T prepare a form, chck on the approprate button below

Form Saved Form Saved
|"-‘__E'| Cover Sheet DBZT04 IEl Project Summuary
GO| Table of Contents NiA [80] Project Description
([80] References Cited [59] Biographical Sketches
|E'E|T Pjum_fnr;ldmir TJustfication) |E—D| Current and Pending Soppart
|E| Facilities, Equpment, and Other Rescurces |E| Supplementary Docs
Single Copy Docoments
(68] PLCo-PI Informatica NA [60] AddDelete Non Co-Pl Senicr Persommel ~ N/A
(80| Deviation Authorization( sppbcabls) [60] Change 1
[BO] List of Suggested Reviewers (optiona) [60] Link Colsborative Proposals NA

|E‘ Addibonal Singls Copyv Documents

Figure 1 Form Preparation screen. The Go button for References Cited is
circled.

2. Click the Go button for References Cited (Figure 1). The References Cited
screen displays (Figure 2).
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References Cited

Exttey tent for the Refirences Coed on chok on “Transfer Fie' 1o upload a @e

Save Tent Dielele Tex | Transfer Fie

GoBatk |

Figure 2 References Cited screen.

You have these options:
e Enter References Cited in the text box
¢ Upload References Cited

See also:
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Table of Contents

Budgets (Including Justification)
Facilities, Equipment, and Other Resources
PI/Co-PI Information

Deviation Authorization

List of Suggested Reviewers

Additional Single Copy Documents
Project Summary

Project Description

Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PI Senior Personnel
Change PI

Link Collaborative Proposals

Proposal Classification Form



Proposal Forms

Enter References Cited in the Text Box

1. Access the References Cited screen (Figure 1) (see Work on References Cited).

References Cited
Enter text for the References Cited or click on "Transfer File” to upload a file

Enter text for References Cited '.'.f:-e-l

([ Saveten ][ Delete Text | [ TransferFile |

Figure 1 References Cited screen. The Save Text button is circled.

2. Type in or copy and paste the References Cited in the text box (Figure 1).
3. Click the Save Text button (Figure 1). A screen displays (Figure 2) with the
confirmation message that the References Cited data is saved.

Data for References Cited form saved.

Figure 2 Screen with the message that the References Cited text is saved.

4. Click the OK button (Figure 2). The Form Preparation screen displays.
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Upload References Cited

1. Access the References Cited screen (Figure 1) (see Work on References Cited).

References Cited
Eniter text £or the References Cited or click on "Transfer Bde” o upload a fle

| SmveTed | | DeletaTed |; -. Transier Fils ] !

Figure 1 References Cited screen. The Transfer File button is circled.

2. Click the Transfer File button (Figure 1). The References Cited File Upload
screen displays (Figure 2). See Upload a File for directions.

References Cited
NEVRE Flle mphsnds s beager kav 10 be i PDF farmar]

ln addtion 3o FOF Br, svery can oow upload & veriety of word-processsr Bn sod PealScsipt Bes. These Sey il ssbormabe sy ba
comvested by PDF lonmat

Folion this link Bor 2 lnt of Sapperied Bbe formaen (Opem oew winders
Folou this kel lor Naw Lphsad lsomiemess (Opens svw winduw)
Emer the name and locanon of de B 50 upload
or click om the Browse button 1o seecr the il o upload

Browse

Uigiknel Fils

o Sack

Figure 2 References Cited File Upload screen.

If References Cited have already been uploaded, when you click the Go button for
References Cited on the Form Preparation screen, the References Cited File
Upload screen displays (Figure 3) with these options:
e Display Current References Cited
e Delete Current References Cited
e Upload a New References Cited (This option automatically replaces the already
uploaded file.)
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References Cited

HEVW! File apleads so baeger kave ie be i PDF format?

I addfition to FOF Sas, poen can now npload 2 varisty of word-peocessor B and PostSonpt flies. These fes will muomaticaly be

comvested to PFDF fome
Follos ihis bk far a bin of Sappesred fle forman (Ope new windew
Follew s bele forr Naw [ploa Tszerme Seas {Opaas sew wiadow)

Mote Chcking o the Display Cumern Rieferences Coed bumon vwill diiplay o FDF docament s i winde
O v have prsened the documeent click oo e browusr's Tlaek” busan 16 pefom 1o thl page

Desplmy Cormal Reterorcas Cind

Cwiete Curvnt Aedaanoas Coed
St SF0EE Lant macdd hon Jam 28 154018 EST 2000 Pagec S

Ester the e mnd locaton of te e o wpiond
o chick om the Browse buiion by selact S f= to mpload
Bowe. |

U] Fis

GaBack

Proposal Forms

Figure 3 References Cited File Upload screen if a file has already been

uploaded.

Display Current References Cited

Click the Display Current References Cited button (Figure 3). The previously
uploaded References Cited displays in PDF format. If you need to download Adobe

Reader, see Adobe Reader for FastlLane.

Delete Current References Cited

1. Click the Delete Current References Cited button (Figure 3). A screen displays

with a message for you to confirm that you want to delete the file.

2. Click the OK button. The Form Preparation screen displays.

Upload a New References Cited

Follow the directions in Upload a File. Uploading a new References Cited document

automatically replaces the previously uploaded file.

Enter a New References Cited in the Text Box

If a References Cited has already been uploaded and you want to enter a new

References Cited in the text box, do the following:

1. Click the Delete Current References Cited button (Figure 3). A screen displays

with a message for you to confirm that you want to delete the file.

2. Click the OK button. The References Cited File Upload screen displays

(Figure 2).
3. Return to the Form Preparation screen.
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4. Click the Go button for References Cited. The References Cited screen displays
with the text box (Figure 1). See Enter References Cited in the Text Box for

instructions.
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Budgets (Including Justification)
What Are Budgets (Including Justification)?

A proposal must have a budget for each year that you are requesting NSF support. It
must also have a cumulative budget for the full term of support you request from
NSF.

See the Grant Proposal Guide (GPG), Chapter II.C.2.g for details.

You must also justify the proposed budget in the Budgets (Including Justification)
component.

The Budget Justification is limited to three pages.

For an overview of the information required in a budget, see What Is the Budget
Year Form.

In the Budgets (Including Justification) component you can do the following:

e Add a year for which you will submit a yearly budget

Enter the budget data for a year, either online or on a downloaded spreadsheet
Justify the budget

Copy a budget from one year for another year

Edit a budget

Add or change your organization’s personnel for whom you are requesting funds

You can add a subcontracting organization for the proposal and do the following for
that organization:

e Add a year for which you will submit a yearly budget for that organization

e Create a budget for that organization
Copy a budget from one year for another year for that organization
Justify that organization’s budget
Change the PI for that organization
Change the subcontracting organization, and transfer the personnel and budget
from the old organization to the new

You can also:

e Add or delete personnel for whom you are requesting funds for any organization
e Delete a budget year for any organization

¢ Delete a subcontracting organization

(Click on a link above for the instructions for that function.)

To begin working on Budgets (Including Justification), see Create a Budget for
instructions.

Note: The subcontracting organization can access the budget either through the
proposal PIN, a Co-PI at the subcontracting organization, or circulation of the budget
as a spreadsheet.

See also:
e Cover Sheet
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Proposal Forms

What Is the Budget Year Form?

The yearly budget form presents the sections for information that are listed below.
In no section are you required to supply information.

Senior Personnel

Supply the following for each Senior Person:

Title

Number of calendar months working on the project

Number of academic months working on the project
Number of summer months working on the project

Total funds you are requesting for that individual

Other Personnel

List the number of personnel under the following categories:
e Postdoctoral Associate

Other Professionals

Graduate Students

Undergraduate Students

Secretarial and Clerical

Other

For the Postdoctoral Associates and Other Professionals, enter:
e Number of calendar months working on the project
e Number of academic months working on the project
e Number of summer months working on the project

Enter the total funds you are requesting for each category.
Fringe Benefits

Enter any funds you are requesting for fringe benefits.
Equipment

List each piece of equipment costing more than $5,000 that you propose to use for
the project and the total funds you are requesting for each piece of equipment you
list.

Travel

Enter the funds you are requesting for any travel you propose for the project in
these categories:
e Domestic travel (United States, Canada, and Mexico)
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e International travel

Participant Support Costs

List the total participant costs by:
e Stipend

e Total Subsistence

e Total Travel

e Other

Enter the number of participants.

Other Direct Costs

Enter the amount of funds requested in any of these categories:
e Materials and supplies
Publication costs/documentation/distribution
Consultant services
Computer services [automatic data processing equipment (ADPE)]
Subcontracting
Other

Indirect Costs

Enter the following for indirect costs:
e Item
e Rate as a percentage
e Base amount in dollars

Residual Funds

Enter the total amount of residual funds. If you are requesting further support for a
current project, see the Award & Administration Guide Chapter I.D.2 and 3.

Cost Sharing

Enter the total amount of funds for cost sharing.

For proposals in which the NSF Solicitation directly calls for cost sharing, the amount
entered must not exceed the cost-sharing amount that the Solicitation specifies.

Do not enter cost sharing here if the proposal is unsolicited.

See Create a Budget.
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Create a Budget
Create a Budget

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit
a Proposal, or Create a New Proposal from a Template).

Form Preparation

Ta prepare & form, chck on the approprsate button below:

Form Saved Farm Baved
El Cover Shest L |E Project Soeemary
iﬁl Table of Caments NiA iﬁ Prapect Descrpbion
El ?.rd'H‘-.'rH Cied - ["-‘_D‘: Bicgraphecal Sketches
{60] Budgets (tackoding usiication). (0] Current a0 Pending Suppeet
E‘EI ]:I;J;l:'lhl::..f;.i;;l:r;;.lL.mulOI]m Besouces I':':'_I:: Supplementary Docs
Simgle Copy Documents
E P1iCo-Pl Informsation NA IEG: Add Delete Xon Co-P Senior Perscamel NA
GO Devistian AuthorizationF applicabiley (50 Changs P1
_-'T List of Suaggested Revsewers {optonal) |_E;'E L Collaborstre Propasals NA

G0 Additional Simgle Copy Documents

Figure 1 Form Preparation screen. The Go button for Budgets (Including
Justification) is circled.

2. Click the Go button for Budgets (Including Justification) (Figure 1). The Project
Budget screen displays (Figure 2). The Project Budget screen is the gateway
for creating a budget for your organization or for a partnering organization for
the proposal. There are three steps for creating a budget:

e Step 1 Add a year for which you will create the budget

e Step 2 Enter the budget data—either in the online form or offline in an Excel
spreadsheet

e Step 3 Justify the budget

Click on a link above for instructions for that step.

Project Budget
Organization Year Amomnt Delete Last Alod. Date
MSF

dd Yem Bodiet Jostficaiien

Ackd Amather Chraigeranon SpreadShect Supgon

Oekia Chackad Years) |

GaBack

Figure 2 Project Budget screen.
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See also:
e Copy a Budget from One Year for Another Year
Edit a Budget
Add or Delete Senior Personnel
Delete a Budget Year
Work on a Budget for a Subcontracting Organization
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Step 1 Add a Year

1. Access the Project Budget screen (Figurel) (see Create a Budget).

Project Budget
Crrganization Year Amount Delete  Last MMod. Date
NSF__
(Add YearyBodaet Jushficanar
dd Ancther Urganization spreadshest Suppon

Figure 1 Project Budget screen. The Add Year link is circled.

2. Click Add Year under the name of your organization (Figure 1). The Budget
Year Add screen displays (Figure 2) for your organization.

Budget Year add for National Science Foundation - 4102852000

Select new year to add

|

GEEELE

L

¢ (Aad]

Figure 2 Budget Year Add screen. The Add button is circled.

3. Highlight a year to add from the Select New Year to Add drop-down list
(Figure 2).

4. Click the Add button (Figure 2). The Project Budget screen displays (Figure 3)
with the year listed in the Year column for your organization. The screen also
displays Funds and Personnel links for that budget year. Now you are ready to
enter the budget data for that year.

Project Budget

Organization Year Amount Delete Last Mod. Date
Natsonal Science Foundation

I Fimds - Personnel | 50 O Sep-09-2004 124651

\dd Another Chrgamization SpreadSheet Support

[ Delete Checked Yeans |
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Figure 3 Project Budget screen with Year 1 added for creating a budget.
The Funds link and the Personnel link are circled.

See also:

e Step 2 Enter the budget data
e Step 3 Justify the budget
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Step 2 Enter Budget Data

Step 2 Enter the Budget Data
1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Project Budget

Organwanion YVear
Natonal Science Foundation 3

Amount Delere Lasi Aod. Dare
50 E Sep-09-2004 12:46:51

| Disiala Chackad Yeans)

Figure 1 Project Budget screen. The Funds link and the Spreadsheet
Support link are circled.

2. Complete Step 1 Add a Year. Now you are ready to enter the budget data. You
have these options for entering the budget data:

e On the Project Budget screen (Figure 1), click Spreadsheet Support to
complete the budget offline.

On the Project Budget screen (Figure 1), click Funds on the line for that
budget year to enter the budget data online.
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Step 2 Enter the Budget Data
1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Project Budget

Organization Vear
Natonal Science Foundation 3
L apl - P Sl T RS

Amount Delere Lasi Aod. Dare

b1 C Sep-09-2004 12:46:5]

| Disiala Chackad Yeans)

Figure 1 Project Budget screen. The Funds link and the Spreadsheet
Support link are circled.

2. Complete Step 1 Add a Year. Now you are ready to enter the budget data. You
have these options for entering the budget data:

e On the Project Budget screen (Figure 1), click Spreadsheet Support to
complete the budget offline.

On the Project Budget screen (Figure 1), click Funds on the line for that
budget year to enter the budget data online.
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Complete the Budget Offline

1. Access the Project Budget screen (Figure 1) (see Step 2 Enter the Budget
Data).

Project Budget
Organization Year Amount Delete TLast Mod. Date
I?Iahn.::nf'la] Sf-cn?m:c_ Foundaton 1_ Funds - £0 [ Eeb-16-2004 10:3545
Add Year Budget Iustfication Personnel
Add Another Chreamzabion = re, _

Figure 1 Project Budget screen. The Spreadsheet Support link is circled

2. Click Spreadsheet Support (Figure 1). The Spreadsheet Support Select
Organization screen displays (Figure 2).

SpreadSheet Support - Select Organization

Select the budget organization for which the spreadsheet upload is to be done

(% WMWational Science Foundation

e ———

-

Continue )

- g

Figure 2 Spreadsheet Support Select Organization screen. The Continue
button is circled.

3. Click the radio button for the organization for which you are creating the budget
(Figure 2).

4. Click the Continue button (Figure 2). The Spreadsheet Support screen displays
(Figure 3).
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Spread Sheet Support

.

Upicad

-‘:Tl--:iﬂi;e Fike ba Updead froan vour comyaiber 1o Fastlane Drawsa.

CiysmLoad
This 15 the nene of the greadsheet file that has the budget data tat von want to add 1o vour :Iwn'!..d-.l'_-"-:-l.ij-i-i]:lm

Namse Fastl ane. Examples wonld be "Form | 030 xk", Pudget xk™ ar “WyDisin xk” By pressing the browse button yoo com sedect
e file ro upload from your system, otherwise vou will need 1o rvpe the nasse of the file bio the canpry box

DgmploadSpreadshest Templse fom Fasil.ane to vour compater

Tramaders the dats from v compater drectly to the Fasilme computer and smoes with vour Fastlane proposal. Cly the
valees of certan cells in the iploaded spreadsheet are sved. The spreadsheet iiself is not saved. This process will ermse ooy

Uplaad  existing bodpst ifoemation for the pefonming Ectinics of Naticaal Srience Fommdason an Proposal T20044 1. Buadget dmta
for other pefommmg mstivasoes (@ any) will not be alfected. A single year budges takes apound 9 seconds to process mnd
ke vear bodgets can take up b 30 10 S0 seconds to process. depending on the server load

Tromsfeys the desigrated Se to youwr compter. IF vou have your browrser configired to mm Excel when fle types with xls
Download extension me downloaded then Excel vall srart wheea vou oiick o6 the "Donaload” baron, Oshervise vou will be: prosrgited
for o action 1o take with the dennloaded Se.

This is an Excel Budget spreadshest. This spreadshest bas 2l the necessary labels slreachy m it It has the capability to
mutcimatically penerabe enaltiple budget years, additional P1'CoPl, Indirsct Cost and Equipaeent rows. Dowmloading tis
sreadkhest. Shng in the dmn md uploading o back to vour proporsal is by (i the sasiest way 2 submit an Exeel npe
budgst fo your proposal

Template

Figure 3 Spreadsheet Support screen. The Download link and the Upload
link are circled.

Click the Download button to download the Spreadsheet template (Figure 3).
Save the Excel spreadsheet to your computer with a new name.

Enter the budget data into the Excel spreadsheet offline using the instructions
accompanying the template.

When finished, on the Spreadsheet Support screen (Figure 3), upload the
completed spreadsheet to FastLane. See Upload a File.
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Enter Budget Data Online

Enter the Budget Data Online

1. Access the Project Budget screen (Figure 1) (see Step 2 Enter the Budget
Data).

Project Budget

Organization Year Amount Delete  Last Mod. Date
National Science Foundation ;

0 ] Apr-08-2004 144523

vdd Year Budee: Justficats
noid Lear LugEes Jusoncanon

Figure 1 Project Budget screen with the Funds link circled.

2. Click Funds on the line for the year for which you want to create a budget
(Figure 1). The Budget Year screen displays (Figure 2).

Budget Year 1 for National Science Foundation

_A—SEnior Perzannel | B_Cther Fersaanal | ©_Fringe Bensfits | O_Eauipment | E_ Tramstt—

ligeg] Cosls 1M, Tobal Oeact ©

——— ES o=

A. Senior Personnel

Figure 2 Upper portion of the Budget Year form screen with the navigating
links for the Budget sections.

Navigate the Budget Year Screen

e The top of the Budget Year form screen has links to all sections of the budget.
To navigate the Budget Year form screen (Figure 2), click on any of the links to
sections that you want to view or work on:

- Senior Personnel

- Other Personnel

- Fringe Benefits

- Equipment

- Travel

- Participant Support Costs
- Other Direct Costs

- Indirect Costs

- Residual Funds
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- Cost Sharing

(Click on a link above for instructions on how to complete that section of the
Budget Year screen.)

e In each section, you can click the Calculate button (Figure 3), and FastLane will
calculate the totals for that section.

F. Participant Support Costs

Description Cosis Funds
HAequested By
Propossr
1. Slipends 0
2. Trawel o
3. Sabsistence fit
4 Other O
Mumber of Pamicigants 0
Tatal P‘i!rurﬂwn: Suppovt Costs: 50
.

Figure 3 Calculate button, for example, in the Participant Support Costs
section of the Budget Year screen.

e Click the Calculate and Save button often at the bottom of the screen
(Figure 4), to save the data as you work through the different sections of the
Budget Year screen.

M. Cost Sharing

In a@coondance with mportant Mofice 128 R 0 thir NSE Cosl Shar | proposers ang remindad that for
unsolicited proposals, cost shanng amﬂun’q f\.hl.'lulﬂ ":Cll be included n-" I ine M -:11 the proposal budget N cases wihere an
MEF program solicitation specifically requares cost shanng, proposers should not exceed the cost shanng level o
amount identified in the solicitation

Dascrigit amn Proposhd Laval
Cost shanng, proposed level 0

[ Calculals & Save | { Go Hack

Figure 4 Calculate and Save button at the bottom of the Budget Year
screen.

See also Save and Calculate the Budget.
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Senior Personnel

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

- Semar I—"l':l:'.urlr_lul.l:' b F i | E_FEu 1D E

Figure 1 Budget Year screen. The Senior Personnel link is circled.
2. Click Senior Personnel (Figure 1). The Senior Personnel section of the

Budget Year screen displays (Figure 2) with a listing of the Senior Personnel
assigned to the proposal.

A. Senior Personnel

Hame Tithe Calendar Academic Surnmmeer Funds
Months Months Months Requested By
Proposer
Alan Alphaman  none 0.0 00 0.0 a
Total Senior Personnel: 1 0.0 0.0 0.0 50

| Calculate

Figure 2 Senior Personnel section of the Budget Year form screen.

3. For each individual listed (Figure 2), enter the following:
e In the Title box, type the individual’s title.
¢ In the Calendar Months box, type the total number of calendar months the
person will work on the project.
e In the Academic Months box, type the number of academic months the
person will work on the project.
e In the Summer Months box, type the number of summer months the person
will work on the project.
e In the Funds Requested by the Proposer box, type the amount of funds
requested for the individual (no dollar signs, no commas).
4. When you have finished typing the information for all senior personnel, click the
Calculate button (Figure 2) to calculate the total amount you are requesting for
all senior personnel listed.

All fields are optional.

If you need to add or delete personnel to the Senior Persons list, click the
Add/Remove Senior Personnel button (Figure 2). The Budget Personnel screen
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displays (Figure 3). See Add a Senior Person or Delete a Senior Person for
instructions on adding or removing a senior person.

Budget Personnel for vear 1 for National Science Foundation

PI: Alan Alphaman
Personnel available to add Personnel currently assigned to budget vear
Check to add Check to remove
[0 Jack B Nmnble None Available to Remove

[0 FRoyS Quick

Figure 3 Budget Personnel screen.
See also:
Senior Personnel
Other Personnel
Fringe Benefits
Equipment
Travel
Participant Support Costs
Other Direct Costs
Indirect Costs
Residual Funds

Cost Sharing
Save and calculate the budget
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Other Personnel

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A Senior I"ersnnnelt'_;_- arganne] LG, | oe Benefit Equipment | E._Traeel | F

|__'--u_:__._-\.|—\-'._. | L Indirect Cosis i Toba 2 Ao rect Costs | |

Figure 1 Budget Year screen. The Other Personnel link is circled.

2. Click Other Personnel (Figure 1). The Other Personnel section of the Budget
Year screen displays (Figure 1).

B. Other Personnel

Flumbes af Type al Peraenisel Calendar  Academic Sisnimed Furide
Fraraoaims| RMazaiths Manths: Manthe Requesad By
Proposer
Post Dactaral
Assoriates

——  Qther Professionals

|12 E] |a [vooa

I {Techniczans, eic ) oo K2 o2 (1002

F Graduate Sudants E

B Undergraduate Studens [7o0

z  Serretarial . clencal I

] ki oo
Total Other Perzonnel; 0 50

Tozal Balaries and Wages (A « B): % 12000

_Caltulale i

Figure 2 Other Personnel section of the Budget Year screen.

3. For each category of Type of Personnel (Figure 2), enter the following:
e In the Number of Personnel box, type the number of personnel in that
category.
e In the Calendar Months box, type the total number of calendar months the
person will work on the project.
e In the Academic Months box, type the number of academic months the
person will work on the project.
e In the Summer Months box, type the number of summer months the person
will work on the project
e In the Funds Requested by the Proposer box, type the amount of funds
requested for the individual (no dollar signs, nho commas).
4. When you have finished typing the information for all types of other personnel,
click the Calculate button (Figure 2) to calculate the total amount you are
requesting for all other personnel.

All fields are optional.
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Senior Personnel

Other Personnel

Fringe Benefits
Equipment

Travel

Participant Support Costs
Other Direct Costs
Indirect Costs

Residual Funds

Cost Sharing
Save and calculate the budget
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Fringe Benefits

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A, Senor Personngd | B Oiher Pergor
G Crher Chrect Costs | H

Figure 1 Budget Year screen. The Fringe Benefits link is circled.

2. Click Fringe Benefits (Figure 1). The Fringe Benefits section of the Budget
Year screen displays (Figure 2).

C. Fringe Benefits

Description Funds
Requested By
Proposer
Fringe Benefits { If charged as direct costs ) 5000
Total Salaries, Wages and Fringe Benefits (A + B + C): §0
| “Calculate |

Figure 2 Fringe Benefits section of the Budget Year screen.

3. In the Funds Requested by Proposer box (Figure 2), type the amount of funds
you are requesting for fringe benefits (no dollar signs, no commas).

4. Click the Calculate button (Figure 2) to total the amount of total salaries, wages,
and fringe benefits you are requesting.

See also:

e Senior Personnel
Other Personnel
Fringe Benefits
Equipment
Travel
Participant Support Costs
Other Direct Costs
Indirect Costs
Residual Funds

Cost Sharing
Save and calculate the budget

66



Proposal Forms

Equipment

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A Senior Personnel | B Cther Personnel Fringe Benefits (D._Eguipmenid E_Travei | E_Partici
*  Blibar Dliract { ts | H Te [Hire ig | | T T —TFabal-Eare | Insikireect ia | K. R

Figure 1 Budget Year screen. The Equipment link is circled.

2. Click Equipment (Figure 1). The Equipment section of the Budget Year screen
displays (Figure 2).

D. Equipment

List items and dodlar amaount for each item exceeding $5000

Equipment ligm Check here Dollar Amount Funds
to delete Requested By
item Proposer
1  supercomputer 5000
2. |laboratory 10000
3
4
5
B
{
]
g
10
Toral Equipment: 50

Calculate |

Figure 2 Equipment section of the Budget Year screen.

3. In the Equipment Item column (Figure 2), type in the boxes provided each
equipment item for the project for which you need funding exceeding $5,000.

4. In the boxes for Dollar Amount (Figure 2), type the amount of Funds Requested
by Proposer next to each item of equipment listed (no dollar signs, no commas).

5. Click the Calculate button (Figure 2) to calculate the total amount you are
requesting for equipment items that cost more than $5,000.

After you have calculated the section, you can also delete an item:
1. Under the Check Here to Delete Item column (Figure 3), check the box for the

item you want to delete.
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2. Click the Calculate button again (Figure 3).

D. Equipment
List itemed and dolar amount foe each item axceadng 35000
Lgulpment ltem Check here  Doblar Amount Funids
1o delete Hequested By
itam Proposos
1. | laboessary O 10000
2. SUperCOpAnaT [ =000
3
4
5
8
T
A
a
10
11
12

Taoral Equipment: 2 15000

Cadcidalia

Figure 3 Equipment section of the Budget Year screen after you have
clicked the Calculate button.

See also:

Senior Personnel

Other Personnel

Fringe Benefits
Equipment

Travel

Participant Support Costs
Other Direct Costs
Indirect Costs

Residual Funds

Cost Sharing
Save and calculate the budget
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Travel

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A Senior Personnal | B Cther Personnal | C. Frings Benafits | 0L Eg end | E_Travel | E_Paricipant Support Costs

| Todal Direct iz | L Indeeci ts | Tats o R

Figure 1 Budget Year screen. The Travel link is circled.

2. Click Travel (Figure 1). The Travel section of the Budget Year screen displays
(Figure 2).

E. Travel
Description Funds
Reguested By
Froposer

1. Travel Domestic (incl Cemda, Mexnco and U S Possessions) [12000

2. Travel Foresgn JETTT |
Tafal Travel; 50

Caloulate |

Figure 2 Travel section of the Budget Year form screen.

3. In the Travel Domestic box (Figure 2), type the amount of total funds you are
requesting for all domestic travel for the project (no dollar signs, no commas).

4. In the Travel Foreign box (Figure 2), type the amount of total funds you are
requesting for all international travel for the project (no dollar signs, no
commas).

5. Click the Calculate button (Figure 2) to calculate the total amount you are
requesting for all travel.

See also:

Senior Personnel

Other Personnel

Fringe Benefits
Equipment

Travel

Participant Support Costs
Other Direct Costs
Indirect Costs

Residual Funds

Cost Sharin
Save and calculate the budget
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Participant Support Costs

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A Seniof Personnel | B_Cthar Parsons = TNNOE DEngmy | L1 CquIDMent § T 7 rana JL_ &

| ELTotal Dmct Cost tact Cosés | L Total Direct And Inditect Tt Hé—Resrerat FIFA

Figure 1 Budget Year screen. The Participant Support Costs link is circled.

2. Click Participant Support Costs (Figure 1). The Participant Support Costs
section of the Budget Year screen displays (Figure 2).

F. Participant Support Costs

Daescription Costs Funds
Requested By
Proposer
1. Shpends 0
2 Travel il
3. Subsistence il
4, Other 0
Number of Participants |0
Total Participant Support Costs: 50
| Calculadie |

Figure 2 Participant Support Costs section of the Budget Year screen.

3. Under the Costs column (Figure 2), type the amounts you are requesting for
costs of those who are participating in the project for short periods of time:
e In the Stipends box, type the amount of funds for stipends for participants
(no dollar signs, no commas).
e In the Travel box, type the amount of funds for travel for participants (no
dollar signs, no commas).
¢ In the Subsistence box, type the amount of funds for subsistence for
participants (no dollar signs, no commas).
¢ In the Other box, type the amount of funds for other costs associated with
participant support costs (no dollar signs, no commas).
4. In the Number of Participants box (Figure 2), type the number of participants
for whom you are requesting the funds.
5. Click the Calculate button (Figure 2) to calculate the total amount of funds for
participant support costs.

See also:
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Other Personnel

Fringe Benefits
Equipment

Travel

Participant Support Costs
Other Direct Costs
Indirect Costs

Residual Funds

Cost Sharing
Save and calculate the budget
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Other Direct Costs

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A,_Seninr Barsonned | B Othir Personnel | G F Banefils | [ _Equipmant | E_Travel | F

Figure 1 Budget Year screen. The Other Direct Costs link is circled.

2. Click Other Direct Costs (Figure 2). The Other Direct Costs section of the
Budget Year screen displays (Figure 2).

G. Other Direct Costs

Description Funds
Reguested By
Proposor
1. Matenals and Supplies [
2 Pubkcation CestsiDocumentationidistin Er
3 Corsutant Sendces [50¢
4. Computer (ADPE) Senices ]
5 Subconlracts [pooon
& Ciher 1
Totsl Other Direct Costs: 50
Calsideea

Figure 2 Other Direct Costs section of the Budget Year screen.

3. Type in the amounts you are requesting under the Funds Requested by

Proposer column (Figure 2):

¢ In the Materials and Supplies box, type the amount of funds for materials

and supplies (no dollar signs, no commas).

e In the Publication Costs/Documentation/Distribution box, type the
amount of funds for publication costs, documentation, and distribution (no
dollar signs, no commas).

In the Consultant Services box, type the amount of funds for consultant
services (no dollar signs, no commas).

In the Computer (ADPE) Services box, type the amount of funds for
automatic data processing equipment (ADPE) (no dollar signs, no commas).

In the Subcontracts box, type the amount of funds for any subcontracts (no
dollar signs, no commas).

In the Other box, type the amount of funds for any other direct costs (no
dollar signs, no commas).

4. Click the Calculate button (Figure 2) to calculate the total amount of funding for

other direct costs.

See also:
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Other Personnel

Fringe Benefits
Equipment

Travel

Participant Support Costs
Other Direct Costs
Indirect Costs

Residual Funds

Cost Sharing
Save and calculate the budget
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Indirect Costs

1.

2.

74

Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A Senior Personnel | B Oiher Personnel | & Fpsaefiws

ither [hre E Y Total Direct

Figure 1 Budget Year screen. The Indirect Costs link is circled.

Click Indirect Costs (Figure 1). The Indirect Costs section of the Budget
Year screen displays (Figure 1).

l. Indirect Costs
Indiract Cost [tem Rate % Basa Chack Funds
here o Hequested By
delete Proposer
itmm

1. |Electnciby 7 3000

2 |Rent 20 10000

3

4

3

Total Indirect Costs: $0

Caleulate

Figure 2 Indirect Costs section of the Budget Year screen.

. Under the Indirect Cost Item column (Figure 2), type in the boxes any items

that represent an indirect cost.

Under the Rate %6 column (Figure 2), type the rate in percentage of the indirect
cost item listed (no percent sign).

Under the Base column (Figure 2), type the base rate for the cost of each
indirect cost item (no dollar signs, no commas).

Click the Calculate button (Figure 2) to calculate the total amount you are
requesting for indirect costs. The Indirect Costs section of the Budget Year
screen displays (Figure 3) with the amounts for each indirect cost item and the
total amount of funding requested for indirect costs.



Figure 3

I. Indirect Costs

Indirect Cast lem

1 Elsgincity
2 Henl
3

o

|

Hate % Basmas Chech
here ta
dirlete

item
i 00 [l
200 10000 O

Toral Indirect Cosrs:

| Caleulatz |

clicked the Calculate button.

Proposal Forms

Fuinsds
Requested By
Proposer

210
2000

$2210

Indirect Costs section of the Budget Year screen, after you have

After you have calculated the section, you can also delete an indirect cost item:

1. Under the Check Here to Delete Item column (Figure 3), check the box for the
item you want to delete.
2. Click the Calculate button again (Figure 3).

See also:

Senior Personnel

Other Personnel

Fringe Benefits
Equipment

Travel

Participant Support Costs
Other Direct Costs
Indirect Costs

Residual Funds

Cost Sharin
Save and calculate the budget
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Residual Funds

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A. Senior Pergonnel | B_Othar Pergonned | © Fonge Benafits
Cither Dre sl | Todal Direct 1gts | | Indirect

Figure 1 Budget Year screen. The Residual Funds link is circled.

2. Click Residual Funds (Figure 1). The Residual Funds section of the Budget
Year screen displays (Figure 2).

K. Residual Funds
If for further support to current projects, sea GPM 262

Description Amount
Residiual Funds

| Calculats

Figure 2 Residual Funds section of the Budget Year screen.

3. In the Amount box (Figure 2), type the amount of residual funds you are
requesting (no dollar signs, no commas).

4. Click the Calculate button (Figure 2) to confirm the total amount of residual
funds you are requesting.

See also:

e Senior Personnel
Other Personnel
Fringe Benefits
Equipment
Travel
Participant Support Costs
Other Direct Costs
Indirect Costs
Residual Funds

Cost Sharin
Save and calculate the budget
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Enter an amount for cost sharing only if the proposal is unsolicited.

Proposal Forms

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for NSF

A Senior Personnel | B_Other Personnel! | C_Fringe Benefis | 0Equpment | E_Travel | F_Pardicinant Support Cosis
_Other Direct Costs | H_Total Direct Costs | L _ndirect Costs | L Toial Bwsct And Indirect Cosis | K._Residual Funds

L._Amount of Thiz Reguest |41, Cost ':_;}'mmg-)
Bottom of Page

N

I

Figure 1 Budget Year screen. The Cost Sharing link is circled.

2. Click Cost Sharing (Figure 1). The Cost Sharing section of the Budget Year
screen displays (Figure 1).

M. Cost Sharing

Linless cost shanng is cthenmise requred inan MSF program solicitation, when cost shanng is included on Line M, itis solely at the discrelion of the propasing instifution and
wall mot b & facter in the Foundanion’s dacision to make an award. Once cost shanng 15 proposed on Line M, and accepied by the Foundation, the commetment of funds
becomes legaly binding and is subject o audit

Description
Cost shanng proposed level

Proposed Level

[[Colcuios & Sove | [[GoBoo: |

il

Figure 2 Cost Sharing section of the Budget Year form screen.
3. In the Proposed Level box (Figure 2), type the proposed level of cost sharing
(no dollar signs, no commas).

See also:

Senior Personnel

Other Personnel

Fringe Benefits
Equipment

Travel

Participant Support Costs
Other Direct Costs
Indirect Costs

Residual Funds

Cost Sharing
Save and calculate the budget
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Save and Calculate the Budget

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A Sanior Parsannal | B Othee | i s |

A. Senior Parsonnel

Hams Title Calandar  Acadamic Summer Funds
Months Mot Months Requested By
Praposss
Alan N|‘I|’IE|I'I"'IE|I'I THIFHE on ag oa ¥
Tatal Senior Personnel; 1 0.0 0.0 0.0 50

Figure 1 Upper portion of the Budget Year screen.

2. Whenever you finish a session or when you have finished entering the budget
data, click the Calculate and Save button at the bottom of the Budget Year
screen (Figure 2). The calculated amount for the entire budget for that year

displays in the Amount of This Request section of the Budget Year screen
(Figure 3).

M. Cost Sharing

Linless cost shanng is cthenmise requred inan MSF program solicitation, when cost shanng is included on Line M, itis solely at the discrelion of the propasing instifution and
will ot b & facted inthe Foundanon’s dacision to make an swand. Once cost shanng 15 proposed of Line M, and accepded by the Foundaton, the commtrment of funds
becomes kgaly binding and is subject to audit

Description Proposed Lewel

Cost shanng proposed level il

(D)
Figure 2 Calculate and Save button (circled) at the bottom of the Budget
Year screen.

L. Amount of This Request

Funds
Regquested By
Propopar

Amount of thiz Reguese: 337110

Figure 3 Amount of This Request section of the Budget Year screen with
the total amount of the budget for that year displayed.

3. Click the Go Back button (Figure 2) at the bottom of the Budget Year screen.

The Project Budget screen displays (Figure 4) with the budget total for that
year shown.
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Project Budget
(hrgamization Year Amount Delete Last AMod. Date
National Science Foundation 1 Fonds « Povsemel { 337130 ) [0 Scp-00.3004 160454
Add Yewr Bodsct Justibcation i e
Addid Another Ovgasization SpreadShest Support

[[__Dalete Checked Yaarjs) |

Figure 4 Project Budget screen. The budget total is circled for the year you
entered data.
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Step 3 Justify the Budget

1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Project Budget

Organization Year Amounni Dielete Lazt Aod. Date
Manonal Science Fanndaton 3w . TIPS ; i )
i it 1 k. - Peraiimel 37110 [ Sep-00-2004 1454
\dd Vean Budget Justification™ . - R S 100

dd Another Crganizution SpeeadShest Support

[ Delsts Checked Yeas) |

Figure 1 Project Budget screen. The Budget Justification link is circled.

2. Click Budget Justification (Figure 1). The Budget Justification screen displays
(Figure 2).

Budget Justification
Enter text fior the Bodget Justification or chck oo “Transfer Fie® to upload 2 e

SavaTed | _Dulsie Text |
Transler File

o Back |

Figure 2 Budget Justification screen.

You have these options:

¢ Enter the Budget Justification in the text box
e Upload the Budget Justification

Enter the Budget Justification in the Text Box

1. Type in or copy and paste the Budget Justification in the text box (Figure 2).
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2. Click the Save Text button (Figure 2). The Project Budget screen (Figure 1)
displays.

Upload the Budget Justification

On the Budget Justification screen (Figure 3), click the Transfer File button. The
Budget Justification File Upload screen displays (Figure 3). See Upload a File for

directions.

Badget Justification
Enter bext for the Budget Justficabon or chick on "Transfer Fde” to upload a e

| Sava Tex ] | Dipdeta Taxi

¢ | Transta Fis. [

Figure 3 Budget Justification screen. The Transfer File button is circled.

Budget Justification for Mational Sciemce Foundation
SEW! File uploads no longer have to be in PIVF format!

In addition to PDF files, users can now upload a vamety of word-processor files and PostSenpt files. These files will automatically be
comverted to PDF format

Follow this ek for a list of Sepperted file formats (Cpens oew window).
Follow thes link: for New Upload lustructions {Opens pew window)

Enter the name and location of the e to opload

Browse
| Upload File |
{5 ot B

Figure 4 Budget Justification File Upload screen.

When a Budget Justification has been uploaded, the Budget Justification File
Upload screen displays as in Figure 5. This screen gives you three options:

e Display Current Budget Justification

e Delete Current Budget Justification
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e Upload a New Budget Justification (This option automatically replaces the already
uploaded Budget Justification.)

Budget Jastification for NSF
WEW! File nploads oo longer have oo he in PINF format!

In adclitions 1o POF files, wsers can now upbosd & variery of word-processor Bes mnd PostSerpt files. These files will automatically be
coervertad to POF formuat

Falloew ties Fnk: for 8 kst of Smpgoerad file fopmars (0pess new window)
Follom this bink for X ew Upload Instruciions (Chpems new window)

Note: Chelang o the Display Current Budget Tostfication button will display a PDF document in s windown:.
Ul v have revewed the docunent, chick oo the braw ser's "Back” button 1o refun 1o s page.

Craplay Currert Budger bestfcaton |

Delate Cumend Budget Justhoatan |

Sze:20110 Last mod Wed Jan 2B 15-56:59 EST 2004 Pages:1

Enter the naene mmd focasion of the Be o uplond
ar chck oo the Browse button to select the fe ta upload
| Browse.. |
Uplozd File |

Go Back

Figure 5 Budget Justification File Upload screen if a Justification has been
uploaded.

Display Current Justification

On the Budget Justification File Upload screen (Figure 5), click the Display
Current Budget Justification button. The previously uploaded Budget Justification
displays in PDF format. If you need to download Adobe Reader, see Adobe Reader for
FastLane.

Delete Current Budget Justification

1. On the Budget Justification File Upload screen (Figure 5), click the Delete
Current Budget Justification button. A screen displays with a message for you
to confirm that you want to delete the file.

2. Click the Yes button. The Budget Justification File Upload screen displays as
in Figure 4.

Upload a New Budget Justification

Follow the directions in Upload a File. Uploading a new Budget Justification
automatically replaces the previous one.
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Copy a Budget from One Year for Another Year

If you have completed a budget for one year, you can copy that budget for another
year. If you need to edit the copied budget, see Edit a Budget.

1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Project Budget

Ohrganiration Year Amount Delete Last AMod. Diate
Habonal Science Foundaton
AAd Vear arhinad Trckiinniies

o 1 Fond Personnsl 539,400 Sep-00- 1004 10:23:33

Fodhert Sameoert
Py j it

Caleta Chacked Yeans) |

Figure 1 Project Budget screen. The Add Year link is circled.

2. Click Add Year under your organization’s name (Figure 1). The Add Year screen
displays (Figure 2) for your organization with two lists on the page:
e The list of budget years you can add to create a budget
e The list of budget years for which a budget exists

Budget Year add for National Science Foundation - 4102852000

Select new year to add If vou want to copy the data FROM an existmg year, please check the vear
- you want copied below (optional)
3 S ED
|4 T
Is ) Un-Select
16 [w
Add|

Figure 2 Budget Year Add screen with a list of years to add (left) and a list
of years for which a budget exists (right). The Add button and the radio
button for a year are circled.

Highlight a year to add from the Select New Year to Add list (Figure 2).

On the right side of the Budget Year Add screen (Figure 2), click the radio

button for the year you want to copy the budget from.

5. Click the Add button (Figure 2). The Project Budget screen displays (Figure 3)
with the copied budget listed for the year you selected.

B w
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Project Budget
Orrganization Year Amount Dielets Last Naod. Date
Matonal Science Foumdation 1 Famdi - Peguoem 530,400 Se‘p-':ll}-.:"]".'-‘ 202333
Add Yen Budpet Mustfcaton 2 Fuds - Prrscme 535 400 Sep-08-2004 203421

TR T - 5 . b
A0 Aficehey LM Tz anhice SpreadShest Suppos

| Dl Checkad Yaans) !

Figure 3 Project Budget screen with the new budget listed for the newly
selected year.

See also:
e Create a Budget
Edit a Budget
Add or Delete Senior Personnel
Delete a Budget Year
Work on a Budget for a Subcontracting Organization
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Edit a Budget
1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Project Budget

Organization Vear Amoust Delete Last Mod. Dare
?_'7';’3:!“.! 'f‘“"-;‘_fﬁf_‘:f'ff*]“’“ Fmd) Perosmd 519000 [ Sep 002004 134511

Lb A (o

[ Deein Chockad Yeais) |

Figure 1 Project Budget screen. The Funds link is circled for a budget year.

2. Click Funds for the budget year that you want to edit. The Budget Year screen
displays (Figure 2) for that year’s budget.

Budget Year 1 for National Science Foundation

A Senior Persomnel | 0. Ofhes Pasonns
1 Ui At sats | H Tt

A, Senior Personnel

Hamie Tithe Calendar  Academic Summine Funds
Moniths Manths Months Requestied By
Propases
Alan Alphaman | aene 0.0 L] 0.0 S000
Total Senlor Personnel: 1 0.0 0.0 0.0 § 5000

Figure 2 Budget Year screen.

3. Edit the budget as you require (see Enter Budget Data Online for instructions).

4. Click the Calculate and Save button at the bottom of the screen (Figure 3)
when you are finished.

M. Cost Sharing

Unless cost shanng is cthenwise required in an NSF program solicitation, when cost shanng is included on Line M, tis solely at the discretion of the proposing institution and

will ot b & facted inthe Foundanon’s dacision to make an swand. Once cost shanng 15 proposed of Line M, and accepded by the Foundaton, the commtrment of funds
becomes kgaly binding and is subject to audit

Description
Cost shanng proposed level

(| Calculote & Sove |)[ GoBoc |
Figure 3 Calculate and Save button (circled) at the bottom of the Budget
Year screen.

Proposed Lewel
il

See also:
e Create a Budget
e Copy a Budget from One Year for Another Year
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e Add or Delete Senior Personnel

e Delete a Budget Year
e Work on a Budget for a Subcontracting Organization
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Add or Delete Senior Personnel

1. Access the Project Budget screen (Figure 1) (see Create a Budget).

ijrrl Rlld:rl
Chrganization Year Amomot Delete Last Med. Date
Natonal Science Foundation B 539,400 | Sep-09-2004 20:23:33
Add Year Budeet Mustficstion 539400 [ Sep-09.2004 20:34:21

Std Snehier Uhhgaoraned

E Conlote Checksd Yoans) ]

Figure 1 Project Budget screen. The Personnel link is circled.

2. Click Personnel for the organization and budget year for which you want to add
or delete the personnel. The Budget Personnel screen displays (Figure 2).

Budget Personnel for vear 1 for National Science Foundation

PI: Alan Alphaman

Perzonne]l available to add Personnel eurrently assigned to budget year

Check to add Check to remove

# Jack B Quick Nome Available to Remove
Fl  Bil B Williams

o

( [Save ) GoBack

Figure 2 Budget Personnel screen with check marks next to the two senior
persons. The Save button is circled.

Add a Senior Person

1. On the Budget Personnel screen (Figure 2), click the check mark box of the
person in the Personnel Available to Add list that you want to add as a senior
person for whom you are requesting funds.

2. Click the Save button (Figure 2). The Project Budget screen displays
(Figure 1).

Delete a Senior Person
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1

2.

. On the Budget Personnel screen (Figure 3), click the check mark box of the

person in the Personnel Currently Assigned to Budget Year list that you
want to delete.

Budget Personnel for vear 1 for National Science Foundation

PI: Alan Alphaman

Persomme] avadlable to add Persomnel currently azsigned to
Check to add budget vear
None Available to Add Cherk i

il Jack B Quick
" Bl R Wilkams

| 'Sava. | Go Back |

Figure 3 Budget Personnel screen with the check mark by the name of a
senior person. The Save button is circled.

Click the Save button (Figure 3). The Project Budget screen displays
(Figure 1).

See also:
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Delete a Budget Year

You can delete a budget year and all the data entered for it.

Proposal Forms

1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Project Budget

Dhrganiration Year Amount

oy i 3 1 Fun Ferscame 538,400
oo o o } Funds - Persomed 539,400
15 £39.400

L - Dialsba Chacxad Yeans) |

Delete

=

Last Alod. Date
Sep-09-2004 20:5800
Sep-09-2004 20:34:21
Sep-09-2004 110558

Spreadbhest Suprpart

Figure 1 Project Budget screen. The Delete Checked Year(s) button is

circled.

2. In the Delete column (Figure 1), click the check mark box for the budget year

you want to delete.

3. Click the Delete Checked Year(s) button (Figure 1). A screen displays
(Figure 2) with a message for you to confirm that you want to delete this budget

year.

Please confirm that you want to delete the checked budget years. Chck "Yes® to DELETE or "MNo™ to CANCEL the delete

Figure 2 Screen with a message for you to confirm that you want to delete
the checked budget year. The Yes button is circled.

4. Click the Yes button (Figure 2). The Project Budget screen budget screen

displays (Figure 3) without that budget year.

Project Budget

Orgasizaton Yeoar A pitsumi
Mational Seence Foundation 1 Fonde - Parsonee 539,400
fdd Yew Hudset Tustficasion } Funds - Perpomse] 39 400

| Deleée Checked Yaons)

Dielere

Lasi Med, Daie

Sep-09-2004 20:5E00
Sep-09-2004 210338

=15 adShee 1 SUERET

Figure 3 Project Budget screen without the deleted budget year.
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See also:
e Create a Budget
Copy a Budget from One Year for Another Year
Edit a Budget
Add or Delete Senior Personnel
Work on a Budget for a Subcontracting Organization
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Work on Budget for Subcontracting Organization

Add a Subcontracting Organization

1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Project Budget
Orgamization Year Amoust Dalate Last Mad. Date
National $ci Foundats 1 Funds - Pevscamel 530,400 (| Sep-09-2004 20:553:00
DAlRm Sewoes T eTat 2 Funes - | | 30400 O Sep-09-2004 2120:52
g 3 Fund: ssomel 530400 [0 Sep-09-2004 210838

Spreadhest Suppart

[ Dekle Checked Yeans; |

Figure 1 Project Budget screen. The Add Another Organization link is
circled.

Click Add Another Organization (Figure 1). The Current Budget

Organizations screen displays (Figure 2) with all the budget organizations listed

at the top. At the bottom of the screen is the form to search for the organization
you want to add.

Current Budget Organizations

Name Org. Id,

MNatiomal Science Foundaton 4102852000

Add Organization - wse sy ome of dee following

Name Search fex Cometly & Begns With © Ends With © Contams | Search by Name
DUNSH (ex. 872612425

[ SearchbyDUNS

Figure 2 Current Budget Organizations screen.

You have two options for searching for the organization you want to add:
e Search by nhame

e Search by DUNS (Data Universal Numbering System) number

Search by Name

1. On the Current Budget Organizations screen (Figure 2), select the search type
option:

e Begins with returns all organizations whose name begins with the text
entered.

e Ends with returns all organizations whose name ends with the text entered.
e Contains returns all organizations whose name contains the text entered.
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2. Type in the box the string (at least three characters) to search for.
3. Click the Search by Name button (Figure 2). The Name-Inst ID screen displays
(Figure 3) (see Select the Organization from the Results).

Name - Inst ID

|Purdue University - 0015253000 E
|Purdue Research Foundation - 0018253001 [l
|Purdue University Agricultual Experiment Station - 001 8259010
|Purdue University Morth Central Campus - 0015267000
|Purdue University Calumet - 0018275000

FPurdue Elec Eng Indust Insti - 4001773000
|Purdue University Press - 5300011328 M|
|PURDUE UNIVERSITY - 8000002047 (|

Cancel ]

Figure 3 Name-Inst ID screen. The Select button is circled.

Search by DUNS Number

1. On the Current Budget Organizations screen (Figure 2), type in the nine-digit
DUNS number.

2. Click the Search by DUNS button (Figure 2). The Name-Inst ID screen displays
(Figure 3).

Select the Organization from the Results

1. On the Name-Inst ID screen (Figure 3), highlight the name of the organization
you want to add to the project from the list.

2. Click the Select button (Figure 3). If the organization has a registered PI(s), the
Principal Investigation Designation screen displays (Figure 4).
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Principal Investigator Designation for Purdue University - 0018259000
Please designate the Principal Imvestigator on this subcontract.

Currently PI is zet to (none selected)

Alan Alphaman
Jack B Quick
Bill R Whilliams

Figure 4 Principal Investigator Designation screen. The Select button is
circled.

3. In the Currently PI Is Set To list (Figure 4), highlight the name of the person
designated as the PI for the proposal.
4. Click the Select button (Figure 4). The Project Budget screen displays
(Figure 5) with the subcontracting organization added and the first budget year
added for the organization, although the budget has not yet been completed. You
can now take the following actions for this organization:
e Add a year for the subcontracting organization
e Create a budget for the subcontracting organization for a year
e Copy a budget from one year to another year for the subcontracting
organization
e Justify the budget for the subcontracting organization
e Change the PI for the subcontracting organization
e Change the subcontracting organization and transfer the personnel and budget
from the old to the new organization

Project Budget

ﬂrga nization Year Amount Dielere Last Mad. Date

il ) 1 Fonids - Persommel 539 400 O Sep-09-2004 20-58:00

*::L.:“?".a;l "i-m-:nvr Fiﬂnﬂmmn 2 Fands - Persoomel 339,400 O Sep-09-2004 21:20:52

" i WL 3 Funds - Persomel 535,400 O Sep-09-2004 210538
(1 Purdie University

A e Change P Change Ovg. Budget 1 Fuonds - Peyscame] 50 [l Sep-09-2004 31:30:37
it

T T SO

[ Disiele Chached Crganzalions) ] | Delete Chacked Yeans) |

Figure 5 Project Budget screen. The subcontracting organization section is
circled.
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See also:

94
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Add a Year for the Subcontracting Organization

1. Access the Project Budget screen (Figure 1) (see Add a Subcontracting
Organization).

Project Budget

Chrganization Year Amoumt Delais Last Alod. Date

e ; I Fiads - Personne 235,400 O  Sep-09-2004 2005500

Hational Bcsenne Fownaxien 7 Fueds - Persons 538,400 [ Sep09-2004 212052
Add Tem Dudzef hedimcahon

L - 1 £30.400 F Sep-0- 2004 210838

Chsage Oep. Budget 1 Funds < Persomnel 58,500 O Sep-09-1004 215516

i 2 SpmeadSheet Sin

| Disligta Chackad Organizakan|s) | [ Dialgta Chacked Yaans) |

Figure 1 Project Budget screen. The Add Year link for the subcontracting
organization is circled.

2. Click Add Year under the name of the subcontracting organization (Figure 1).
The Budget Year Add screen displays (Figure 2) for that organization.

Budzet Year add for Pardee University - (13259000

Select new year to add I you want to copy the data FROM an existing year, please check the year
Ay yeu want copied below (optional)
3 01
: L Un-Select
|6
{ [Add]

Figure 2 Budget Year Add screen. The Add button is circled.

Select a year to add from the Select New Year to Add list (Figure 2).

Click the Add button (Figure 2). The Project Budget screen displays (Figure 3)
with the year listed in the Year column for that organization. The screen also
displays Funds and Personnel options for that budget year.

W
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Project Budget

Organization Year Amount Delete Last Mod. Dare
) _ _ | Funds - Personnsl 539,400 O Sep-09.2004 205800
:‘"“‘J:"} Science F”F““fp’“‘”“ ? Funds - Pogoppel 539,400 O Sep-09-2004 21:20:52
id Year Budget lasthcaton
) ) 3 Funds = Persoppsl S39 400 (] Sep-00-2004 210538
ﬂ?m‘due Hl‘l;ﬂ!:t‘ﬁl{l\' e N | Funds - Personnel 58,500 0 Sep-09-2004 21:58:16
|,_|,__n.__:_|h::.|“ amps P s L, Hod; 2 Fark - Prruatiel 50 E’ Srp-l:l'il-ll:ll:l-l- 220206

[ Delgis Chatkes Qrgaraationis) | [___Dwlets Chaschasd Yeans) |

Figure 3 Project Budget screen with Years 1 and 3 added for creating a
budget for a subcontracting organization.

See also:
e Create a budget for the subcontracting organization for a year
e Copy a budget from one year to another year for the subcontracting
organization
Justify the budget
Change the PI for the subcontracting organization
Change the subcontracting organization
Delete a subcontracting organization
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Create a Budget for the Subcontracting Organization

Access the Project Budget screen (Figure 1) (see Add a Subcontracting
Organization).

Project Budget
Chrgamization Year Amonmt Diedete Lasi Mod. Date
1 Funds - Persoome| 339,400 ] Sep-09-2004 20:58:040
Naional Scicue Foundsiioa . SOM0 O Se092004212052
3 Fmds - Persommel 539,400 Cl Sep-09.7004 2105:38
[ Purdue University -
Aibd Vear Change P1 Climige Ovg. Budee il Funds). Persoonel 50 1 Sep-09. 104 2130:37
fication —
L il i
| Cualebe Chascked Jrganaabioniz) J Chalebe Chacked taars) |

Figure 1 Project Budget screen. The Funds link and the Spreadsheet
Support link are circled.

To create a budget for a selected year, you have these options:
¢ On the Project Budget screen (Figure 1), click Funds on the line for that budget
year and enter the budget data online in the form provided.
¢ On the Project Budget screen (Figure 1), click Spreadsheet Support to
complete the budget offline.

After you have completed the budget for the subcontracting organization, you must
also justify the budget.

You can also copy a budget from one year to another for a subcontracting
organization.

See also:

e Add a year for the subcontracting organization

e Copy a budget from one year to another year for the subcontracting
organization
o Justify the budget
e Change the PI for the subcontracting organization
e Change the subcontracting organization
e Delete a subcontracting organization
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Change the PI for a Subcontracting Organization

1. Access the Project Budget screen (Figure 1) (see Add a Subcontracting
Organization).

Project Budget

Crrganization Year Amamnt Delete Last Mod. Date
- 7 : : 1 Fumds %39,400 []  Sep-06.2004 20:85:00
\u:mna,,l imfn“ l :Z:undanm 2 Frmds ' - 539,400 (] Sep-00. 2004 11-20:52
S 3 Fumhs - Personmel 539,400 [l Sep-09.2004 210538
e e o mu ) P - P 38500 O Sep-09-2004 215816
e e O W ik Pkt W [ Sep-09-2004 220206
Add Another Cirganration SpreadSheet Support

L [iglsie Checksd Cllu,unuauun!::u J l_ Digleta Checked Ytal!lsJ _]

Figure 1 Project Budget screen. The Change PI link is circled.

2. Under the name of the subcontracting organization, click Change P1 (Figure 1).
The Principal Investigator Designation screen displays (Figure 2).

Principal Investigator Designation for Pardue University - 0018259000
DPlease designate the Principal Investigator on this subcontract

Currently PI i= set to Alan Alphaman

Alan Alphaman
Jack B Quick
Bill R Williams

Figure 2 Principal Investigator Designation screen. The Select button is
circled.

3. In the Currently PI Is Set To list (Figure 2), highlight the name of the person
you are designating as the new PI.

4. Click the Select button (Figure 2). The Project Budget screen displays
(Figure 1).

See also:
e Add a year for the subcontracting organization
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Create a budget for the subcontracting organization for a year

Copy a budget from one year to another year for the subcontracting
organization

e Justify the budget

e Change the subcontracting organization

e Delete a subcontracting organization
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Change the Subcontracting Organization

1. Access the Project Budget screen (Figure 1) (see Add a Subcontracting
Organization).

Project Budget
Orgamization Year Ameonut Dielete Last Mod. Date
: e ] Pegzonne 539,400 il Bep-09-2004 205800
!.\?_l:m_um..- 5-|::|r.l-l.<‘t EDLéam 2 Funds - Perzonnel 339,400 Cl Sep-09.2004 21:20:52
F—— i Fumds - Personnel 539,400 O Sep-09-2004 210538
* Pundue University P 1 Foxik: - Dergomed - ZR50M ] Gep-0O-2004 215818
Add Yesr Changs P2 /U hange Cirgy Hodpet = - —= o
e e o Snon I B . 1 Sep-09-2004 220206
Il Arethier O
| Dalale Checksd Organcabonds) ] [ Dedata Checkad Yams|s) |

Figure 1 Project Budget screen. The Change Org. link is circled.

2. Click Change Org. under the name of the subcontracting organization you want
to change (Figure 1). The Change Organization screen displays (Figure 2).

Change Organtration - wse any one of the followmng

Neme Search fex Comel} & Begins With O Ends With & Contains Search by Nama
DUNSS (ex BT2612445) Saarch by DUNS |

Figure 2 Change Organization screen.

You have two options for searching for the organization you want to add:
e Search by name

e Search by DUNS (Data Universal Numbering System) number
Search by Name

1. On the Current Budget Organizations screen (Figure 2), select the search type
option:
¢ Begins with returns all organizations whose name begins with the text

entered.

e Ends with returns all organizations whose name ends with the text entered.
e Contains returns all organizations whose name contains the text entered.

2. Type in the box the string (at least three characters) to search for.

3. Click the Search by Name button (Figure 2). The Name-Inst ID screen displays
(Figure 3) (see Select the Organization from the Results).
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Name - Inst ID

Lincaln College - 0017095000
Lincoln University - 0024 794000
Lincaln University - 0032904000
Lincaln Memaorial University - (035022000
Lincoln Land Community College - 0500725000
Lincoln Public Library - 4002580000
Lincoln Telephone Co - 4003819000
Lincoln City of - 4026704000 el

Cancel ]

Figure 3 Name-Inst ID screen. The Select button is circled.

Search by DUNS Number

3|

1. On the Current Budget Organizations screen (Figure 2), type in the nine-digit
DUNS number.

2. Click the Search by DUNS button (Figure 2). The Name-Inst ID screen displays
(Figure 3) (see Select the Organization from the Results).

Select the Organization from the Results

1. On the Name-Inst ID screen (Figure 3), highlight the name of the organization
you want to add to the project from the list.

2. Click the Select button (Figure 3). The Project Budget screen displays
(Figure 4) with the name of the new organization added and the name of the
original subcontracting organization deleted.

Project Budget

Ohrzanization Year Amaomnt Deleta Last Mo, Date

. e 1 Funds - Personnel 539,400 [ Sep-00. 2004 205800
Eluhomt S F"'_'““Iim:'“ I Funds - Persomnel 39,400 Ol Sep-09-2004 21:20:52
A00 T Em PaEret nstEcabon
i } Funds - Peisonnel 539,400 O Sep-02-2004 110338
[lLincoln University _ | Funds - Pesonnel 58,500 [ Sep-00.2004 221539
Add Year Chonge Pl Change thg, Budast o il g o - 092004 2121619
Jmttication + Eupids - Boenel 9 Ol Sep-09-2004 22162
Oz ation spreadShest Suppor
| Dielate Crackad (gamahons) | [ Delsle Checked Yesiz) |

Figure 4 Project Budget screen with the name of the new subcontracting
organization.

See also:
e Add a year for the subcontracting organization
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e Create a budget for the subcontracting organization for a year
e Copy a budget from one year to another year for the subcontracting
organization
o Justify the budget
e Change the PI for the subcontracting organization
e Delete a subcontracting organization
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Delete a Subcontracting Organization

1. Access the Project Budget screen (Figure 1) (see Add a Subcontracting
Organization).

ijr{'l |]||.rI=H

Cirganization Year Amoani Drelete La=i Mod. Date
-~ : : $39,400 O Sep-09-2004 205800
P, S i DAY SIOA00 [ Sep-D9.2004 312042
Iy e £39.400 [ Sep-09-2004 210538
Ill!-.:zj"-:-ﬂ“ Lh::_\.n'&.;::.}- = L A 58,500 O Sep-05- 2004 221639
Acdd Yemr Chonge P1 Change iy, Bodast : -
o %0 [ Sep-09-2004 221629

IJLTJ'.IE L'ni\'rr:i‘l}-

hdd Year Change Pl Chauge Drz Busdzei 0 O Sep-09-2004 22:20:07

gl aticm
v e A

{ Ancter Drgamcon Sope adSheet Suppon

1— -ﬂﬁlil.i T e I:ugam:.:l.u:q'-;j _\1 F Craabiata CheseLbised YViaaiiay ]

Figure 1 Project Budget screen. The Delete Checked Organization(s) button
is circled.

2. On the Project Budget screen (Figure 1), click the check mark box to the left of
the organization that you want to delete from the proposal.

3. Click Delete Checked Organization(s) (Figure 1). A screen displays (Figure 2)
with a message for you to confirm that you want to delete this organization.

Please confirm that vou want to delete the checked budget crpamizations. Chck "Yes” to DELETE or "™Mo" to CANCEL the delete

(o) )

Figure 2 Screen with a message for you to confirm that you want to delete
the organization. The Yes button is circled.

4. Click the Yes button (Figure 1). The Project Budget screen displays (Figure 3)
without the name of the organization you deleted.

Project Budget

Organization Year Amaount Delete Last Mod. Date

o . ) I Funds - Persoaned 539,400 Sep-00-1004 225
Mational Scxence Foundation H

|
R B 1 Fu §39400 [ Sep-09.2004 212042
Add Year Budper Tistifcatios
i ' 1 F 139,400 0 Sep.09-2004 110518
'—J.E-E’i‘l?h [rT::T""T“:T'f b | Funds — Persomnel | SE.500 [T Sep-00-2004 221829
e 1 Fmds - Pawmed 50 [ Sep09.2004 121629
4 Ancter Crganirahion Spreachhest Support
[; Dialols Chacked (igaeizabonisy | | [elois Chackad Yeansp |
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Figure 3 Project Budget screen with the name of the deleted organization
removed.

See also:

e Add a year for the subcontracting organization

e Create a budget for the subcontracting organization for a year

e Copy a budget from one year to another year for the subcontracting
organization
e Justify the budget
e Change the PI for the subcontracting organization
e Change the subcontracting organization
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Facilities, Equipment, and Other Resources

What Are Facilities, Equipment, and Other Resources?

In the Facilities, Equipment, and Other Resources form, you assess the adequacy of
the organizational resources available to perform the effort you are proposing.
Describe only those resources that are directly applicable.

The categories for resources are:
e Laboratory
Clinical
Animal
Computer
Office
Other
Major Equipment
Other Resources (includes resources used in field studies or at a different
location)

For each resource you list, state the following:
Capabilities of resource

Capacities

Proximity

Availability

Work on Facilities, Equipment, and Other Resources

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit
a Proposal, or Create a New Proposal from a Template).

Form Preparation
To prepare o fonm, ciick on fhe sppeopriace bomoa below

Farm Haved Form Ravel

|58] Cover Sheet L 58] Project Sy
|58 Tatde of Contents HiA 158 Project Description
|58 Refeences Cied 0] Biographical Sketches
Gl Dindpets (Tnchoding. Insshicasegh '-"3- Current aned Pending Smpport
[5G0 Faciites, Eqipmemi, md Other Hescinees 159 Sipplementary Dacs
Single Copy Dncomsews )
GO PlCo-PI Ifoematics MA 50| Add Diedess Non Co-Pl Senior Personnel NA
= s
ﬁi Dreviation Authornzatondd appb abic) E. Chnge Pl
B8] List of Suggested Bmviewers {optinnal) 38| Link Colisbormser Proposals i

50| Addtondl Single Copr Documerts

Figure 1 Form Preparation screen. The Go button for Facilities, Equipment,
and Other Resources is circled.

2. Click the Go button for Facilities, Equipment, and Other Resources (Figure 1). The
Facilities, Equipment, and Other Resources screen displays (Figure 2).
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Facilities. Equipment, and Other Resousces

Instroctions: el te facilities 1o be used af sach performance sbe bsted and, & mppeopeiare, mdicate ther capacites, penmment
capabiities ralathve prooumey, md extent of avelsbiity to the propect. Lise “Other” o describe the facikties at any other perfformmnce sites
bsted and at wtes for feld stodies

Labaraior:

L]0 H

Clinacal:

Amd?

Animak

EadE

Computer:
amdf

Oiffce:

nmdd

Driler:
(14

MAJOR EQUIPMENT:
List the most inyporinnt ienrs mvailabie for dhis project and, as appropriate identifying the location and pertinent capabdites of the frms.

asdf

OTHER BESOURCES:

Pronvide any iformation descvibing the other resowrces avadnble io the project. Ldemify sopport services such 2 consukant, secretarial,
mactene shop, and elecironics shop, and the extent 10 which they will be availabie for the project. Inclode an explanation of sy
consorinen contractunl armmgements with other organizabons

nadl

(Serefen ] (Demeion [Tmmserfe |

Figure 2 Facilities, EQuipment, and Other Resources form screen.

You have these options:
e Enter listings of Facilities, Equipment, and Other Resources in the text boxes
e Upload Facilities, Equipment, and Other Resources

See also:

Cover Sheet

Table of Contents

References Cited

Budgets (Including Justification)
PI/Co-PI Information

Deviation Authorization
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List of Suggested Reviewers
Additional Single Copy Documents
Project Summary

Project Description

Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PI Senior Personnel
Change PI

Link Collaborative Proposals
Proposal Classification Form

Proposal Forms
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Enter Facilities, EQuipment, and Other Resources in
the Text Boxes

Access the Facilities, Equipment, and Other Resources screen (Figure 1) (see
Work on Facilities, Equipment, and Other Resources).

Faciliees, Equipment, and Other Resources

Imsiructsoms: [dently the Bacliies $0 be wed ai each performance site keied and, 3= approprate, mdicate thew capacibes, perinent
capabilbes, relntree proxmmsty. and extent of mvmlsbly 10 the progect. Lise: "Other™ o dedcnbe the facics st any othey peiformmsce siey
limedd and af aes for feld snckes

Lakaraien:

Clinical:

Animalk:

Computer:

Office:

hhier:

MAJR EQUIFMENT:
LList the mast portant itrms aveilable fon this progect md as mppogmiate idmtiing the lecsion sl petmen cpubiiion of the dom

OTHER RESOURCES:
Pronvide amy informasion. descriing e other resources madabie 1o the project. 1densfy sopport senices sach as. consshmt, secretarial
machne shop, and deciromes shop, pod the exient to which they will be madabde for te project. Inchude & explaration of 2oy
consorinem conEaciual arangements niith ofher crganizations

@ Dadata Tast | | Tmnsfarfida |

Figure 1 Facilities, EQuipment, and Other Resources form screen. The Save
Text button is circled.

2. Type in or copy and paste facilities, equipment, and other resources in the text
boxes (Figure 1) for:

e Laboratory
e Clinical
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Animal

Computer

Office

Other

Major Equipment

Other Resources

. Click the Save Text button (Figure 1). A screen displays (Figure 2) with
confirmation that the data is saved.

Data for Facilities and Equipment form saved. [O__KJ

Figure 2 Screen with message that the data has been saved.

. Click the OK button (Figure 2). The Form Preparation screen displays.
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Upload Facilities, Equipment, and Other Resources

1. Access the Facilities, Equipment, and Other Resources screen (Figure 1) (see
Work on Facilities, Equipment, and Other Resources).

Facditses, Equipment. and Odher Resources

Inscrucrions: densfy the facikies 10 be used o each pefomsance sre bsted and, a5 approprisce, mdicare thew capaciies, perment
copathifoes, relative proxenity, aod extent of availsbibce vo the project. Use “Other” o describe the fackiies of sy other performance sises
listed and &t sices Sor Sald shdies

Laboraiory;
Climical:
Animal-

Computer:

Oribor:

MAJOR EQUIPMENT:
List the maost imporiet items available for this project and, as appropriate identifying the bocation and pertinent capabilti=s of the fems

OTHER RESOURCES:
Provide any iformaton describing the other resources available to e project. [destifiy support senvices such as consoltam, secretoial
machme shop, and ciecwosics shop, and the exten to which they will be madable for the project. Include an exglanation of any
consortan contraciial arrangements with other orpestzahons

Figure 1 Facilities, EQuipment, and Other Resources form screen. The
Transfer File button is circled.

2. Click the Transfer File button (Figure 1). The Facilities, Equipment, and
Other Resources File Upload screen displays (Figure 2). See Upload a File.
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Facilities, Equipment, and Other Resources
NEW! File uploads mo lenger have to be in PDF fermar!

In addition i POF files, users can now upload a vanety of word-processar files and PostSonpt fles. These files will atomatically be
comvertsd to PDF Format

Falom: this ik for 2 list of Supported file formats (Opem new windomn)
Folow ths Enk for New Upload Instructions (Opens new window)
Enter the nasee and lecation of the fe o aplaad

of chick on the Brows e bomton to select dee file 10 upload

Browes
————————

Uplaad File |

Figure 2

If a file on Facilities, Equipment, and Other Resources has already been uploaded,

Facilities, EQuipment, and Other Resources File Upload screen.

when you click the Go button for Facilities, Equipment, and Other Resources on

the Form Preparation screen, the Facilities, Equipment, and Other Resources

File Upload screen displays (Figure 3) with these options:

¢ Display Current Facilities, Equipment, and Other Resources

e Delete Current Facilities, Equipment, and Other Resources

e Upload a New Facilities, Equipment, and Other Resources (This option

automatically replaces the already uploaded file.)

Facilities, Equipment, and Other Resources
~EW " File wpbaarls we boager have to bé m PDF Farmar!

le sddibon 1o PDF dles. mess can pow wplosd 2 vaniety of word-processor Bes md PoatSonp fBes. Thess Ses wil ssbomancally b
coaeried o POF foemsar

Fallaw e kmks for w bt of Sapporied [Be fpamats (Opeps pew wmdow’
Fodew this bl fow N Ljilasd Doisiid timns (Opetn sew wisdaw)
Nate: Chokisg on she Display Crovent Faclite:, Eqpmens. andl Oy Bracerces Tufios will doplar 8 POF documsendt i Sey windorr
Oz v luye seviewed the doossem ehol on e beowsa's "Bark” arion w renes e s page

Disgrlay Cutveet Fatiies. Epiproosl and Cfer Resosites

Didete Corsert ool i, E Gl prrant. aid Diles Resouives
Sipe 07T Lastmmed Toe Jan 37 10:04:19 EST 2004 Pagen:2

Enter the narre and kocanon of = 82 w0 apload
o chek o tie Brawee bumon to sl fe fie 1w gpdoad
Higwhe

Lipload Tila

G Hacs

Figure 3 Facilities, Equipment, and Other Resources File Upload screen

after a file has been uploaded.

Display Current Facilities, Equipment, and Other Resources

Click the Display Current Facilities, Equipment, and Other Resources button

(Figure 3). The previously uploaded file displays in PDF format. If you need to
download Adobe Reader, see Adobe Reader for FastLane.
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Delete Current Facilities, EqQuipment, and Other Resources

. Click the Delete Current Facilities, Equipment, and Other Resources button

(Figure 3). A screen displays with a message for you to confirm that you want to
delete the file.
Click the OK button. The Form Preparation screen displays.

Upload a New Facilities, EQuipment, and Other Resources

Follow the directions in Upload a File. Uploading a new Facilities, Equipment, and
Other Resources file automatically replaces the previous one.

Enter a New Facilities, EQuipment, and Other Resources in the
Text Boxes

If a file has already been uploaded and you want to enter a new Facilities,
Equipment, and Other Resources in the text boxes, do the following:

1.

Click the Delete Current Facilities, EqQuipment, and Other Resources button
(Figure 3). A screen displays with a message for you to confirm that you want to
delete the file.

2. Click the OK button.
3.
4. Click the Go button next to Facilities, Equipment, and Other Resources. The

Return to the Form Preparation screen.

Facilities, Equipment, and Other Resources screen displays with the text
boxes (Figure 1). See Enter Facilities, Equipment, and Other Resources in the
Text Boxes.
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P1/Co-PI Information (Form 1225)

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit
a Proposal, or Create a New Proposal from a Template).

Form Preparation

To prepare a form, click on the sppropriate botics below

Form Saved Form Faved
lG__ Caver Sheet DR2TI |T:,¢.| Pt Bty
3 TRl Comenir A @I Projoct Desoripition
[B2] References Caed GO

Begragthical Skenches

o
o

Budgets (Inclodng Fostlicatios

B

Current and Pendeeg Support

|
=

Facilites, Equipment, and Other Resources El Supplementary Docs
Siigle Copy Dipeusaents
E__"-"I PIACe-PI Information MiA E| Add Dislete Won Co-Pl Sepior Persooss] NA
(G8] Deviation Authorizaion( sppiicabie) [50] Changs P1
E§I Lisr of Suggested Reviewers {optomal) El Link Collaborathve Propesals NA

[B0] Aol Single Copy Documents

Figure 1 Form Preparation screen. The Go button for PI/Co-PIl Information
is circled.

2. Click the Go button for P1/Co-PIl Information (Figure 1). The 1225 Info
screen displays (Figure 2) with the PI information for the proposal.

1225 Inf'a
Orther
Tl - . - Disahility Federally
Mana Gonder  Cibrenship Face Etbmirity g Fanded
Praject
3 Hatve Hawadion or
Al A Dro Mot Wish to Hot Hispanic
3 - Pac
Mphaman P Broide Cxherbenk o Lating E
Tnligrder
(o Eadk |

Figure 2 1225 Info screen. This is a view-only screen.

How Do I Change the PI/Co-PI Information If 1 Need to?

1. On the 1225 Info screen (Figure 2), click the Go Back button. The Form
Preparation screen (Figure 1) displays.
2. Click the Go Back button. The Proposal Actions screen displays.

3. Click the Go Back button. The Principal Investigator (P1) Information screen
displays (Figure 3).
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Principal Investigator (PI) Information

Mprhees I the Jamery 2000 Gromd Propoca) Gudde (GPGL NSF pablished revsed peoposd prepantion gadelines. Baview the laest Prosscr Summars
Zicnan of e Grant Propo il Tuide ([p e mew ®audis | e Progect D copion Sectnen of the Graal Prope sal Gade (npe orw smdos’ for s

1. PLi woere miboosled thal they amst sddoess ot s pevies Snilics o the preparsisen of proposals sabwited 1o X05F. The GPG new
seflecin thai propovers mrt clearh: sddnna, in srperais visten ot within the one-pags beiation, both of the M5F menk oevew criteci mothe Propec
Sagmamary, The P alvo reerabey that broader snpacts repanng from the propossd preject st be sddregeed m the Projecy Desonptien snd
descmined a5 an eregral pars of the mamaiTve.

Enaeples dluseanng aenvities Heely to demonsimne biosder sapacts are svadsble eeiromcally be e NEF welkdse ar

These chamges should ke carefully conndersd by Fly when prepanng propesals for submismon to M5F Effechors Cotober 1, 200), propocals thas do
oo addewss the oo ment evesw omiena n s eparets sistements o the project summary Wil be retumed mathow reves

@ Pregas Froposal | [ View Scbmisd |

| ‘GoBack |

e Alam Alphsmas
Organimtion Matiomal Sciemce Fi fati 4102852000
Depsstenest Divisksn of laformation Syetems
Address 4201 Wilsom Boulevard 155 Phome (T03) 555-1134
Arlington, VA 12130 Fax (T03) 5331239
EMni refdE test.com
Coumtry s
Liender Male
Citizenship D sot wish ta provide Degree Year ol
Ethnicaty Do not wish to provide Dregree 5D
Diisabaliry Stanss
Race White
Serving or eves served om a Fedesally Funded Progect s a Pl or Co-P1 - Ne
t‘r E it P Indomsaiscn "hl Pregiass Praposal | | i Sebymishesd
-"ﬁ‘_‘_-___'_._._,.r"-

Figure 3 Principal Investigator (P1) Information screen. The Edit PI
Information buttons are circled.

4. Click either one of the Edit PI Information buttons (Figure 3). The Edit
Principal Investigator’s (P1) Information screen displays (Figure 4).
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Edit Principal Investigator's (PI) Information

Wiy s SE RSO

Warning !

« Do oot change to ansther person’s name,

15 beang cequisred

» Do not repeat Organization or Department in the " Street” amd "Additonal™ address fields

First MName: | A

Last Mame: Algharmsan

Orgairaticer National Science Foundation  Instieotion [dentification Nuamber: 4102852000

Change Inskhuiion |
Department | Drasion of Infomation Syssems
Shreet 4201 Wizon Boulevard 255
Al
City: Arfington Sexte [l areian anvess, skip g
Zip 30 (Formgn pdsdress, Slop )
Commtry IUnkad States w
Phone: a5E5174 Faoi Migmsshees 3551238
Degres Year 2001 Diegree Type Sclr - Dioclar of Soienca E
E-Munil Adde ralEea com
Gender (0 Female @ Male ) Do pot mish to provide

Diisability {select ane or mare}
1 Heamg Impatrment
1 Visual [mpakment
[ Mobsdey Orthopedse Imparment
' Cther (Enter Deescripton
¥ MNone

RBace (select ane or maore)
Bace Definmans
] American Indian or Alaskan Natree
] Asian
[l Biack or African American
[ Masive Hawaiias or Other Pacific [ilader
[#] Whit=

Ethuiciry {chooss one)
Etyeore: Drfinision:
& Hispanic or Lating
' Mot Hispanic or Lating
& Do not wish to provide

Citizenship (choose oms)
& U5, Ciiren
T Permiment Resident
 Other pon-U 5. Cititen
& Do not wish to provide

[0 Check hers § vou are corently senving (or bave previously served) as PL Co-PTor PD on any Federally funded project

| Zave Changas J| Cancel Changes ||_Guﬁu:k|

Figure 4 Edit Principal Investigator’s (PIl) Information screen.

5. To change your organization, click the Change Institution button (Figure 4).

The Institution Search screen displays (Figure 5).
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Institution Search

Pleaze type as much of the Instihifion name as you knewe (at least 3 letters)

& Begms With
O Ends With
) Contains

' -LE'EHE

Figure 5 Institution Search screen.

6. Select the search type option (Figure 5):
e Begins with returns all organizations whose name begins with the text
entered.
e Ends with returns all organizations whose name ends with the text entered.
e Contains returns all organizations whose name contains the text entered.
7. Enter the string (at least three characters) to search for (Figure 5).

8. Click the Locate button (Figure 5). The Institution Search screen displays
(Figure 6).

Institution Search

Institutions Located

[MERLIN TECHMICAL SOLUTIONS -53000174923 -~
|MERS, LLC -E200000669

herEnCo Inc 5300000508

herced College -0012377000

learcedes Independent School District -6250003374

WMarcanana Memdaciuring -4074704000
| Mercer County Community College -0047407000

Salact
Bz

Figure 6 Institution Search screen. The Select button is circled.

9. Highlight the organization in the Institutions Located list (Figure 6).

10. Click the Select button (Figure 6). The Edit Principal Investigator’s (PI)
Information screen displays (Figure 4) with the name of the selected
organization and the Institution Identification Number displaying in the
appropriate boxes.

11. On the Edit Principal Investigator’s (Pl) Information screen (Figure 7),
when you are finished changing the PI information, click the Save Changes

button. A screen displays (Figure 8) with confirmation that the PI Information has
been saved.
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] Moty Orthopedic Impatrment () Mot Hipane or Latmeo
O Other (Enter Descnphion) 0 Tro not wsh #o provide
] Fone

Race (select one or more) Citizenship (choose ane)
iy © TS, Citizen
[0 Ascerican Indian or Alagkan Mative ® Pecmanent Resident
g O Other non-T7 § Cizen

1 Black or Affcan Amesican
[] Wative Hawagian or Other Pacific Tslander
F] Whate

O Do not wash to prowde

=] Checke here f you are currently serveng (or have prevsousty served) as PIL Co-FL or FD on any
Federally kinded project

e — e

.;f..-l Seve Changes -|‘|; Cancel Changes . | | Gio Back |

Figure 7 Lower portion of the Edit Principal Investigator’s (PIl) Information
screen. The Save Changes button is circled.

PI1 Information successfully saved

Chck onthe OE button to continue

Figure 8 Screen with the message that the changed Pl information has
been saved.

12. Click the OK button (Figure 8). The Principal Investigator (P1) Information
screen displays (Figure 9).

Principal Investigator (PI) Information

TNotice: In the Jermany 2002 Jreet Fropoas Ouede (0P, H3F publishe d revised proposal preparshion gadslines
Repwieve tha 1etest Progect Susm enr Section of the Crerd Fropo el Cruide (ppens pew swndoe’) and Rroject

D ppaptecm o piinn, of ke Crang Proposdd Coede [ opena nee wedow for more inforsadion. Pla wens snstracted
yat thar ivusd adidreds bolh mank sevnew cnlera in e peipacalion of proporale dutaulied 1o H3F Tha GPO now
rafiscie thal propogers must cleadky addrare, in peparstes stabements within the one-pags lmilstaon, both of the
HEF meant review critara in ibe Froject Swmmary. The 0P also refteraiss thal broadar impacts resultang fiom the
propesed peoject musst e addressed in ke Project Desomplion and desenbed a5 an mde gral part of the nesrateee

E galua il i wel # Hialy Lo o e broadi tepacld me aulable aleetrosneally o U BSF
wabails sl hitp s fpf porefpiah 0 s M2 e eramplen pdl opena nes wendow

Thess changess should be corefulty considered by Pls when prep anng proposels for submission to HEF. Effectnre
Oetober 1, 02, proposals thal do oot addoess the b0 sl covsew cotedin u Sepanle stolements w the project
wammaety Wil ba rrlareed willsoul eeviiw

[ EdiFlirdormenan |

Figure 9 Principal Investigator (P1) Information screen.

See also:

e Cover Sheet

e Table of Contents
e References Cited
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Budgets (Including Justification)
Facilities, Equipment, and Other Resources
Deviation Authorization

List of Suggested Reviewers

Additional Single Copy Documents
Project Summary

Project Description

Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PI Senior Personnel
Change PI

Link Collaborative Proposals

Proposal Classification Form
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What Is a Deviation Authorization?

A Deviation Authorization grants you exceptions to the requirements of the Grant
Proposal Guide (GPG). See the GPG Chapter II.A for more on deviations.

In this form, you provide either one of the following:
e Program Announcement number, in the appropriate block on the NSF Form
1207, that grants the Deviation Authorization
¢ Name and title of the NSF official who authorized the deviation and the date
of authorization

Work on Deviation Authorization

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit
a Proposal, or Create a New Proposal from a Template).

Form Preparation

To prepare a form, chek on the appropraate batton below

Form Saved Form Saved

IG__':'l Cover Sheet 082704 :G__Cll Project Summary
@| Table of Contents NA @ Project Desceoption
[50] References Cited [G0] Biographical Sketches
|El Busdgets (Inchading Justification]) 'El Current amel Pending Suppeort
l@ Facilitics, Equipment, and Chher Resowrces L@| Supplementary Docs
Single Copy Documents

(69) PrCo-Plidonmation NiA (G8] AddDetete Non Co-Pl Semicn Personnel ~ NA

i @ Devinticn .'-'hrl‘]mri:.uinn.(ﬂ':lppljc:lhlr.‘.: 73 El Chang= Pl
(GO Tt ar Supgeswea Reviewers foptions) (58] Link Collaborative Proposais NiA

=l

l_c_J! |<.:-|

Additional Sangle Copy Docmments

Figure 1 Form Preparations screen. The Go button for Deviation
Authorization is circled.

2. Click the Go button for Deviation Authorization (Figure 1). The Deviation
Authorization screen displays (Figure 2).
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Deviation Authorization (IF Applicable)

Deviation Awthorization: It is important that al proposals confosm to the instroctions provided in the GPG. Conformance is reguired
amd will be stricthy enforced mnless o deviation has been approved. Proposals that are not consistsnt with these Dstructions may not
be considered by N5F. Particular affention is grhven to proposal length, content and formateing, nchidig the page Bmitation on the Pragect
Description and other proposal sections, such 25 the use of Appendices and required content of the Biographical Sketches. Any
deviations from these metmctions must be authorized n sdvance by WNEF . Deviations may be muthorized in ane of two ways

1. thromgh specificaton of different requeements in an N5F Amowscement: oo
1 by the written approval of the cognizant M5F Assistont Director, Office Head or designes

Such deviations may be a "blanket deviation” for a particular program or programs, of inrare mstances, an “mdnadual” deviation for a
particudar proposal Proposers may deviate from these mstructions ooy to extent authorized. Proposals mmst identfy the deviation m one
af the following wanes 23 approprsate: (2) by identfing the program smouncement mmber n the appropriate block oo the N5F Form
1207 or () by identifrng the name, date mnd title of the N5F official mithoriemg the deviataon m the space provided below

Type the Deviation Auiborization mformation in this box (if applicable)

Type the infosmacicn hazs.|

i ] Sawa Text || Daleta Ted

Figure 2 Deviation Authorization screen. The Save Text button is circled.

3. Type in or copy and paste either one of the following into the text box (Figure 2):
e The Program Announcement number, in the appropriate block on the NSF Form
1207, that grants the Deviation Authorization
¢ Name and title of the NSF official who authorized the deviation and the date of
authorization
4. Click the Save Text button (Figure 2). A screen displays (Figure 3) with a
message that the Deviation Authorization has been saved.

Data for Deviation Authorization form saved

Figure 3 Screen with message that the text has been saved.

5. Click the OK button (Figure 3). The Form Preparation screen displays
(Figure 1).

See also:

Cover Sheet

Table of Contents

References Cited

Budgets (Including Justification)
Facilities, Equipment, and Other Resources
PI/Co-PI Information

List of Suggested Reviewers

Additional Single Copy Documents
Project Summary

Project Description

Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PI Senior Personnel
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e Change PI
e Link Collaborative Proposals
e Proposal Classification Form
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What Is the List of Suggested Reviewers?

In this form you enter the names of reviewers whom you recommend as reviewers
for the proposal. You may also enter the names of reviewers whom you recommend
not review the proposal along with the reason why they should not.

Providing information for the List of Suggested Reviewers is optional.
Create a List of Suggested Reviewers

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit
a Proposal, or Create a New Proposal from a Template).

Form Preparation

To prepare a form, chek on the appropriate button below

Form Saved Form Saved
|§| Cover Sheet DB/ 2704 :_G_E Project Summary
[58] Tabie of Comtents A [68] Project Description
[68] References Cited [G0] Biographical Sketches
|§| Buodgets (Inchiding Jnstficaton]) !T:‘_E Corrent and Pending Support
|§| Facilities, Equipment, and Other Besowrces !T:‘_E Supplementary Docs
Smgle Copy Docamanis
[52] prco.pi infoemation NA [E0] AddDielete Mon Co-PI Seniar Persamnel MNA
[69] Desistion Asthorizationiif applicable) [60] Change PI
4 : r'i}r Last ul'Suu;gﬂ!l:d. Bevwerwes l:l.r|.1l.h.l;:|:d';:_ 1 :lb'U_: Link Colstoratrve Proposals MiA

(89] Addwicnal Sighe Capy Documents

Figure 1 Form Preparations screen. The Go button for List of Suggested
Reviewers is circled.

2. Click the Go button for List of Suggested Reviewers (Figure 1). The List of
Suggested Reviewers form screen displays (Figure 2).
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List Of Suggested Reviewers Optional
In oeder to nxmiuugﬂ-:suug FEVEETS W ho miy harve n conflict of mierest with you of yowr orgamzaiion, se¢ Grant Proposal Guede
Appendix B, | dly Dhscpunbd Conflers of lnleredt (opens new window ). The informatios ¢ontamed n Bas sppendin may be of wse

In preparation of vour st

Suggested Heviewers:
Provide the First, Middle, and Last Name of suggested reviewers that you believe are especinliy well qualiisd to review this proposal

Eill A. Jack

Reviewers Mot to Include:
Designate persoms von wonld prefer not review this proposal and indicage why

Jask 3. JacH

[ Saveiem | [_DetelsTen |

Figure 2 List of Suggested Reviewers screen. The Save Text button is
circled.

3. In the Suggested Reviewers box (Figure 2), type in or copy and paste the first
and last names and middle initials of those who you think are especially qualified
to review the proposal (optional).

4. In the Reviewers Not to Include box (Figure 2), type in or copy and paste the
names of those you think should not review the proposal and your reasons why
(optional).

5. Click the Save Text button (Figure 2). A screen displays with a confirmation
message that FastLane has saved the data.

Data for Suggested Reviewers form saved.
|oK|

Figure 3 Screen with a message that the lists have been saved.

6. Click the OK button (Figure 3). The Form Preparation screen displays
(Figure 1).

See also:
e Cover Sheet
Table of Contents
References Cited
Budgets (Including Justification)
Facilities, Equipment, and Other Resources
PI/Co-PI Information
Deviation Authorization
Additional Single Copy Documents
Project Summary
Project Description
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Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PI Senior Personnel
Change PI

Link Collaborative Proposals

Proposal Classification Form
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Additional Single Copy Document
What Are Additional Single Copy Documents?

Additional single copy documents (GPG Chapter I1.C) may be documents such as the
following:
e Proprietary or Privileged Information included in your proposal as a separate
statement (GPG Chapter I1.C.1.d)
e Certification Regarding Lobbying (GPG Exhibit II-5)
¢ Confidential Budget Information (GPG Chapter I1.C.2.9).

Upload these types of documents as an additional single copy document.
NSF does not give these documents to the reviewers of the proposal.

Information you enter here is not considered as part of the 15-page limit for the
Project Description or as an appendix.

For instructions on how to upload single copy documents, see Work on Additional
Single Copy Documents.
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Enter an Additional Single Copy Document in the Text
Box

1. Access the Additional Single Copy Documents screen (Figure 1) (see Work on
Additional Single Copy Documents).

Additional Single Copy Documents
Enter text for the Additional Single Copy Documents or click on "Transfer File” to upload a file

(| Save Taxt 1: | Delsts Tea | [ TransferFile |

Figure 1 Additional Single Copy screen. The Save Text button is circled.
2. Type in or copy and paste the Additional Single Copy Document in the text box
(Figure 1).

Click the Save Text button (Figure 1). A screen displays with a message that the
Additional Single Copy Document data is saved.

Data for Additional Single Copy Documents form saved.

Figure 2 Screen with the message that the Additional Single Copy
Document data is saved.

4. Click the OK button (Figure 2). The Form Preparation screen displays.
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Upload an Additional Single Copy Document

1. Prepare a word-processing document for the Additional Single Copy Document.
See Acceptable Formats for FastLane to see a listing of the many formats
FastLane accepts.

2. Access the Additional Single Copy Documents screen (Figure 1) (see Work on
Additional Single Copy Documents).

Additional Single Copy Documents
Enter text for the Addmonal Single Copy Documents or click on "Transfer File” to upload a file

| Save Text | Delete Ted | |( TranstetFile B

s PRI

Figure 1 Additional Single Copy screen. The Transfer File button is circled.

3. Click the Transfer File button (Figure 1). The Supplementary Document File
Upload screen displays (Figure 2). See Upload a File for directions.

Additional Single Copy Documents
NEW! File wploads no longer have to be in PDNF format!

In addition to PDF fies, wsers can now upload a vanety of word-processor files and PostScnpt files. These files will amomaticaliv be
comverted to PDF format

Folow this bk for a kst of Supporied fle formats (Opens new window)
Folow this Ink for New Upload Instructions (Opens sew window)
Enter the name and Jocation of the file to apload

or chck on the Browse utton to sslact the fis to upload
| Browse_ |

| UploadFis

Figure 2 Additional Single Copy Documents File Upload screen.

If an Additional Single Copy Document has already been uploaded, when you click
the Go button for Additional Single Copy Documents on the Form Preparation
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screen, the Additional Single Copy Documents File Upload screen displays
(Figure 3).

Additional Single Copy Documents
NEW! File upbeads mo loager have io be in POF farmai!
In: addigion to PDF fles, sers can now upload a vaniety of word-processor Ses and PostSonpt fed. These fies will avtomatically be comverted to POF format.
Fedlow das bnk for a bl of Sopgported Gl formats (Opens orw wmnidow)
Folow ths bk for ™ew Upload Instractions {Opens new window)
Note: Chckmg on the Displey Carrend Single Copy Docments bosion will @spley o POF docoment m the wimdow
Once vou have reviewed the docament, chick on the beowser's "Back” buthon to retam bo fis page

Crarrent docunents 10 Sxplay
1

[ Diapiay Cussid Siirgie Loply Doc sy ]

Crrest doruments o deless

[ Disigln Cuirenl Bngla Copy Documans ]

Enter the name and locanca of tes file 10 tpkaad
o click on the Browse bution to sslect the file to apload
[Biowsa.
UpkadFile_]

Figure 3 Additional Single Copy Documents File Upload screen after a file
has been uploaded.

This screen gives you these options:
e Display Current Single Copy Documents
e Delete Current Single Copy Documents
e Upload a Single Copy Document

Note: Uploading a new Single Copy Document will not result in deleting a previously
uploaded file.

Display Current Single Copy Documents

1. Highlight the Additional Single Copy Document you want to view from the
Current Documents to Display list (Figure 3).

2. Click the Display Current Additional Single Copy Documents button
(Figure 3). The file displays in PDF format. If you need to download Adobe
Reader, see Adobe Reader for FastLane.

Delete Current Single Copy Documents

1. Highlight the Additional Single Copy Document you want to delete from the
Current Documents to Delete list (Figure 3).
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2. Click the Delete Current Additional Single Copy Documents button
(Figure 3). A screen displays with a message for you to confirm that you want to
delete the file.

3. Click the OK button. The Form Preparation screen displays.

Upload a Single Copy Document

Follow the directions in Upload a File. Uploading a new file will not replace any
previously uploaded files.

Enter a New Supplementary Document in the Text Box

If an Additional Single Copy Document has already been uploaded and you want to
write a new Additional Single Copy Document in the text box, do the following:

1. Highlight all the documents in the Current Documents to Delete list (Figure 3).
2. Click the Delete Current Additional Single Copy Document button (Figure 3).
A screen displays with a message for you to confirm that you want to delete the
file.

Click the OK button.

Return to the Form Preparation screen.

Click the Go button for Additional Single Copy Document. The Additional Single
Copy Document screen displays with the text box. See Enter an Additional
Single Copy Document in the Text Box.

nhw
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Project Summary

What Is the Project Summary?

The Project Summary is a self-contained description of the activity that would result
if NSF funds the proposal. Consult the Grant Proposal Guide (GPG) Chapter II.C.2.b
for a full description.

The Project Summary is limited to one page.

The Project Summary must include a separate statement on each of the following
NSF merit criteria:

e The intellectual merit of the proposed activity

e The broader impacts that will result from the proposed activity

The Project Summary should include:
e A statement of objectives
e Brief description of the methods you will use to achieve the objectives

Write the summary in the third person, and make it informative to both people
working in the same field and also scientifically or technically literate lay readers.

Work on the Project Summary

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit
a Proposal, or Create a Proposal from a Template).

Form Preparation

To prepare a form, cick on the appropeiate botton below

Form Saved — —Foprm Saved
Eﬂ Cwer Sheet 08/27704 |G_':'I Project Suminary ]
(G0] Table of Coments NiA (50 Preseer Desempion.
60| References Cited l':‘L" Biographscal Sketches

[60] Pudpets (achding Tustification)
ﬁl Faciiies, Equipment. and Other Resowrces
Simgle Copy Documents

| Current and Pending Suppod

BE

Supplementary Docs

[60] PLCo-PI Information NiA [60) AddDelste Now Co-Pl Senice Persoanel ~~ NIA
@ Deviabon Authorizatoni# appicable) |':'__':': Change PI
|2 List of Supgested Reviewers {optional) (58] Link Collaborative Proposals Na

|£| Addtional Single Copy Docnments

Figure 1 Form Preparation screen. The Go button for Project Summary is
circled.

2. Click the Go button for Project Summary (Figure 1). The Project Summary
screen displays (Figure 2).
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Exter text for dee Project Susssnary or cick on "Transfer File™ to npload a file

Natbees Effacve January 1 2082 NEFs proposal FEEpERDON MEtUCEHS were revised oo requars that the Braject Summany cleadly sdedress bn paparan:
ststementz {within the one page suseisey ) (1) the misllectual mait of the prepeied actity, sl [7) the leoider impacts i
actreity. Thes change should be carsfully considered by Flz when prepanng proposais for submission 5o W43F, See the Projec

geefls nes nanies | o BaTher mstrachons

Effecirve (ictober | 2002, propasals chat do pot address the ToD Mt FEvies CODENa @ S&paraie stairments m the propsct summany will be peumed

witladisl fobr W

| Save Tead | Diislistes Teaxd | TranshaiFile |

Figure 2 Project Summary screen.

You have these options:

Enter the Project Summary in the text box
Upload the Project Summary

See also:

Cover Sheet

Table of Contents

References Cited

Budgets (Including Justification)
Facilities, Equipment, and Other Resources
PI/Co-PI Information

Deviation Authorization

List of Suggested Reviewers

Additional Single Copy Documents
Project Description

Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PI Senior Personnel
Change PI

Link Collaborative Proposals

Proposal Classification Form

b fre the propased

Proposal Forms
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Enter the Project Summary in the Text Box

1. Access the Project Summary screen (Figure 1) (see Work on the Project
Summary).

Project Summary
Eaiter bext for the: Progect Swenmary or chck on “Transfer File™ to wpload a file
]
Naticss Efwctive Jansery 1, 1007, W5Fs P:rTnl.l'. preparation sstmactions were orived to requine chat the Project Sceenary chearky addeess in separate
wintemenes {witken the ane page sorenacy): (L) the moeBeconal ment of de geoposed aceminy; and (1) the troader impacrs us-.m:_. fhom the pm1.c- sed
a-m 1r This mlnp: 'hln:-ﬂ |'¢ n.r'f'.ll.h -:l:lnsuiﬂ'-d by Fla wheen prepanng proposals § l:lr:ul.'ﬂ'lml:ln in MEF, See the Frogect
gil Propodial Guide faps i) Foe Pt Edlras and

Effective Orfobar | 2007 propasals that do rek addyess the two mers ceview coriems m peparabs wlaisments m he peogect rummuasy will b refumand
WAL FETIEW

Type pour Project Simmary heve.|

([ Savetan |} [ ColetaTam | [ TrmaserFis |

Figure 1 Project Summary screen. The Save Text button is circled.

2. Type in or copy and paste the Project Summary in the text box (Figure 1).
3. Click the Save Text button (Figure 1). A screen displays (Figure 2) with a
confirmation message that the Project Summary data is saved.

Data for Project Summary form saved.

Figure 2 Screen with the message that the Project Summary has been
saved.

4. Click the OK button (Figure 2). The Form Preparation screen displays
(Figure 1).
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Upload the Project Summary

1. Access the Project Summary screen (Figure 1) (see Work on the Project
Summary).

Propect Summanry
Exmter text for the Project Summary or chck on "Transfer Fie” to upload a fil

Nwcior: Effectnos Jamary 1, 2002 NET s propayal prepanhon mamracsans wee peveesd to pegairt that the Praject Semmary clewt addesss In separmie
sestenprmes [withn she one page susenary) (1) the mbellecoisl ment of the propased acoviy. and (I} e troader mpacts peeating from the propared
eorriry. Thes change sheuld be carefuly consudersd e Pls when prepasng praposals G submesseon to 3258, See the Trgiect Sommar S=cten of the
Lrxrw Propge Tl (openy pe wyngdaw) for foder nstructons

Effectrve October | 2002, propasais that do not sddress the 1o ment review citin i Sep e Siatsments i the poeject sumnany wil b revamed
R e

Save Taxd | | Dalaia Teg || |- Trarepfar Fiks i

Figure 1 Project Summary screen. The Transfer File button is circled.

2. Click the Transfer File button (Figure 1). The Project Summary File Upload
screen displays (Figure 2). See Upload a File for directions.

Project Summary
WNEW! File uploads no longer have to he in FDF format!

In addition te PDF fles, users can now upload a vanety of werd-processor Bles and PostSerpt fles
These files will auromatically be conerted to FDF format

Follow this bk for a bst of Supported file formats (Opens new windose),

Follow thes knk for New Upload Instuctions (Cpens new window)

Enter the name and locaton of the He to upload
or chck on the Browse button to select the file te upload

Browse...
Upload File

Figure 2 Project Summary File Upload screen.

If a Project Summary has already been uploaded, when you click the Go button for
Project Summary on the Form Preparation screen, the Project Summary File
Upload screen displays as in Figure 3 with these options:

e Display Current Project Summary
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e Delete Current Project Summary
e Upload a New Project Summary (This option automatically replaces the already
uploaded file.)

Project Summary
NEW! Filo mplosds ae losger have to be in PDF fermat!
In addition 1o PDF files, users can now upload 2 vanety of word-processor Ses and PostSorpt files, Thess Gles will sotomaticaly be comvated io PDF
Foliow this ke for a st of Sapported file formsis (Opes new window)
Fellow this tnk for Mew Upload Enstructions (Opens new window)

Note: Chcking on the Delete Corrent Project Summary botion will dsplay a PDF docoment in this window
Dmce you have reviewsd the documest, ciick on the browser's "Back” butios o resam o ths page

| Les play Cumant Pingact Susmnanany |

[ Dl Cusranl Piajs<l Summarny |
Seze:d3453d Last mod B Aug 47 17:16:33 EDT 2004 Page=|

Enter the name and location of the B io upload
o chek on the Browse bumos o select the file 10 upload
Bomsa
| Lipload File

Figure 3 Project Summary File Upload screen.
Display Current Project Summary
Click the Display Current Project Summary button (Figure 3). The previously

uploaded Project Summary displays in PDF format. If you need to download Adobe
Reader, see Adobe Reader for FastLane.

Delete Current Project Summary

Click the Delete Current Project Summary button (Figure 3). A screen displays
with a message for you to confirm that you want to delete the file.
Click the OK button. The Form Preparation screen displays.

Upload a New Project Summary

Follow the directions in Upload a File. Uploading a new Project Summary
automatically replaces the previous one.

Enter a New Project Summary in the Text Box

If a Project Summary has already been uploaded and you want to enter a new
Project Summary in the text box, do the following:
1. Click the Delete Current Project Summary button (Figure 3). A screen displays
with a message for you to confirm that you want to delete the file.
2. Click the OK button. The Project Summary File Upload screen displays
(Figure 2).
3. Return to the Form Preparation screen.
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4. Click the Go button next to Project Summary. The Project Summary screen
displays with the text box (Figure 1). See Enter the Project Summary in the Text
Box.
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What Is the Project Description?

The Project Description is a clear statement of the work you propose to undertake.
Consult the Grant Proposal Guide (GPG) Chapter II.C.2.d for a full description.

The Project Description is limited to 15 pages.

The Project Description should outline the general plan of work and the broad design
of the proposed activities.

The Project Description must include:
e Objectives for the period of the proposed work and expected significance
e The proposed activities’ relation to:

- Longer-term goals of the project

- The present state of knowledge in the field

- The PI's work in progress under other support

- Work in progress elsewhere

It must describe as an integral part of the narrative the broader impacts of the
proposed activities, addressing one or more of the following as appropriate to the
project:
e How the project will integrate research and education by advancing discovery and
understanding while also promoting teaching, training, and learning
e How the proposed activity will broaden the participation of under-represented
groups (e.g., gender, ethnicity, disability, geographic location)
e How the project will enhance the infrastructure for research/education, such as
facilities, instrumentation, networks, and partnerships
e How you will broadly disseminate the project’s results to enhance scientific and
technological understanding
o Potential benefits of the proposed activity to society at large

Where appropriate, clearly describe experimental methods and procedures.

The Project Description should also contain your plans for preserving, documenting,
and sharing any of the following (as applicable):

e Data

Samples

Physical collections

Curriculum materials

Other research and education products

Work on the Project Description

1. Prepare a word-processing document with the Project Description. See Acceptable
Formats for FastLane to see all the formats that FastLane can accept.

2. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit
a Proposal, or Create a New Proposal from a Template).

136



Proposal Forms

Form Preparation

To prepare a form, dick oo the appropriate button below

Farm Baved Form Baved
[B0] Cover Sheet 083704 (G0 peoject Sommmary
0| Table af Contests MA ¢ [BD) Project Desrripin
GO| Heferences Cited [E0 Bogpaal Shertches
50| Budgets (Inchucig JustiSication) [68] Current ad Pending Suppont
@ Faciities, Equpment. md Other Besources |":'__'::I Supplementary Docs
Simgle Copy Docoments
[B0] PrCo-D] Informstion NiA (0] AdaDsee New Co-Pl Serior Dericmmd A
[50] Devintivn Authosization(F spplicable) [G0) Change PI
[B0] tist of Supgested Rieviewers (optianaT) (B0] Linte C'ollaharative Proposals NA

I_B'_EI Adiitioas Smgle Copy Documents

Figure 1 Form Preparation screen. The Go button for Project Description is
circled.

3. Click the Go button for Project Description (Figure 1). The Project Description
File Upload screen displays (Figure 2).

Project Description
NEW! File uploads no longer have to be in PDF format!

In addition 1o PDF Bes, nsers can now q:!h.ud-:l vanety nf'.'tmd-p'rn-s::uu files and F'm!‘:l:rip! filss These Gles will sstoenateally be
canvertad to FDF fonmat

Fallow this link for a st of Sepportsd file formats (Opens new nmdow)
Faolow this ek for M ew Upload Isstroctioss (Opens new window)
Enter the name and Jocation of the file to npload
ar chck on the Browse buticn to :d:u[Eﬁﬁr to plead

(Browse__|

Upload Fia |

Figure 2 Project Description File Upload screen.
4. Upload the Project Description. See Upload a File for instructions.

When you have accepted the upload, the Project Description File Upload screen
displays (Figure 3) with these options:
e Display Current Project Description
e Delete Current Project Description
e Upload a New Project Description (This option automatically replaces the already
uploaded file.)

137



pd_prepare_proposal_forms

Project Deseription
NEW! Fibe uploads oo longer kave ta be in PDF formar!
I addision 1o PDF files, users can now upload a variety of word-processor Sles and PoszScript Gles. These fles will amtossatically be comverted to POF
Follow this knk for o kst of Sepported fike Format {(Opens new wmndow)
Faoliow ths Enk for New Uplead Insoructioss (Opems new window’),

Nate Clickmg o the Dhiplay Current Project Descnpiion batton will dsplay a PDF document m s window
Omce you have reviewed the docoment, click on the browser's "Back” button to retum to this page.

| .Llu:p:r Cunant Projact :Jn.-:chLnn _I

[ Dtata Cusrant Progscs Deac iplon |
Size 234407 Last mod Toe Amg 31 113745 EDT 2004 Page=1

Enter the nae and locaton of the Sl to uplosd
or chek on the Browse button to select the Be 1o aplasd
_Bagwma. |

Figure 3 Project Description Upload screen after a document has been
uploaded.

Display Current Project Description

Click the Display Current Project Description button (Figure 3). The file displays
in PDF format. If you need to download Adobe Reader, see Adobe Reader for
FastLane.

Delete Current Project Description

1. Click the Delete Current Project Description button (Figure 3). A screen
displays with a message for you to confirm that you want to delete the file.
2. Click the OK button. The Form Preparation screen displays.

Upload a New Project Description

Follow the directions in Upload a File. Uploading a new Project Description
automatically replaces the file that was previously uploaded.

See also:

Cover Sheet

Table of Contents

References Cited

Budgets (Including Justification)
Facilities, Equipment, and Other Resources
PI/Co-PI Information

Deviation Authorization

List of Suggested Reviewers
Additional Single Copy Documents
Project Summary

Biographical Sketches

Current and Pending Support
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Add/Delete Non-Co-PI Senior Personnel
Change PI

Link Collaborative Proposals

Proposal Classification Form
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Biographical Sketches
What Are Biographical Sketches?

You must submit a Biographical Sketch for each individual whom you list as a PI, Co-
PI, or Senior Person on the proposal. Consult the Grant Proposal Guide (GPG),
Chapter I1.C.2.f for a full description of a Biographical Sketch.

The Biographical Sketch for an individual is limited to two pages.

For each Biographical Sketch you must provide the following information (unless
inapplicable):

e Professional Preparation
State the individual's undergraduate and graduate education and postdoctoral
training.

e Appointments
List in reverse chronological order all academic and professional appointments.

e Publications
- List up to five publications most closely related to the proposed project.
- List up to five other significant publications, related or unrelated to the
proposed project.

e Synergistic Activities
List up to five examples that demonstrate the broader impact of the person’s
professional and scholarly activities that focus on the integration and transfer of
knowledge as well as its creation.

e Collaborators and Co-Editors
Name all persons in alphabetical order, with their current organizational
affiliations, who are or who have been collaborators or co-authors of the
individual.

e Graduate and Postdoctoral Advisors
Name the individual's graduate advisors and principal postdoctoral sponsors with
their current organizational affiliations.

e Thesis Advisor and Postgraduate-Scholar Sponsor
Name all people, with current organizational affiliations, with whom the individual
has had an association as either a thesis advisor or as a postgraduate-scholar
sponsor in the last 5 years.

Work on Biographical Sketches

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit
a Proposal, or Create a New Proposal from a Template).
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Form Preparation

I'o prepare a form, chick on the appropnate button below

F orm Savedd Foorm Saved
EI Carver Shest 08274 E Project Sunenary
@ Table of Comtents NA GF' _Frnj:uﬂ:—;ﬂ_'ﬂhnn
‘EI Peferences Ced E‘ Biographical Sk rdrl';c.-.-.:. )
E Budgsts (Tnchading Fustification) E Cuarent and thng SOt
E Faciliti=s, Equipment, and Other Resoarees [ao Supplementary Docs
Simgle Copy Documents
|EI PICo-PI Informasion NiA ﬂ AddDelete Non Co-PI Senicr Personsel NA
|G__':'| Dewiation Authoeration(f applicable) E‘ Change P1
|‘-":'| List of Suggested Reviewers (optional) ‘-'“-"l Link Caollsboratve Proposals NA

[50] Addtionnl Single Copy Doctneats

Figure 1 Form Preparation screen. The Go button for Biographical Sketches

2.

is circled.

Click the Go button for Biographical Sketches (Figure 1). The Personnel
Assigned screen displays (Figure 2). This screen shows all people assigned to
the proposal. To the right of the individual’s name is the status of the
Biographical Sketch:

e Nothing if no Sketch has yet been entered
e Text and number of characters if a Sketch was entered in the text box
e PDF and number of pages if a Sketch was uploaded as a file

DIPORTANT NOTE: You can now upload all of your proposal bioskeiches as one Be by chelong on the Princpal Investigator's (PI)
button and then chckng on "Transfier File.”™ On that screen, click oa the "Browse” batton to select the file and then click on the "Upload
File* batton and follow the mstructions

Personne] assgned to proposal TI00418
[B2] Atan Atphaman P Nothing
(G sack Quick Senicr Person Nathing

Figure 2 Assigned Personnel screen.

If an individual assigned to the proposal is not listed:

1.
2.

Return to the Form Preparation screen (Figure 1).
Click the Go button for Add/Delete Senior Personnel to add the person’s name to
the proposal (see Add/Delete Non-Co-PI Senior Personnel for instructions).

From the Assigned Personnel screen (Figure 2), you have these options for
submitting Biographical Sketches:

¢ Upload a single file for all Biographical Sketches

Submit each Biographical Sketch separately

See also:

Cover Sheet

Table of Contents

References Cited

Budgets (Including Justification)

Facilities, Equipment, and Other Resources
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PI/Co-PI Information

Deviation Authorization

List of Suggested Reviewers
Additional Single Copy Documents
Project Summary

Project Description

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PI Senior Personnel
Change PI

Link Collaborative Proposals
Proposal Classification Form
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Upload a Single File for All Biographical Sketches

1. Create a word-processing document with the Biographical Sketches for the PI,
Co-PIs, and any other Senior Personnel assigned to the proposal.

2. Access the Assigned Personnel screen (Figure 1) (see Work on Biographical
Sketches).

MIPORTANT NOTE: You can now upload all of vour proposal biosketches as one fil= by chckang on the Prncipal Imvestigator's (PT)
button and then chckang on “Transfer File * On that screen, click on the “Brows=" button to select the fil= and then cick on the "Upload
File” bution and follow the mstructions

_Personmel assigned to proposal T200418

(o] Alan Atphaman P> Nathing
|G| Tack Chack = Bk Persan Mothing

=3

Figure 1 Assigned Personnel screen. The Go button for the PI is circled.

3. Click the Go button next to the name of the PI (Figure 1). The Biographical
Sketch for P1 screen displays (Figure 2).

Biographical Skeich

Enter informanon for Alan Alphaman on proposal@ 6337038 or chok on "Transfer File® to upload a e

SavaTed | [ DelewTes || TenserFie )

[ GoBack |

Figure 2 Biographical Sketch for Pl screen. The Transfer File button is
circled.

4. Click the Transfer File button (Figure 2). The Bio Sketch File Upload screen
displays (Figure 3).
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Bio Sketch
“EW! File wploads no longer have to be in PDF formai!

ln addition to PDF files, users can now upload a variety of word-processor fles end PostSeript files. These files will sutomatically be
comverted to PDF format

Folow thes bl for = bst af Supported file formats |:ﬁprr|r: new window)
Fallow this link for New Upload Instrections (Opens new window)

Enter the name and lecabon of the file to upload
or chick on the Browse batton to select the fil= to uplead

| lploadFile

Figure 3 Bio Sketch File Upload screen.
5. Upload the single file of Biographical Sketches. See Upload a File for instructions.

When you have accepted the upload, the Bio Sketch File Upload screen displays
(Figure 4) with these new options:

e Display Current Bio Sketch

e Delete Current Bio Sketch

e Upload a New Bio Sketch

Bio Sketch
NEW! File uploads oo benger have to be im PDF format!
[m addhtion to PDF Ses, users can now upinad a varety of word-processor files and PostSonpt fles. These fies will sutomaticaliy be comeerted 1o PDF
Follow this ok for a ist of Swpporied Me_formats {Cpems new wandiow)
Folon this Ink for New Uplsad lastmctions (Opens mew wndow)

Note: Chckeg on the Dirplay Curent Bio Skeich button mill displar a PDF docament m. this window:
Chice you hmee reaewed the docamen, dick on the brovser's "Back” biifton 1o retmn 1o Hus page

[ Display Cupani B Skaich ]

| [Cisiete Corent Gio Sietch |
Size 3F4457 Last mod Tue Aug 31 12:34:5F3 EDT 304 Pages]

Exfer the mame and location of the e to apload
ar chck on the Browse buitan io select the ﬂ.e o uplaad
| Eliowsa.. |

[ Lipioad Fils_|

Figure 4 Bio Sketch File Upload screen after a Sketch has been uploaded.

Display Current Biographical Sketch

Click the Display Current Bio Sketch button (Figure 4). The previously uploaded
Bio Sketch displays in PDF format. If you need to download Adobe Reader, see
Adobe Reader for FastLane.

Delete Current Current Biographical Sketch
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1. Click the Delete Current Bio Sketch button (Figure 4). A screen displays with a
message for you to confirm that you want to delete the file.
2. Click the OK button. The Form Preparation screen displays.

Upload a New Biographical Sketch

Follow the directions in Upload a File. Uploading a new document will automatically
delete the originally uploaded document.
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Submit Each Biographical Sketch Separately

1. Access the Assigned Personnel screen (Figure 1) (see Work on Biographical
Sketches).

IMPORTANT NOTE: You can now upload all of your proposal biosketches as one file by clicking on the Principal Imvestigatee’s (P[
botton and thea -.-Iim o "Tramefer File." On that sereen, chek on the "Browse” button 1o sebect the file and then chele on the 'L:[.lh’.le
Fil=" bartton and fallow the mstructions

Personnel assigned to propasal TIM1E

[Go) At Aphaman BT Nothing
; --[_i Jack Chack Sersar Pmt.:ug Wrthing

Figure 1 Assigned Personnel screen. The Go button for a Senior Person is
circled.

2. Click the Go button next to the name of the person whose Biographical Sketch
you are submitting. The Biographical Sketch screen displays (Figure 2). You
have two options for submitting the Sketch:

e Enter the Biographical Sketch in the text box
e Upload the Biographical Sketch

Biographical Sketch

Enter iformation for Jack Quick on proposalz 7200418 or click on "Transfer File” to upload a file

Save Text ] [ Delata Text ] [ Transfer Fila ]

Figure 2 Biographical Sketch for Pl screen.
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Enter the Biographical Sketch in the Text Box

1. Access the Biographical Sketch screen (Figure 1) (see Submit Each
Biographical Sketch Separately).

Biographical Sketch

Enter mformation for Jack Cick on proposal= 7200418 or chick on "Transfer File™ to upload a file

| Save Ted | :.LDE!EIE Teut | Transfer File

Figure 1 Biographical Sketch screen. The Save Text button is circled.

2. Type or copy and paste the sketch in the text box (Figure 1).
3. Click the Save Text button (Figure 1). A screen displays (Figure 2) with the
message that the Bio Sketch data is saved.

Data for Bio Sketch form saved |OK

Figure 2 Screen with message that the Biographical Sketch data has been
saved.

4. Click the OK button (Figure 2). The Assigned Personnel screen displays
(Figure 3). To the right of the name of the person whose Sketch you entered is
the word Text with the number of characters in the text.

IMPORTANT NOTE: You can now Lrpha:d all of vour ]Ju:u'pc-sa] baashosteheas as ene file by -\."Il.'k:'mg ol the Pl:im:i'ph] Env Ps—!igalcn': (PT)
button and then chckding on “Transfer File.” On that screen, chick on the “Browse” button 1o select the file and then ckck on the "Upload
Fie" button and follow the nstructions

Persomnel assignrd b ].'l'.‘rp\."sﬂ] TI00418

[Be) Atan Atpbaman  P1 Notng
(69) Jack Quick  Senior Person  Text (1408 characters)
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Figure 3 Assigned Personnel screen showing that a Sketch was entered
and how many characters are in the Sketch.
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Upload the Biographical Sketch

1. Access the Biographical Sketch screen (Figure 1) (see Submit Each
Biographical Sketch Separately).

Biographical Sketch

Enter mfrmation for Alan Alphaman on proposal# §3370%8 or chck en "Transfer File® to upload a fle

- —

| Seve Tex | | Dalete Tes || i- Tranales File

| GoBack

Figure 1 Biographical Sketch screen. The Transfer File button is circled.

2. Click the Transfer File button (Figure 1). The Bio Sketch File Upload screen
displays (Figure 2). See Upload a File for directions.

When you have accepted the upload, the Bio Sketch File Upload screen displays
(Figure 2) with these new options:

e Display Current Bio Sketch

e Delete Current Bio Sketch

e Upload a New Bio Sketch for the same Senior Person

Bio Sketch
SEW! File uploads oo longer bave to be im PDF formas!
[m addion to POF Ses, users can pow upload a vanety of word-processor fles and PostSonpt Sles. These fes will astomatcally be comeried 1o POF
Follow this Bk for a ist of Swpparied fe_formats {Cpems mew wandiow )
Folow: this Ink for Mew Upbsad lmstructions {Opem pew wndow)

Note: Chckmg on the Diplay Cwrent Bio Skeich button nill displar a PDF docanent m. s window
[hice you hmee reviewed the docanent, dick an the: brovrser’s "Back™ ufton 1o retoen o Hus page

[ Display CumaniBia Skaich ]

| Dislete Curent fio Seelch |
Size-134497 Last mod Tue Aug 3§ 12:24:53 EDT 2004 Pagex:]

Exfer the samne and location of the il to opicad
ar chick om the Brosrse bofan to select the ﬂ:r to uplaad
[ Bowsa. |
| Upto=dFile_
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Figure 2 Bio Sketch File Upload screen after a Sketch has been uploaded.

Display Current Biographical Sketch

Click the Display Current Bio Sketch button (Figure 2). The previously uploaded
Bio Sketch displays in PDF format. If you need to download Adobe Reader, see
Adobe Reader for FastLane.

Delete Current Biographical Sketch

1. Click the Delete Current Bio Sketch button (Figure 2). A screen displays with a
message for you to confirm that you want to delete the file.
2. Click the OK button. The Form Preparation screen displays.

Upload a New Biographical Sketch

Follow the directions in Upload a File. Uploading a new Bio Sketch for a Senior Person
automatically replaces the previous Sketch for that person.
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Current and Pending Support
What Is Current and Pending Support?

NSF requires that you submit information on any current and pending support for the
project and proposals, including subsequent funding for any continuing grants, as
follows:

e Report all current project support from any source—such as federal, state, local,
or foreign governments; public or private foundations; and industrial or other
commercial organizations. This must include support for the proposed project and
all other projects or activities that require a portion of time from the PI and other
Senior Personnel on the proposal, even if support does not include salary
support.

e Give the total award amount for the entire award period covered (including
indirect costs).

¢ Indicate the number of person-months per year to be devoted to the project,
regardless of the source of support.

e Submit information for all proposals already submitted or submitted concurrently
to other possible sponsors, including NSF. Concurrent submission of a proposal to
other organizations does not prejudice the NSF review of the proposal.

Work on Current and Pending Support

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit
a Proposal, or Create a New Proposal from a Template).

Form Preparation

To prepare & form, chck on the appropnate button below

Form Saved Form
S0 Cover Sheet 0210/04 L_-‘__D Frogect Sumnmary
E: Takle of Contents HiA E Frogect Descnphon
E Eeferences Cited .E Eiographical Skﬂrﬁﬁ )
:@ Budgets (Includma Justific aton) - -d@. Current and Pendmg Supp-.;t
E Facilities, Equpment, and Crther i Eﬁ Supplementary Docs bl

F.I‘.'S QUICES

Figure 1 Form Preparation screen. The Go button for Current and Pending
Support is circled.

2. On the Form Preparation screen (Figure 1), click the Go button for Current and
Pending Support (Figure 1). The Current and Pending Support screen displays
(Figure 2). The right side of the screen lists the PI, Co-Pls, and other Senior
Personnel assigned to the proposal. You must report on current and pending
support for each individual listed.
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Current and Pending Support

Maer: Yom rxn upload all Currvas and Pradisg rappert firms af poas proparal as cee POF file by colrting de Ple
maww and #liher rodimag an rulinsg birm e coesting & e o

Existing Support Fores Curyent FL, Co.FIs, and Sesdior
Porsonnel

Moo Formm bave been comated yot O Aan 12 %mam
Lt Aftab Belihan
il by
red Becgons
(0 hfikeads Fmeland
O Frestiame Pl Last ame P2
D Mranda,

b= Fatim J

[ Ga Back

Figure 2 Upper portion of the Current and Pending Support form screen.

You have these options for submitting Current and Pending Support:
¢ Upload a single file for all Current and Pending Support information for all the
individuals
e Submit Current and Pending Support information for each individual separately

See also:

Cover Sheet

Table of Contents

References Cited

Budgets (Including Justification)
Facilities, Equipment, and Other Resources
PI/Co-PI Information

Deviation Authorization

List of Suggested Reviewers

Additional Single Copy Documents
Project Summary

Project Description

Biographical Sketches

Supplementary Docs

Add/Delete Non-Co-PI Senior Personnel
Change PI

Link Collaborative Proposals

Proposal Classification Form
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Upload a Single File for All Current and Pending
Support

1. Create a word-processing document that lists the current and pending support by
project/proposal for each individual (see Acceptable Formats for FastLane for a
listing of all the formats FastLane accepts). We encourage you to report using
these fields for each project/proposal for a person:

e Project/proposal title

Source of support

Project location

Total award amount

Starting date

Ending date

Support type—current, pending, submission planned in near future, or transfer

of support
e Person-months per year committed to the project—calendar, academic, and
summer

2. Access the Current and Pending Support screen (Figure 1) (see Work on
Current and Pending Support).

Current and Pending Support

Nyin: Veu can uplesd afl Currmi and Pending snppert Bema of vear prepazal 2z ase FIF fle b sslscsing ibe FU'z neme 3ed axfber aditing an exiscmg
[erm or creaiing & new ene
Einsting Sepport Forms Carrest Pl, Ce-Pls, amd Seassr
Personnel
Moo forms have been crearsd vei =1 Alan Alphaman
Casev Bam
3 Tack Quick

Hew Fomm
-4

Figure 1 Current and Pending Support screen. The New Form button is
circled.

3. In the Current Pls, Co-Pls, and Senior Personnel section (Figure 1), click the
radio button for the name of the PI for the proposal.

4. Click the New Form button (Figure 1). The Current and Pending Support
Form screen displays (Figure 2).
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Current and Pending Suppornt
for Alan Alpkaman oo proposals 700408
Form Specific Instractions

Enter ol dates i the Formar aen'dd vy
Press the Cro Back tutton to retan io dee st of all Pl CalPls and then sugport iems

Project Propacal Title
Sopce of Support
Project Lecation
l'otad Avward Amount Startmg Date (MDD YR
"""" Ending Date (MM DOYY)
Suppart Type
® Coremt ) Submkission Planned i Near Friore
(2 Pending ) Trmefer of Sopport (See Noue O Timsalfen)
Persien s Per Year C | 1o the Project
Callendar (s ws) Acndemic (s su) Smmper (wa s

Mote O Trapsfer:
¥ this project has previoushy bes fmded by snother agency, please list and fomish foreation for mmediately preceding fmding period

! - -‘_'_._-—-_._\_“-
[ SaveTes | [ DsiewsTea | w

Figure 2 Current and Pending Support Form screen for an individual. The
Transfer File button is circled.

5. Click the Transfer File button (Figure 2). The Current and Pending Support
File Upload screen displays (Figure 2).

Current and Pending Support
NEW? File uploads ne hager bave to be in PDF format!

In addition to PDF files, wsers can pow apload a vanety of word-processor files and PostScript files. These fles will amomatically be
comverted to PDF fomaat

Follow thes Bnk for a Est of Supported file formats (Opens oew window].
Follow thes link for New Upboad Instructions (Opens new window)
Enter the name and location of the file to uwpload

ar chek on the Browse button to select the file to wpload

Hoowse_ |
Upload Fis

Figure 3 Current and Pending Support File Upload screen.

Upload the single file with the Current and Pending Support information for all
individuals listed for the proposal. See Upload a File for instructions. Once you have
accepted the upload, the file is listed in the Existing Support Forms section of the

Current and Pending Support screen (Figure 4).
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Current and Pending Support

atw; You can aplead all Currens aed Peading suppars #ems of yaur prapasad 2z sne FI5F fils by sebecring che PI's mame and sither sdiving s exizting
[oTm o Crearing & new s

Existing Support Forms Current PI, Co-Pls, and Sesior
Fersonnel
Alan Alphaman - POF #t =1 Alan Alphsenen
) Ciasey Batt
) Tack: Qi
[ Mew Eoom |
Edit|

Figure 4 Current and Pending Support screen with the PDF file now listed
in the Existing Support Forms list.

When you have accepted the upload, the Current and Pending Support File
Upload screen displays (Figure 5) with these options:

e Display Current Current and Pending Support

e Delete Current Current and Pending Support

Current and Pending Support
SEWV! Fide splosds wo longer bave io be i FIF formar!
In acddticn to POF fles, users can mow upload a vaniety of word-processor files and PostSorpe fles. These fles will sutomaticaly be comverted to PDF form
Faolow s knk for a kst of Suppssried file fermars (Opens new vandow)
Follow this Ink for ¥ew Upload Inztrestics (Opeme new window)

MNote: Clckong on the Diplay Coerent Cumvent and Pesding Sepport bunon will display o PDF doosment & thes window
Oace vou have reviewed the docoment, chick on the browser's "Back” button to rehem to thes page

| Dimplay Cuneré Cunentand Peading Suppart I

I Dinbate Cunent Cunent and Pending Support ]
Sare 23H9T Last mod Mo Ang 30 132531 EDT 2004 Pagricl

Enter the same mud Iocation of the 8s o wpload
o dick on the Browse bufton o select the e i0 opload
[(Brewme__|

| Upload#in ]

Figure 5 Current and Pending Support File Upload screen with options to
Display and Delete current files.

Display Current Current and Pending Support

Click the Display Current Current and Pending Support button (Figure 5). The
previously uploaded file displays in PDF format. If you need to download Adobe
Reader, see Adobe Reader for FastlLane.

Delete Current Current and Pending Support
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1. Click the Delete Current Current and Pending Support button (Figure 5). A
screen displays with a message for you to confirm that you want to delete the

file.
2. Click the OK button. The Form Preparation screen displays.

To change the report, you have these options:
e Upload a new file, which will automatically delete the old file
e Delete the uploaded file and enter the information separately (see Submit Current
and Pending Support for Each Individual Separately).
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Submit Current and Pending Support for Each
Individual Separately

1. Access the Current and Pending Support screen (Figure 1) (see Work on
Current and Pending Support).

Current and Pending Support

Dare: You cam uplead all Cwrvent ind Feodlag suppart ivtess of your proposal as ane FOF (e by seleering tie P13 name and eidetr odizing an exivtiag
farm ar crescing a new ane

Exisfing Swppori Forms Current PL, Co-Pls, and Semior
Persomnel
Aian Alphaman- Praject Tie ZrAlan Alphaman
(= C asey Bt
Cr Jack Quick
| MewFam
'E:||I|
[[Delete |

Figure 1 Current and Pending Support form screen. The New Form button
is circled.

2. Click the radio button for the person whose support you want to report
(Figure 1).

3. Click the New Form button (Figure 1). The Current and Pending Support

Form screen displays (Figure 2). You have two options for submitting the

report:

e Enter the information on the Current and Pending Support form

e Upload a file with all the Current and Pending Support information for that
individual
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Carrent and Pending Support

Eor Casey Barl on proposss 7200400

Farm Specific Instrucsions
Enper ol daies m the Formst san'ddyy
Prews thr "Uro Back’ Button b refum b e st of all PICoPls end Ses sspport iems

Proiect Propasel Tide
Somrze of Suppor
Project Locason

Totad Avecd Amome Starting Dete (MM DDV Y

g Endirg Datz MM TDTY}

Sappart Type
® Coremt (& Submission Plenwed in Near Fuimre
O Pemding 1 Tremafer of Support (5e¢ ate On Tukeafe

Person-meaths Per YVear Commitied o Bee Project
Colenidar jxa axy A pdemic [es ey Sapmmer (k= ey

Mase On Tramsfer
If this poojece b previonsly been finded by another agency, please st aod fwmsh méormation for mmedigishy preceding fmdg period

Faick 8a Dimsieer) Tyasa

| Save et | | DeleieTet | | [eonsierFie |

Figure 2 Current and Pending Support form for a Senior Person.
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Enter the Information in the Current and Pending
Support Form

1. Access the Current and Pending Support Form screen (Figure 1) (see Submit
Current and Pending for Each Individual Support Separately).

Current and Pending Support
for Casey Ban on proposals T200408

Fors Spacific Lis rad tioas
Enier all debes i the format mm'dd v
Presa the 'Ga Back’ batton i vetum i the bt of afl PIsCel[s and thew suppot femm

Peoposal Title
Projert Propasal Tile

Soarce of SuppinT Souice
Progect Location. Sos
Total Awerd Amount 12000 Searang Diote (WIMDIFY Y 1307,2004
------- Ending Drabe (MM DINYY): 1200723004

Sapport Tvpe
 Crevent Subwsrioon Plensd m Near Funare
T Prealing Transer of Sisppeort See

Persoa-monghs Per Year Commeived to the Project

Calendar (222=) § Academic === 4 Summer (=22 2

Muote O Transfor:
[ this progect bas previoushy been fimded by snother agency, please b=t and formish nformation for immedistely preceding fimdng period

s

[\\:;‘I‘H:}| Dalale T | | Tranake Fil

Figure 1 Current and Pending Support Form screen for a Senior Person.
The Save Text button is circled.

2. In the Project Proposal Title box (Figure 1), type the proposal title.

3. In the Source of Support box (Figure 1), type the source of support.

4. In the Project Location box (Figure 1), type the location of the project.

5. In the Total Award Amount (Figure 1), type the total amount of the award (no
dollar sign, no commas).

6. In the Starting Date box (Figure 1), type the starting date (in mm/dd/yyyy

format).

7. In the Ending Date box (Figure 1), type the ending date (in mm/dd/yyyy
format).

8. Under Support Type (Figure 1), click the radio button for the type of support.

9. Under Person-Months Per Year Committed to the Project (Figure 1), type
the Calendar months, the Academic months, and the Summer months in the
boxes.

10. Click the Save Text button (Figure 1). A screen displays (Figure 2) with
confirmation that FastLane has saved the data.

Drata for Current and Pending Support form for Casey Batt saved @
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Figure 2 Screen with the message that the data has been saved.

11. Click the OK button (Figure 2). The Current and Pending Support screen
displays (Figure 3) with the report listed in the Existing Support Forms section.

Current and Pending Support

Nare: Voo cam uplead wll Corress and Pending support ftems of vour prepezal a5 sne POF file br selecomg che FI'y name and sider sdicing an existing

Existing Swpport Forms

F-\.'.au.a.tlll.alnall F‘ll_‘-ln:l;l Tule
|Casey Batt- Proposal Tife

m
o
i

o
W
7

lfarm ar cresting & oew o,

Current PL, Co-Pls, and Semior
Persomnel

i Alan Aphamen
0 Casey Bait
0 Jacke Qrack

| M Fam

Figure 3 Current and Pending Support screen with the report for a Senior
Person highlighted under Existing Support Forms.

12. Repeat the process for each project that a listed individual is involved in.
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Edit a Current and Pending Support Form

1. Access the Current and Pending Support screen (Figure 1) (see Work on
Current and Pending Support).

Current and Pending Support

Nater Vool et pland o] Cuirvenst ol Peiding sappn reis of reur prapssal o s PIF B be sabening the PI's noie sl siier oliing ai exlaig
lrﬂ_l amew .
Exiztimg Support Forms Cwrrent FL, Co-Plx, and Senior

Personuel
Alen Alphaman - Frojact T 1 Alen Alphaian
k:nnw_ﬂnl-mumm OV Caser Bt
Juck Qukck - POF 21 £ Tock qllﬂ'-
[CHewFam_

Figure 1 Current and Pending Support screen. The Edit button is circled.

2. In the Existing Support Forms section (Figure 1), highlight the report that you
want to edit that was entered in the Current and Pending Support Form
screen (Project Title).

3.

Click the Edit button (Figure 1). The Current and Pending Support Form
screen displays (Figure 2).

Carrent and Pending Support
for Caney Barl an propossls T 500408

Form Specific Instruciions
Enger all daies in the foemn ssn'ddyy
Prem the 'O Back” bation o reien fo tie st of all Pis CoPls snd Sesr sspport dems

Proposal Tizle
Project Proposal Tl
Soarce of Supporr Sourca

Praject Locaton Sia

Total Awerd Amoa 1200

ESraring Dtz (MO DIDTYE 12002004
Ending Dee (VD DIDVY Y ) 1204 2004

Sappart Trvps
S Corent (0 Sebmsion Plawed m Near Fuioee
& Pemding 0 Tromafer of Suppaot (Ses S On T

Person-mewths Per YVear Committed fo fee Project

Colendnr jwa say & A i asy |4 Sy fue w2

Note On Tramsfer:
If thes: proece b prevesusly been fimded by snother agency, phease bt and fismech afoeramon for msesdiaiely preceding findeg penod

[ Save Tet 1} [ Deinle Tes | VransferFue |

Figure 2 Current and Pending Support Form screen. The Save Text button

is circled.
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Edit the report as you require (Figure 2).
Click the Save Text button (Figure 2). A screen displays (Figure 3) with

confirmation that FastLane has saved the data.

vk

Drata for Current and Pending Support form for Casey Batt saved @
Figure 3 Screen with the message that the data has been saved.

Click the OK button (Figure 3). The Current and Pending Support screen
displays (Figure 1).
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Upload a File with Current and Pending Support for an
Individual

1. Create a word-processing document that lists the current and pending support by
project/proposal for an individual (see Acceptable Formats for FastLane for a
listing of all the formats FastLane accepts). We encourage you to report using
these fields for each project/proposal for a person:

e Project/proposal title

Source of support

Project location

Total award amount

Starting date

Ending date

Support type—current, pending, submission planned in near future, or

transfer of support
e Person-months per year committed to the project—calendar, academic, and
summer

2. Access the Current and Pending Support screen (Figure 1) (see Work on
Current and Pending Support).

Current and Pending Support

Nabe: ¥ on cas uplesd ol Current snd Penliag suppet inemd al vour prepeial as sas POF Ble by ielecting tee PTa name and cither sditiag sn cibo@sg
{oTm orF cTeating b new ome

Existing Support Forms Current PI, Co-Pls, and Senior

Persomnel

Alan Alphaman - Praject Trle > Alan Alphaman

iCasey Ban- Proposal Title »Casey Bant
= Jack Chuck

[ s Foam --!
Edil
| Daiete |

Figure 1 Current and Pending Support screen. The New Form button is
circled.

3. In the Current PI, Co-Pls, and Senior Personnel section (Figure 1), click the
radio button for the individual’s name.

4. Click the New Form button (Figure 1). The Current and Pending Support
Form screen displays (Figure 2).
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Current and Pending Support
for Jack Quick on proposal= 7200408
Form Specific Instructions

Enter all dates in the format nom dd'vy
Press the 'Go Back baton to return to the st of all PIs'CoPls and ther support items.

Project Proposal Titde
Source of Suppart
Project Location
Total Award Amount Starting Date (MMDDYY)
i Ending Date (MM DD YT
Support Type
@ Curent © Submsssion Planned m Near Future

) Pending ) Transfer of Suppart [See o On

Person-months FPer Year Commitied to the Project
Calendar (w2 255 Academs: {is w6 ST (2e ma]

Naote On Transfer:
I thes project bas previowsly been fimded by snother agency, please st and fismsh sformation for smmediately precedng fmdng perod

e
Save Texd |  Delele Teod | { Transfer Fia :I
——

Figure 2 Current and Pending Support Form screen. The Transfer File
button is circled.

5. Click the Transfer File button (Figure 2). The Current and Pending Support
File Upload screen displays (Figure 3).

Current and Pending Support
WEW! Fide mploads o longer have to be in FDF formatt

In addition to PDF fles, wiers can now opload a vanety of word-processor @es and PostScmpt files. These files will automatically be
comverted to PO format

Fallaw this Enlk for a list of Supported fle formats (Opens pew window')
Follow thes bk for New Uplood Instroctians (Opens new windowh

Enter the name and location of the file 1o upload
of ciick an e Browse button to select the e to upload

Higrmig,
| Unlosd Fils

Figure 3 Current and Pending Support File Upload screen.
6. Upload the file. See Upload a File for directions.

When you have accepted the upload, the Current and Pending Support File
Upload screen displays (Figure 4) with these new options:

e Display Current Current and Pending Support

e Delete Current Current and Pending Support
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Current and Pending Suppaort
SEW! Fide splosds wo longer bave io be i FIVF formar!
In addition to POF fil=s, users can pow upboad a vanety of word processor files and PostSorpt Sles These fles will sutomaticaly be comerted to PDF form
Falow s kok for @ kst of Sipgserted fle fermars (Opeas new vandow)
Follow fhis Enk for ¥ew Upload Instrections (Opess new window)

Noe: Clolong on the Display Coerent Cusrent and Pesding Sepport bunon will digplay o PDF docement & tes windonw
Jnce vou have reviewed the docoment, chck on the brovwser's "Back” button to rehem to the page

| Cmplay Curene Cunen and Peoging Seppart |

I Dbete Cunent Cunentand Pending Support ]
S 13T Last mod Mom Aug 30 132531 EIT 2004 Pageic |

Enter the same mad location of the 8e o upload
or dick on the Browse bufton o select the fie io upload

- Upload Fda

Figure 4 Current and Pending Support File Upload screen with options to
Display and Delete current files.

Display Current Current and Pending Support

Click the Display Current Current and Pending Support button (Figure 4). The
previously uploaded file displays in PDF format. If you need to download Adobe
Reader, see Adobe Reader for FastLane.

Delete Current Current and Pending Support

1. Click the Delete Current Current and Pending Support button (Figure 4). A
screen displays with a message for you to confirm that you want to delete the
file.

2. Click the OK button. The Form Preparation screen displays.

To change the report, you have these options:

¢ Upload a new file, which will automatically delete the old file

e Delete the file and enter the information on the Current and Pending Support
Form screen (see Enter the Information in the Current and Pending Support

Form).

165



166

pd_prepare_proposal_forms

Edit an Uploaded Current and Pending Support Form

1. On a word-processor, edit the document that you originally uploaded.
2. Access the Current and Pending Support screen (Figure 1) (see Work on
Current and Pending Support).

Current and Pending Support

Xte: You can uplosd all Current sad Pening suppert itemi of your propassl as sne POF file by sebecting the FI's nasie smd either editing an eiising
farm ar creasing 3 new ane,
Extatimg Support Forms

Corrent PL, Co-Pls, and Semior

Personned
Alan Alphaman - Prajact Titk L Aln Alphaman
=:'=°-'f.‘-ar.-1°=5g-z=a' Tha ) Casey But
ik T DI O Jack Quick

Figure 1 Current and Pending Support screen. The Edit button is circled.

In the Existing Support Forms section (Figure 1), highlight the uploaded report
you want to edit (PDF File).

4,

Click the Edit button (Figure 1). The Current and Pending Support File
Upload screen displays (Figure 2).

Current and Pending Support
SEWV! Fide sglaads wo longer bave lo be m FIF format!
In addition to POF fil=s, users can mow upboad a vaniety of word processor files and PostSoript Sles. These fles will sutomaticaly be comerted to POF form
Faolow s ok for o kst of Suppssried filo fermars (Opens new vandow)
Follow this Ik for New Uplosd Instreciions (Opeme new window)

MNote: Clolong on the Display Corrent Cusrent and Pesding Sepport bunon will display o PDF docement & tes windosw
Once vou have reviewed the docoment, chick on the browser's "Back” button to rehmm to the page

by Gurene Gyment and Peoging Suppart |
I Dbete Cunent Cunentand Pending Support ]
Soze 234497 Last mod Mom Ang 30 1525351 EIT 2004 Pagric]

Enter the same mad location of the 8e o upload
or dick on the Browse bufton o select the fie io upload

|_Browse_ |
| Uploadfia

Figure 2 Current and Pending Support File Upload screen.

Upload the edited document. See Upload a File. This will automatically replace the
original document with the edited document.
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Supplementary Documents

What Are Supplementary Documents?

This area allows for entering Special Information and Supplementary Documents that

either your Sponsoring Project Office or the Grant Proposal Guide (GPG) specifies for
the proposal.

Otherwise, if special information and supplementary documentation are relevant to
determining the quality of the proposed work, you must include this information in
either the Project Description or Budget Justification.

Information you enter here is not considered as part of the 15-page limit for the
Project Description or as an appendix.

Consult the Grant Proposal Guide (GPG), Chapter II.C.2.j for more on Supplementary
Documents. You may submit more than one Supplementary Document.

Work on Supplementary Documents

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit
a Proposal, or Create a New Proposal from a Template).

Form Preparation

To prepare a form, cick o the appropriate button below:

Form Sarved Form Saved
|'-?*.:'; Cover Sheet 082704 |Er’(.l Project Sammary
[0 Table of Contents NA [52] Project Description
|G| Peferences Cited [0 Bingraphical Skatches
|52 Budgets (inchding fesSficason) (32| Curest and Pending Support
-*E'I Faocibies, Equipment, mnd Other Besources f-E_EI Speplenveninr D,-_.,.;;,
Simgle Copy Documomts e g >
50| PECa-Pl Tufrmation N [B8] AddDekte Mon Co-PT Serior Persoaned N
V50| Deviation Arshorization/F applicable) [50] Change P1
EI List of Saggested Reviewers (optonal) IE Link Collsbornthve Proposals WA

-"-‘_UI Addiicnal Single Copy Diocwmernss

Figure 1 Form Preparation screen. The Go button for Supplementary Docs
is circled.

2. Click the Go button for Supplementary Docs on the Form Preparation screen
(Figure 1). The Supplementary Docs screen displays (Figure 2).
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Supplementary Docs
Eanter text for the Supplementary Docs or click on "Transfer File” to upload a file

IEEM'&TE:K‘IJ | Delete Tex | | Transfer Fila

Figure 2 Supplementary Docs screen with text box.

You have these options:

Enter the Supplementary Document in the text box
Upload the Supplementary Document

See also:

Cover Sheet

Table of Contents

References Cited

Budgets (Including Justification)
Facilities, Equipment, and Other Resources
PI/Co-PI Information

Deviation Authorization

List of Suggested Reviewers

Additional Single Copy Documents
Project Summary

Project Description

Biographical Sketches

Current and Pending Support
Add/Delete Non-Co-PI Senior Personnel
Change PI

Link Collaborative Proposals

Proposal Classification Form
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Enter the Supplementary Document in the Text Box

1. Access the Supplementary Docs screen (Figure 1) (see Work on Supplementary
Documents).

Supplementary Docs
Enter text for the Supplementary Docs or click on "Transfer File” to upload a file

Encer the Text ?'.EEE.I

e —
- e

-;"| Save Tex '|_:-i Delete Text | | TransferFile |

Figure 1 Supplementary Docs screen. The Save Text button is circled.
2. Type in or copy and paste the Supplementary Document in the text box

(Figure 1).
3. Click the Save Text button (Figure 1). A screen displays (Figure 2) with the

message that the Supplementary Document data is saved.

Data for Supplementary Docs form saved. [OK]

Figure 2 Screen with the message that the Supplementary Document text
has been saved.

4. Click the OK button (Figure 2). The Form Preparation screen displays.
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Upload the Supplementary Document

1. Access the Supplementary Docs screen (Figure 1) (see Work on Supplementary
Documents).

Supplementary Docs
Erer teat for the Supplementary Docs or chick on "Transfer File® to upload a e

[ SaveTex | [ DeleteTen | ([ Tronstecrie |

Figure 1 Supplementary Docs screen. The Transfer File button is circled.

2. Click the Transfer File button (Figure 1). The Supplementary Document File
Upload screen displays (Figure 2). See Upload a File for directions.

Supplementary Documents
SNEW! File uploads mo longer have to be in PDF forma!

En addition to PIF files, users can now wpload & veeeety of word-processor Ses and PostSonpt fles. These files will automatically be
converted ta FOF format

FaBow tlus link for 2 st of Sepported file formats (Opens new wimdaw)
Follow thi= kol for Mew Upload Insiructions (Opens new wasdow)

Enter the name and location of the @ fo upload
or chick om the Browse button o select the fils to upload

Biowse__|
[ UploadFis

Figure 2 Supplementary Documents File Upload screen.

If a Supplementary Document has already been uploaded, when you click the Go
button for Supplementary Document on the Form Preparation screen, the
Supplementary Document File Upload screen displays as in Figure 3.
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Supplementary Documents
®EW! File wpdsads no losger have in be is PDF farmat!
k= pdSmon ro POF fles, meas oo oow spload a vy of word- processor i s PostSoree fiss . Theps filss will onomascally be comverted to POF formai
Follorw s ke for 3 bt of S mppsreed file frormmats (Opemns mew windoe
Follow dus kok for S ew Upload Lesirartipes {Opens new window
Ngde: Chcking on the Dhrphyy Crarent Snpplementary Diocs buson will disply 3 PDF docoment m s wimdow
Tmce v hove revieweed the document. dick on the brooser's "Back” busion fo retom o this pape

Cuevesl dosienents b displey
=

| Dspiay Cursm Suppismestany Docs |

Cwrent docunesis 1o dekas
i]

[ [ C.llhr].?..pp blmral"__'ﬂ'ﬂ! t

Enier the name and kocation of e ke po oplosd
of chck o the Browsa betios o selecr the e 1 opload
| Lecowta..

st

Figure 3 Supplementary Document File Upload screen after a file has been
uploaded.

This screen gives you these options:
e Display Current Supplementary Docs
e Delete Current Supplementary Docs
e Upload a Supplementary Document

Note: Uploading a new Supplementary Document will not result in deleting a
previously uploaded file.

Display Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 3), highlight the
Supplementary Document you want to view in the list.

2. Click the Display Current Supplementary Docs button (Figure 3). The file
displays in PDF format. If you need to download Adobe Reader, see Adobe
Reader for FastlLane.

Delete Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 3), highlight the
Supplementary Document you want to delete in the list.

2. Click the Delete Current Supplementary Docs button (Figure 3). A screen
displays asking you to confirm that you want to delete the file.

3. Click the OK button. The Form Preparation screen displays.

Upload a Supplementary Document
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Follow the directions in Upload a File. Uploading a new file will not replace any
previously uploaded files.

Enter a New Supplementary Document in the Text Box

If a Supplementary Document has already been uploaded and you want to write a

new Supplementary Document in the text box, do the following:

1. On the Supplementary Document File Upload screen (Figure 3), click the
Delete Current Project Summary button. A screen displays with a message for
you to confirm that you want to delete the file.

2. Click the OK button. The Supplementary Docs File Upload screen displays
(Figure 3).

3. Return to the Form Preparation screen.

4. Click the Go button next to Supplementary Docs. The Supplementary Docs
screen displays with the text box. See Enter the Supplementary Document in the
Text Box.
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Add/Delete Non-Co-PIl Senior Personnel
What Is Add/Delete Non-Co-PI Senior Personnel?

You can add Senior Personnel to the proposal or delete Senior Personnel from the
proposal.

You must add the name of a Senior Person on this form for their name to display in
the list of Senior Personnel for whom you can request NSF funds in the Budgets
(Including Justification) form.

Conversely, deleting an individual as a Senior Person removes their name from the
list of persons for whom you can request funding in the Budgets (Including
Justification) form and removes their Biographical Sketch from the proposal if a
sketch has been entered or uploaded.

In this form, you can take these actions:
e Add a Senior Person
e Delete a Senior Person

See also:

Cover Sheet

Table of Contents

References Cited

Budgets (Including Justification)
Facilities, Equipment, and Other Resources
PI/Co-PI Information

Deviation Authorization

List of Suggested Reviewers
Additional Single Copy Documents
Project Summary

Project Description

Biographical Sketches

Current and Pending Support
Supplementary Docs

Change PI

Link Collaborative Proposals
Proposal Classification Form
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Add a Senior Person

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit
a Proposal or Create a New Proposal from a Template).

Form Preparation

To prepare a form, chick on the appropnate button below

Form Saved Form Saved
[68] Cover Sheet 83004 (B8] Protest Sammary
[B0] Table of Contents NA (0] Project Deseription
[50) References Cited [50] Biographical Sketches
(58] Budgets (Inchading fusticason) (68) Curcot and Pending Suppert
|§| Facilities, Equpment, and Other Resources @ Supplementary Docs
Simgle Copy Documents e e ——
(68) P1Co-PI Information NA 18]  Add Delete Non Co-Pl Senior Pl:—'.rs::";.]él:'_{:l- NA
[60] Deviation Authorizationt appiicable) [60] Change P1 =
(B0 Tixt of Supgested Raviewers (ptioasl) (0] Link Colisharative Propasals NiA

[50] Addisonal Single Copy Documents

Figure 1 Form Preparation screen. The Go button for Add/Delete Non Co-PlI
Senior Personnel is circled.

2. Click the Go button for Add/Delete Non-Co-PI Senior Personnel (Figure 1). The
Add/Delete Non-Co-PI Senior Personnel Assigned to Proposal screen
displays (Figure 2).

Add Delete Non Co-Principal Investigator (Co-PI)
Semior Personnel Assigned to Proposal

No Mom Co-PI Senior Persannel

Currently, there are no WNen Co-PI Senior Persorme] pssigned to Proposal 87200408

To Add a new Nom Co-PI Senlor Personnel 1o proposal aTI00408, npe the name of the person m the felds below md chek the ' Add
Non Co-FI Senior Person to Proposal’ button
Enter the first nosme midds mitial, and East names
First Masme: Jack
Middle Inisal B

Last Name: Nimbis|

[ Add Mon Co-Pl Semdr Paison o Pioposal | E

Figure 2 Add/Delete Non Co-PI Senior Personnel Assigned to Proposal
screen. The Add Non-Co-PI Senior Person to Proposal button is circled.

3. In the First Name box (Figure 2), type the person’s first name.
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In the Middle Initial box (Figure 2), type the person’s middle initial.

In the Last Name box (Figure 3), type the person’s last name.

Click the Add Non Co-P1 Senior Person to Proposal button (Figure 2). The
Add/Delete Non-Co-PI Senior Personnel screen displays (Figure 3). The
name of the added Senior Person now displays in a list at the top of the screen.
The person’s nhame also displays in the Budgets (Including Justification) form in
the list of people for whom you can request funds from NSF in the proposal
budget.

ous

Add Delete Maon l"n-l’rlm'ipnl Im'ﬂﬁg,llnr {Co-PT)
Senior Personnel Assigned to Proposal

Te Deleie 3 Noa Co-Pl Sealor Personnel assgned o Progiosal a7 200408 select e persos's pame from the b Telow mnd press dhe
‘Debete Mon Co-Pl Senior Person From Proposal” bution

Sellert 0 naene to remove 25 2 Senior Personne]
Jack Bhmbls

| Ciheste Plan Co-Fi Senicr Persan Fiom Proposal ]

To Add a new Non Ce-P1 Senior Persemns] 1o proposal #T200408, type tie nmne of the person in the fiddds below ond cick dee "Add
om Co-PI Senior Persan to Propesal’ bumon

Exfer e first name, myddle mutial, and last name

Frst Name
Asddle Inital

Laxi Name

L Aucd Man Co-Pi Saniar Paison to Plopasal _]

Figure 3 Add/Delete Non-Co-PI Senior Personnel Assigned to Proposal
screen with the name of the newly added Senior Person in the list of Senior
Personnel at the top.
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Delete a Senior Person

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit
a Proposal or Create a New Proposal from a Template).

Form Preparation

To prepars a form, chick on the appropriate button below

Form Saved Form Saved
|G__D| Cover Sheet OR300 @ Praject Summary
|E| Table of Contents NA @ Project Deserpizon
[B0] Refereace: Citad [BO] Bicgrapkicsl Sketchss
[58] Budgets (tnchading fusticason) (68) Currcnt and Pending Support
I@ Facilities, Eqapment, and Other Resources @ Supplementary Docs
Single Copy Documents = —
(6] P1Co-PI Information NA T_E-_ﬂ'__;.dd Dielete Noa Co-P1 smTﬁs;.gg{,a NA
@ Dieviaticn Authorization(if applicabils) @ Eh_'mzrﬁ e
[BO) List of Suggested Reviewers (aptional) (8] Link Collsbarstive Proposals NA

@ Additional Single Copy Documents

Figure 1 Form Preparation screen. The Go button for Add/Delete Non Co-PlI
Senior Personnel is circled.

2. Click the Go button for Add/Delete Non-Co-PI Senior Personnel (Figure 1). The
Add/Delete Non-Co-PIl Senior Personnel Assigned to Proposal screen
displays (Figure 2).

Add/Delete Non Co-Principal Investigator (Co-PI)
Senlor Personnel Assigned to Proposal

To Deelete 2 Noa Co-Pl Seaior Persomnel assigned 1o Proposal 47200408 select the person's name from the st below md press the
"Delets Nom Co-Pl Semicr Person From Prepesal” buman

Select & nimne to remove s a Semor Persommel

Lt Cebals ban Co-Pl Senon Peison From Proposal

)

To Add a new Nen Co-FPl Sensor Personsel to proposal #7.200408, type the name of the person m the Selds below and click the 'Add
Naom Co-PI Semior Person 10 Proposal’ bumen

Emter the first name, middle mitial, and last name
Fist Name
Micddle bl

Last Neme

| #Add Man Co-Fl Senior Person o Pioposal |

176



Proposal Forms

Figure 2 Add/Delete Non-Co-Principal Investigator Senior Personnel
Assigned to Proposal screen. The Delete Non-Co-PI Senior Person from
Proposal button is circled.

2. Highlight the name of the Senior Person you want to delete from the list of
Senior Persons (Figure 2).

3. Click the Delete Non-Senior Person From Proposal button (Figure 2). A

screen displays (Figure 3) with a message for you to confirm that you want to
delete this Senior Person from the proposal.

Please confirm that vou want to delete all data for Jack B Nimble on proposal #7200408
This action is not reversible!

Any and all data for this person will be removed from the system This mchides bio and budget data!
Pressing the 'OK' butten signifies that you want to delete this data
Pressing the 'Go Back' button indicates that vou do not want to delete this data

([GeBack |
Figure 3 Screen with a message for you to confirm that you want to delete
this Senior Person from the proposal.

4. Click the OK button (Figure 3). A screen displays (Figure 4) with a message that
the name you selected has been deleted.

All data for Jack Nimble deleted from proposal 7200408
&

Figure 4 Screen with a message that the Senior Person has been deleted.
5. Click the OK button (Figure 4). The Add/Delete Non-Co-Principal

Investigator Senior Personnel Assigned to Proposal screen displays with
the person’s name no longer on the list of Senior Persons.
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What Is Change PI1?

In this form, you can designate a Co-PI as a PI for the proposal. The former PI then
becomes a Co-PI.

The person being made a PI for the proposal must meet these conditions:
e Be registered as a PI with NSF
If not, request your SPO to register the person.
e Be listed as a Co-PI for the proposal
If not a Co-PI, add the person as a Co-PI in the Co-PI Information section of the
Remainder of the Cover Sheet component of the Cover Sheet.

Work on Change PI

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal,
Edit a Proposal, or Create a New Proposal from a Template).

F“I‘I‘II p]'\fl.lﬂr.ﬂ Iiun

To prepase a Form, ek ob the appreprate bunon below

Form Saved Farm Baved
E Cover Sheet 82704 IG_U-l Project Suenmasry
[50] Tatie of Conters M [B0] Project Description
E: References Cited Iﬁ: Biograptucal Sketches
50 Budgets (Inchiding Fstification) |E| Curreen aned Pending Support
E Faciities, Equpmest, and Other Resources |G__ﬂ| Supplementary Dacs
Simgle Copy Docoments
|ﬁ| PLCo-P Infemation NA |'G_':ﬂ _AddDelete Man Co-Pl Senice Personnel NA
[60] Devistion Authorization( appiicakile) 80] Chamge P1
L"":‘:'J List of Suggested Reviewers (optionall |':d1'2| “Link 'b'-C'U.Ul‘UNI!“E Proposals NA

|50] Additionsl Single Copy Documents

Figure 1 Form Preparation screen. The Go button next to Change Pl is
circled.

2. Click the Go button for Change PI (Figure 1). The Change Pl on Proposal
screen displays (Figure 2) and lists all the Co-PIs on the proposal.

Change PI On Proposal
Select the person that vou want to be the P, from this list

Afiab Bukhari

- e

f . TP o \’1
L L__ChangeF'IJ__
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Figure 2 Change PI on Proposal screen. The Change Pl button is circled.

3. Highlight the name of the person you want to designate PI from the list of Co-PIs
(Figure 2).

4. Click the Change PI button (Figure 2). A screen displays (Figure 3) with a
warning that you are about to change the PI of the proposal.

Warning! You are about to change the PI
[0K]

i

Figure 3 Screen with a warning that you are about to change the PI.

5. Click the OK button (Figure 3). A screen displays (Figure 4) with the message
that the PI on the proposal is now changed.

The PI on proposal 1011850 has been changed

[ox]

Figure 4 Screen with the message that the Pl has been changed.

6. Click the OK button (Figure 4). The Change Pl on Proposal screen displays

(Figure 5). This time, the former PI is on the list of Co-PIs, and the new PI’'s
name is no longer on the list.

Change PI On Proposal

Select the person that vou want to be the PI, from this list

|Alan Alphaman

ChangePl

Figure 5 Change Pl on Proposal screen with the original Pl now listed as
the Co-PlI.

See also:
e Cover Sheet
Table of Contents
References Cited
Budgets (Including Justification)
Facilities, Equipment, and Other Resources
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PI/Co-PI Information

Deviation Authorization

List of Suggested Reviewers
Additional Single Copy Documents
Project Summary

Project Description

Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PI Senior Personnel
Link Collaborative Proposals
Proposal Classification Form
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Link Collaborative Proposals

What Is Link Collaborative Proposals?

In this form you can link your temporary proposal with other temporary proposals.
This gives NSF the ability to evaluate and consider the lead and non-lead proposals
together.

Linking your proposal to another temporary proposal results in the deletion in the
non-lead linked proposal of:

e The Project Summary

e Project Description

e References Cited

You may link your proposal to as many other temporary proposals as you require.

You have these options in Link Collaborative Proposals:
e Link a temporary proposal
e Delete a link between proposals

See also:

Cover Sheet

Table of Contents

References Cited

Budgets (Including Justification)
Facilities, Equipment, and Other Resources
PI/Co-PI Information

Deviation Authorization

List of Suggested Reviewers

Additional Single Copy Documents
Project Summary

Project Description

Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PI Senior Personnel
Change PI

Proposal Classification Form
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Link a Temporary Proposal

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit
a Proposal, or Create a New Proposal from a Template).

Form Preparation

To prepare a form, click on the appropeinte bosion belon

Form Saved Form Saved
C-__ﬂl Cover Sheet 0301 G0, Prodect Summar
El Tabde of Comtenis. XA |E Progect Descripition
-E"-'__-l References Cited |E Blographecal Skostches
E"E-i Budgets (Inchifing Fesficanon) |£ Carrent and Pending Suppoet
GO| Facilities Equipment, amd Oither Fasowces |.':_"Q' Supplementary Docs
Single Copy Docamests
&0 PI'Co-Pl Information A [0 AddDieets Mo Co-P1 Senior Personnel NA
Ei Diesiation Anthonzationd sppheabls) IE Change Pl
GO List of Suggested Reviewers (optional; B8] Link Collborative Proposals NA

[B6] Addtionsd Single Copy Docnments

Figure 1 Form Preparation screen. The Go button for Link Collaborative
Proposals is circled.

2. Click the Go button for Link Collaborative Proposals (Figure 1). The Link
Collaborative Temporary Proposals screen displays (Figure 2).

Link Collaborative Temporary Proposals

There are no Calaborating Temporary Proposals leked o te Propaosal I this proposal i the lead proposal, fo link a pon-lead
collaboratnee bemporary proposal o this teaporary proposal, please type the Tenporary Proposal ID of the noa-lead proposal md the
noa-lead proposal's Proposal PTN (oreatsd by the noa-f=ad PT or Co-P using their Proposall FIN fimetion) and click the "Add
Colabarathe TPL to Proposal buttan. The nom-lead Pl or Co-Pl can find ther proposal’s Temporary Proposal [ oo the kst of
Temporary Proposals In Progress, The noo-lead P or Co-PIL do NOT use the Link Collsberatiee Proposal fancton to nk 10 the lead
propasal

Enter the TPI of a proposal to bk

Enter the PIN of a propesal to lnk

| Ada Collaboratse TP o Froposal |

Figure 2 Link Collaborative Temporary Proposals screen. The Add
Collaborative TPI to Proposal button is circled.

3. In the Enter the TPI of a Proposal to Link box (Figure 2), type the Temporary
Proposal ID (TPI) of the temporary proposal to link.

4. In the Enter the PIN of a Proposal to Link box (Figure 2), type the PIN, which
is provided by the PI for the collaborating proposal, of the collaborating
temporary proposal to link.

5. Click the Add Collaborative TPI to Proposal button (Figure 2). A screen
displays (Figure 3) with a message for you to confirm that you want to link the
proposals.
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The proposal = 7200402 voo want 1o sk Bas its own Project Summery, Project Description or References Cited. By clicking the "V’
button will delete the Project Somunary, Project Diescription, and References Cited for this proposal and it will be lnked to the proposal 2
T100406. ¥ vou don't wast to link thess proposals - - please click the ™o button to cancel the action

(=)

Figure 3 Screen with a message for you to confirm that you want to link a
non-lead temporary proposal. The Yes button is circled.

6. Click the Yes button (Figure 3). The Temp. Proposal Added screen displays
(Figure 4) with a message that the proposal is now linked.

Temp. Proposal # 7200402 added

Figure 4 Temp. Proposal Added screen.

7. Click the OK button (Figure 4). The Link Collaborative Temporary Proposals
screen displays (Figure 5) with the linked proposal now in a list of linked
temporary proposals at the bottom of the screen. You now have the option to
delete the link between the proposals.

Link Collaborative Temporary Proposals

Lead Temporary Proposal TD (TPT): 7200407

To lisk a sos-lead collaborative temporary prepesal to this lead proposal, ngpe the nes-lead Temporany Praposal D (TPT) md
tire non-lead Froposal PIN and diick the "Add Collaborative TPI to Proposal’ button. The TPl is found on the list of Proposals In
Progress.

Emter the TPI of a propesal to bk

Enter the PIN of the above propesal.

|_ Add Colaboratve T o Proposal ]

To Delete a link between proposal 27200407 and a Nos-lead Collaboratve Proposal, select the TP from the kst bedow and press the
"Delete’ button

Select a proposal to delete the fmk

[ Crelete

Figure 5 Link Collaborative Temporary Proposals screen after you have
linked a proposal. The section listing linked proposals is boxed.
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Delete a Link Between Proposals

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit
a Proposal, or Create a New Proposal from a Template).

Form Preparation

To prepare a form, cick on the appropeise boson belon:

Form Saved Form Saved
E Cover Sheet 0301 @ Prodect Summary
El Tabde of Comtenis MA @ Progect Descripition
B8] mefivences Cited (B8] Piogrphical Skostzhes
(50] Budgets (Tnchicling Fesfication) [BE (Curvent and Pending Suppet
|50] Facities, Equipment, mmd Other Resowres [52 Suppiementary Docs
Single Copy Docamests
(80] PrCo-PI nformation N [58] AddDedete Non Co-Pl Senior Perscnnel NiA
[50] Devinton Anthorizatonl applizable) (B8] ChangePr
[60) tisiaf Suggrsind Reviewsrs opioml) & @T;Lm;pr_w;m = N4

[56) Additions Zingle Copy Docoments

Figure 1 Form Preparation screen. The Go button for Link Collaborative
Proposals is circled.

2. Click the Go button for Link Collaborative Proposals (Figure 1). The Link
Collaborative Temporary Proposals screen displays (Figure 2).

Link Collaborative Temporary Proposals

Lead Temporary Proposal TD (TPT: 7200407

To link a son-lead collaborative temporary proposal fo this lead proposal, tpe the noa-lead Temporary Proposal ID (TP and
the nen-lead Proposal PIN and cbek the "Add Collaborative TP to Propesal’ button. The TP] &5 foumd on ihe bst of Proposals In

Progress

Enter the TPI of a proposal to link

Enter the PIIV of the above proposal

L. Add Collabarative TP ko Proposal ]

To Delete a link betaeen proposal #7200407 and 2 Mon-lead Collsboratme Proposal, select the TP] from the bst below and press the
'Dalete’ buttcn

Select a pnq.lﬂs;eﬂ ] dlﬁhle‘ thee ke
0402

-

_ [Dele=
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Figure 2 Link Collaborative Temporary Proposals screen with the
Temporary Proposal ID of a linked proposal highlighted. The Delete button
is circled.

2. Highlight the Temporary Proposal ID of the proposal you want to delete
(Figure 2).

3. Click the Delete button (Figure 2). The Warning screen displays (Figure 3) with
a message for you to confirm that you want to delink the proposals.

Warning!

Thas action will remove Proposal #7 200402 as a Collaborative Temporary Proposal nked to Proposal 7 200407
[ox]

Go Back
Figure 3 Warning screen with a message for you to confirm that you want

to remove the proposal as a collaborative temporary proposal.

4. Click the OK button (Figure 3). A screen displays (Figure 4) with the message
that the proposal has been delinked.
The temporary proposal 27200402 has been unbnked

¢ 3

®)

Figure 4 Screen with the message that the proposal has been delinked.

5. Click the OK button (Figure 3). The Link Collaborative Temporary Proposals
screen displays with the unlinked proposal no longer in the list of linked
proposals.
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Proposal Forms

What Is the Proposal Classification Form?

If you are preparing an unsolicited proposal and designated an organizational unit in
the Directorate for Biological Sciences (BIO) as your first or only choice of NSF
organizational units, you must complete the Proposal Classification Form.

Note: The Proposal Classification Form does not appear on the Form Preparation
screen automatically. You must first fill out the first three components of the Cover
Sheet for the Proposal Classification Form screen to become accessible. See

Access the Proposal Classification Form.

The Proposal Classification Form provides data for the accelerated processing of the
proposal for the purpose of generating reports about the research that BIO reviews.

The table below indicates what information the Proposal Classification Form requires
and why NSF needs the information. (Click on a link below for instructions for that
part of the form.)

No. | Category Title What Is 1t? Why Does NSF Need

1t?

I Investigator Select the current status of Assists analysis of

Status the PI or Co-PI on federal research requests as they
grants. may relate to current or
past federal funding

II Fields of Science | Select major scientific fields, Indicates the type and

Other Than in addition to biology, extent of interdisciplinary
Biology involved in the proposed research reviewed in BIO
research.

ITT | Substantive Select broad or thematic Enables BIO to monitor

Area areas or experimental activity in these areas for
systems related to the generating reports on the
proposed research; BIO has research reviewed
no preference.

IV | Infrastructure Select infrastructure, Assists analysis of the
including material, adequacy of current
intellectual, and human infrastructure and
resources necessary to identifying future
facilitate progress in the infrastructural needs
biological research.

Y Habitat Indicate the habit in which Assists analysis of the
the experimental system environmental breadth of
being studied is normally the research reviewed in
found. BIO

VI | Geographic Area | Indicate research-related Provides data on

of Research region (not the location of geographic distribution of
your organization). regions and organisms

involved in research
reviewed in BIO
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VII | Classification of
Organisms

Indicate the most specific
taxonomic category
represented in the research.
Check the next-higher level if
the appropriate taxonomic
level is absent.

Assists analysis of the
biological diversity of
research reviewed in BIO

VII | Model Organism

Indicate traditional laboratory
model species.

Gives an estimate of how
frequently traditional
laboratory species are
used in research requests

You must choose at least one descriptor in each of the categories listed unless the
form indicates No Selection Required. Choose the most specific descriptors.

If no descriptors apply for the proposal, select Not Appropriate or None of the

Above.

If you have further questions, direct your queries to BIO as follows:
e For procedural questions on instructions for the Proposal Classification Form,
contact the Information and Automation Resources Unit, BIO at biofl@nsf.gov.
e For questions on the substance and scientific review of the proposal, contact the
relevant NSF Program Officer.
e For information on BIO, its staff, and related programs, click
http://www.nsf.gov/bio to go to the BIO Web site.

See also:

Cover Sheet
Table of Contents
References Cited

Project Summary
Project Description

Change PI
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Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PI Senior Personnel

Budgets (Including Justification)

Facilities, Equipment, and Other Resources
PI/Co-PI Information

Deviation Authorization

List of Suggested Reviewers

Additional Single Copy Documents

Link Collaborative Proposals
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Access the Proposal Classification Form

The Proposal Classification Form does not appear on the Form Preparation screen
automatically. You must first establish that the proposal is for an organizational unit
of the Directorate for Biological Sciences (BIO). To do this, you must complete the
first three components of the Cover Sheet for the proposal:

e Awardee/Performing/Research Organization

¢ Program Announcement/Solicitation Number Selection

e NSF Unit Consideration

After you have filled out these required parts of the Cover Sheet, the Proposal
Classification Form displays on the Form Preparation screen. You can then access
the form and complete it.

Complete the Three Required Cover Sheet Components

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit
a Proposal, or Create a New Proposal from a Template).

Form Preparation

To prepaz= a form, dick on the appropeate button below

_— Fom Saved Farm Saved

[.':ﬂ O F;h.-r-.-'!. 0Ea104 [58] Project Sumemary

(B0 Tabie of Contents NiA [50] Project Descripion

(88] References Cied (50] Biographical Sketches

IE Buodgets (Inclhding Fostificatgon) IG—':'_ Current and Pending Support

|E Facilities, Equipment, and Other Resources |‘:_f:' Supplementary Docs

Simgle Copy Documents
(88] PrCo-PI Iformsssion NiA (0] AddDelete Non Co-Pl Senior Personnel WA
[88] Devimion Authorization( apphcable) (58] Change FI
G0 tin of Sugpested Reviewers (optional) [80] Link Collaborative Proposals NA

Additicnal Sangle Copy Doonmeents

Figure 1 Form Preparation screen. The Go button for the Cover Sheet is
circled.

2. Click the Go button for Cover Sheet (Figure 1). The Cover Sheet Components
Form screen displays (Figure 2).
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3. Click the Go button for Awardee/Performing/Research Organization (Figure 2).

4. See Award/Performing/Research Organization Selection for instructions on how to
complete the Awardee/Performing/Research Organization component.

5. Click the Go button for Program Announcement/Solicitation Number Selection
(Figure 2). The Program Announcement Solicitation Number Selection
screen displays (Figure 3).
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Cover Sheet Components Form

The N5F Cover Sheet within FastLane has been draded into 4 sections:
# Awnrdee Performing Fesearch Organzation

Program Anmouncement [ Solicitaton Number Selection

NSF Uit Conssderation

Remainder of Cover Sheet

LI

{60 Awardes Performmg Besearch Organirshon Selection

Awardee Crgasaration Performing Research Oyganization

Mational Science Foundation Natiomal Science Foundation
Address N5F NEF

4201 Wilsem Bhd 201 Wilson Bhd.

Morth Arfington, YA 22230- 10 North Ardington, VA 22230-1000
Inst. Code 4102852000 4102852000

DUNE ¥ 123436789
@: Propunﬁ.rumcm Lobcitation F’rog:u:rl. Desrripbnn No, orln Tesponse to Crrant 'Prqpqsa.l{.iﬁdﬂ (ﬂPG'I

Mo Program Amnouncersent bas been selected yet.
*You modt select one of the GPG preor to filling owt the rest of the Cover Sheet

@ MSF Unit Consideration
Mo WEF Units have been sebected yet.

*You must select one peor to filling ot the rest of the Cover Sheet
\ A
[G0] *Remmsnder of the Cover Shest

=t

Figure 2 Cover Sheet Components Form screen. Boxed are the three
components you must complete to access the Proposal Classification Form.

Program Amnouneement / Solicitation Number Selestion

Sedect a Program Armouncement or,  nof m response to a program aancuncement, choose TH3F (4-2
(FPF: Mol i regpanse Lo a program adsouncamendEolicitation " I the program announcement o
wrthin mthpde diviszons or programs, the next page will allow you to select from the assocaated drmsions
and programs. IF the program anmouncement is assoccated wath oaly one dvizion and program, the wet of
consideranon will avtomatcally be selected.

There are currently 260 Program AnnouncementsProgram Descoptons
Program Announcement / Solicitation Number

042 G i sl Guide - Usa if no Program Ann
FEF TS -Cherrnalege B ch ralnenemaiion and Eaclles
MSF 04-513 NSF Gradumte Teaching Fellows in K-12 Education (GE-12)

HSF 04-532 Semiconducior Faclory and Supply Cham Operalions

MEF 04-511 Soence and Technology Studies [STS)

HSF 04-630 Emerging Models and Technotogies lor Compulation [EMT)

MSF 04-529 Science. Technology. Engineemng. and Mathematics Talent Exp...

HSF 04-528 Scence and Engineenng Inlormealion Inkegration and nfarmat

MSF 04-527 Aober Moyvce Scholarship Program -
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Figure 3 Program Announcement/Solicitation Number Selection screen.
The GPG Grant Proposal Guide selection and the Select button are circled.

Highlight GPG Grant Proposal Guide in the Program
Announcement/Solicitation Number list (Figure 3).

Click the Select button (Figure 3). The Unit Selection Lists screen displays
(Figure 4).

Unit Selection Lists

Select the crganizasonal it vou wish to comsider your proposal from either the Dinision selection box (f voo want o review the NSF
Divisions and associnted Programs) o the Program sefection box (f vou koow the Program vou wish to select)
Nate: Soume program amomneements will be assocated with ambiple Divissons and Programs. In these cases, a logesl step-by-step
selection process & providad

Dhivisioms

veciorale: BI0-Dreciorate for Bealogical Stiences
DEMHDwision af Bickagical Infastucure

DBI-Fassach Resouices Clusbs

DBi-Traming Clzstar
DEB-Dirvizaon o Enviranmeanbal Baology
.. DEE-Systamatic Biclogy and Biodrersity Inventories Clusier
DEE-Population ard Ewglutionary Processes Cluger
DEE-Ecalogcal Biology Clusier
DEB-Ecosystam Sciance Chester il

‘ Show 1bepm5rm'm s dramon

Programnks
Select A Program >
Bistagisal Inle Ranch Slaner
ACT PHYSICS & PHYSICS MSTRUM
ADWVAMCE - FELLOWS
ADVANCE - INSTITUTIOMNAL TRAMSF
ADWVANCE - LEADERSHIP
ADVANCE-Resara
ADWVAMCED COMP RESEARCH PROGRAM
ADVANCED LEARMNNG TECHNOLDGES
ADWVARCED MET INFRA & RSCH [

Show the divisions in tes program

Current List of selected NSF Umnits:
If you hanve selected more than ane unit, make sure that the most suited i3 Bsted frst Thes top mit omst be related to the program
announcement. Highlight your primary chaice and chick the “Move to Top® button

Mo NSF unis have been selected el

Move o Top Remagwe |

Figure 4 Unit Selection Lists screen. The Directorate BI10O and the Select
Division button are circled.

8. In the Divisions list (Figure 4), scroll through the divisions to highlight your
division under the Directorate BIO heading from the Divisions list.

9. Click the Select Division button (Figure 4). The division you selected displays in
the Divisions list, and the Programs list for that division displays (Figure 5).
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Unit Selecton Lists

Seelect the crgamrational urst vou wish 10 consider vour proposal om either e Diidon selecton box (f vou v 1o revew the NSF
Dyisons and assodinted Programs) or the Program selection box (f vou kmow the Program you wish to select)
Note: Some program mnomcements will be associated with moltiple Divisions and Programs.  In thess cases, a logical step-by-step
selection process is provided

Dirislan

[ otal Bislagy

. Programs
;:'El:‘l!\:lap":?!mw'ﬁ"'h:"!EI!':H':‘NIFIE" o
{HE: COLUPLED BIOGEDQCHEMICAL C¥C

{BE: DY N COUPLED MATURAL-HUIMAN

{BE' CENOME-EMNASLE EMNVIR ECIAEN

(BE: INSTRLM DEVEL DR FOR EMV AC

STUDIES
(ECDEWSTEM SCIENCE CLUSTER
ILIFE IM EXTREME ENVIRONVENTS
(SPECIAL PROGRAMS-RESERNVE
ISYET BIOLOOY & BEOON B CLLS -

MNode: ven musl chosss 5 program.
T ——

Current List of sclected NSF Unats:
H vou hanve selected more than one unk. make sure that the most noted 15 §sted frst. This top it mmst be related to the program
anncommcement. Highlicht your primary choice and chick the "Move to Top” button.

| Miowmio Top || Feenave |

Figure 5 Unit Selection Lists screen with a program highlighted. The Select
Program button is circled.

10. Highlight a program from the Programs list (Figure 5).
11. Click the Select Program button (Figure 5). The Current List of Selected NSF
Units screen displays (Figure 6) showing the unit that was selected for the

program.
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Uit Selection Lists

Lot the orpaerational unit you wish to consider your proposal from either the Division selection box (f vouw want to review the MSF
Dinemans and assocsted Programs) or the Program salection box (F you know the Program vou wish to select)
Note: Same program annconcements will be associated with maitple Drisions and Programs. 1o these cases, a logcal step-by-step
selection process i provided.

Divisioas

| Derectonata: BK-Chrectoeate for Bicdagecal Sciences
D&i-Densicn of Biologicad Infasrucium
DetResesrch Rasourcas Clusiar
DE+ Traineg Clusier
. DEB-Diviman of Enviranmentad Biokagy
DEB-Systamanc Biclogy and Biediversiy Inventanes Clussar
DEB-Population and Evalubonary Pracesses Clesar
DEE-Ecological Bickogy Clusiar
DER-Ecasystem Scienca Clustor |

[ SelectDwision | how the pragrams in this division

Frograms

SelactaProgam o~
| Binlogacal Info: Risrch S2arter =
VACC PHYSICE & PHYSICS INSTRLM
| ADVAMCE - FELLOWS
ADVANCE - INS TITUTIONAL TRANSF
ADVANGE - LEADERSHP
ADVANCE-Resane
ADVANCED COMP AESEARCH PROGRAM
ADVANCED LEARMING TECHMOLOGIES

JAD‘-'ANEED MET INFRA & RSCH

[ SelectProgam ] Skow the divisions i tis program

&

{F Current List of selected NSF Units: ™
T you have pelected more than oo unif, make sore that the most seted & lsted st This top unit mmst be related to the program
announcement. Highlight vour primary cheice and click the "Move to Top™ batbon.
The unit was added.

K. | MovaioTop || Remave |

GoBack

Figure 6 Unit Selections List screen. Current List of Selected NSF Units
section is boxed.

12. Click the Go Back button (Figure 6). The Cover Sheet Components Form
screen displays (Figure 7) with your selections displayed.
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Cover Sheet Components Form

The MEF Cover Shest within Fastlan= has been divided into 4 sections:
A dea P i ".R:-::an:h Cirgan

Program Anncuncement | Sobcitation Numnber Selection

WEF Unit Conzsaderaton

Reemamder af Cover Sheet

To complete a section, chck on the Go buton, and chek oa QK to save the data
@ Awnrdes Performing Research Orpanization Selection

Awardee Ovgmmzaion Performmng Fesearch Organization

Mational Science Foundation *ational Science Foundation
Address N5F N5F

4201 Wilsan Bhd. 4201 Wilson Bbd

North Arbngton, VA 22130-1000 Nonth Ackngion, YA 12230- 100
Inst. Cade 4 102E5 3000 4102852000
DUNS & 123436789

|E| Program Announcement | Solictation | Program Description Mo, or In response to Grant Proposal Guade (GPG)
o NSF 04-23 - GPG: Grant Proposal Guide - Use il oo Program Annesncement sumber is required,
[Ga] 1NSF Unit Consideration
Curent List of selected N5F UNITS:

1. DEB - ECOLOGICAL STUDIES

[50] *Remainder of the Cover Sheet

Figure 7 Cover Sheet Components Form screen. The Go Back button is
circled.

13. Click the Go Back button (Figure 7). The Form Preparation screen displays
(Figure 8) with the Proposal Classification form now in the list of proposal forms.

Farm pl'rpqu.'linh

To prepare a form, chick on the appropriate button balow.

Farm Baved Form Saved
(B8] Cover Shess 083104 B8] Project Summary
(B8] Table of Contents NA 58] Fraject Description
B0] References Cired 50| Biographical Sketches
(B0] Budgers (nchuding Justication) (G0] Curvest and Pending Sopport
(0] Facdiies. Equpment, and Otber Resources 50| Supplementary Dacs
(B8] Proposst Cusiicaiion
Single Topv Dgvumenis
(60] PrCo-PI Information NA [G0] AddDeiete Non Co-PI Senior Persoseel N4
[EQ] Devintion Authorizasian(¥ spplicaic) (58] Change 1
(B8] Lt of Susgesiod Revdewers foptionaly (B8] Lak Coliabcrative Dropassls NiA

[68] Asdiona Single Copy Docaments

Figure 8 Form Preparation screen. The Go button for Proposal
Classification form is circled.
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14. Click the Go button for Proposal Classification (Figure 8). The Proposal
Classification Form screen displays (Figure 9). See Work on the Proposal
Classification Form.

Directorate for Biological Sciences
Division of Environmental Biology
Ecological Studies

Proposal Classilication Form
We sEggest that you print o blank fonm 10wee 05 a workshest by clicking the "Workshes” bation
[ Wosshaat | Dhsplay a blak version of this form for printing
Chcke here for [estrucsoms for Commpletmg the Prog Clasadic ane

For each of e categanies below, select those attribotes that best describe the content of your proposal Y ou mst select at Jeast one
aftpibane @ sach caegosy. The informabion vou provide assests in fidfiling INSF s reportng requiresnests

pearmy ml St g Py s WEF Daiecraime o Bindoeseal S

CATEGORY [ INVESTIGATOR STATUS (Select ONE

[[] Beginnig Imvestgaior - Mo previoms Federal sappor as P1 or Co-PIL excloding fellowships, dissertations, plresing grangs, sac
7] Priar Federal suppoct anky
[] Currest Federal support only

7] Curent & prior Federal suppeont

Y [1: FIELDS QF SCIE OTHER £ IGY INVOLVED IN THIS RESEARCH (Select

] Astranoomy ] Engineering ] Psvchalogy

Figure 9 Upper portion of the Proposal Classification Form screen.
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Work on the Proposal Classification Form

The Proposal Classification form is a long form. To help you complete the form, you
have these options on the Proposal Classification Form:

Print the Proposal Classification Form to gain an overview of the form and what
you need to complete it.

Check the What and Why for each category.

Save the Proposal Classification Form for the proposal for further work in the
future

Print the Proposal Classification Form

1.

Access the Proposal Classification Form screen (Figure 1) (see Access the
Proposal Classification Form).

Directorate for Biological Sciences
Division of Environmental Biology
Ecological Studies
Proposal Classification Form

W suggest thhat vou print @ blank form o use ns & workshest by chcking the "Worksheet” bution

" [ Workshest |

Display a blank version of this form for prntmg
Chick bere for Instructicss for ©ompletng the Prog

For each of the categories below, select those atirfinstes that best desoribe the content of your proposal. Yow mmst s=lect of least ome
aitribuie in each category. The mfonmation you provide assists in filfiling W5F's reporting reqarements

g | Sibmmnting a Prape o NAF Directon fior Bidal

CATEGORY I: INVESTIGATOR STATUS (Select

[[] Bepmnng lovestigaior - Mo previous Federal smpport & P1ar Co-Pl, exclading fellowships, dissertations, planning grants, etc
[] Prior Federal sappart anhy

[ Crarrent Federal sspport only

[ Crrent & price Federal sopport

CATEGORY [I: FIELDS OF SCIENCE OTHER THAN BIOLOGY INVOLVED IN THIS RESEARCH (Select

[ Astronany [ Enginsering ] Psychology

Figure 1 Upper portion of the Proposal Classification Form screen. The
Worksheet button is circled.

Click the Worksheet button (Figure 1). The entire form displays in PDF format
(Figure 2). If you need to download Adobe Reader, see Adobe Reader for
FastLane.
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B&E - AR W@ e b e G -@ Q0O
R R0 L e

Bk vl

[ St Traman

Figure 2 Proposal Classification Form in PDF format.

3. Click the Print icon on the upper left of the PDF toolbar (Figure 2). The Proposal

Classification form prints.
4. Click the browser back button to return to the Proposal Classification Form

screen (Figure 1).

Check the What and Why for Each Category

The eight categories of the Proposal Classification Form display in succession on the
Proposal Classification Form screen. For each category, you can:
¢ Click the What button to find out what information NSF is seeking for that
category (as for Category IV shown in Figure 3).
e Click the Why button to find out why NSF needs the information (as for Category
IV shown in Figure 3).

CATEGORY IV: INFRASTRL E (Sclect 1 to 3) [ Kl

COLLECTIONS/STOCK [] Field Stations 1 Techmique Development
CULTURES [ Field Facity Structae TRACKING SYSTEMS
[[] Natoral History Collections [ Field Faciity Equipment [ Geographic Information Systems
[] DATABASES [] LTER Site [ Remote Sensing
FACILITIES [ INDUSTRY PARTICIPATION [ NONE OF THE ABOVE

[[] Contralled Emironment Facdities

Figure 3 Category IV section of the Proposal Classification screen. The
What button and the Why button are circled.

Save the Proposal Classification Form

When you are finished working on the form, at the bottom of the Proposal
Classification Form screen (Figure 4), you have these options:
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e Save the responses
e Cancel changes
e Clear all entries

Clear all entries

San L 1 ch
Sy 5;*-:1:.1.1'_:': f?fmgfs Aancel changes and return to the Form Selector
= Cancel | Delete |

Figure 4 Lower portion of the Proposal Classification Form screen with the
option buttons. The OK button is circled.

Save the Responses

At the bottom of the Proposal Classification Form screen (Figure 4), click the OK
button. FastLane saves the changes. If you have not completed the form, the
Proposal Classification screen displays (Figure 5) with a message at the top of the
screen on what you must do to complete the form for submission.

There are emars in tee data entered on the dassiication form: This fiorm will mot be saved e the
ertors ted belaw are correcied. The beks m the Bt below 1ake vou to the calégones on this pags.
Mlake these changes on the form, then trv 1o save again

Error [rescription Calegory
No selechons were made, If none are CATEGOREY VI GEOGRAPHIC AREA OF THE
apphicable, select ™None of the above’ RESEARCH [}

No selections were made, If none are

applicable, select Thone of e above

Na sslecians wers made, choose ol least (i
ang CRNED

Directorate for Biological Sciences
Division of Environmental Biology
Population Biology

Proposal Classification Form
We suggest that you print a blank fonm to use as a worksheet by clicking the "Workshest™ buson

Warksheet | Diisplay a blak version of this foem for printing

Figure 5 Upper portion of the Proposal Classification Form screen with a
message on any changes that must be made for the form to be ready for
submission to NSF.

Cancel Changes

1. At the bottom of the Proposal Classification Form screen (Figure 4), click the
Cancel button. A screen displays with a message that the form has been saved,
although any new changes you have made in this session are deleted.

2. Click the OK button. The Form Preparation screen displays.
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Clear All Entries

At the bottom of the Proposal Classification Form screen (Figure 4), click the

Delete button. A screen displays with the message that the form has been
cleared of all entries.

Click the OK button. The Form Preparation screen displays.
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Fill Out the Proposal Classification Form

1. Access the Proposal Classification Form screen (Figures 1 through 9) (see
Access the Proposal Classification Form).

Directorate for Biological Sciences
Division of Environmental Biology
Ecological Studies

Proposal Classification Form

We suggest that vou print a blank form to nse s a worksheet by chcking the "Worksheet™ butfon

| Workshost | Display & blank version of this form for pristing
Clck bere for Instactions far Comgpletng the Proposal Classfication Fomm

For sach of the categories below, select those sttributes that best desaibe the conent of your proposal Yoo must select at least one
artribiste I each categary. The mformation vou provade sssists o fulfiling WNSF's reposting requirements.

CATEGORY I INVESTIGATOR STATUS (S

[ Begiemng lve sisgator - Mo previous Federal soppoet as PIor Co-PL exchuding fellowships, dissertagions, planding prants, et
[ Price Federal support only
O Current Federal support ooy

Current & pmar Federal suppost

CATEGORY II: FIELDS ¢ C THER THAN BIOLOGY INVOLVED IN THIS RESEARCH (Select

Astronoomy [ Engineering [[] Psychodogy

Figure 1 Upper portion of the Proposal Classification Form screen.

2. For Category I (Figure 2), click the radio button for the appropriate selection for
investigator status. Select one item.

CATEGORY L INVESTIGATOR STATUS (Select ONE) L4

[] Beginnng Investgator - Mo prewmous Federal support a3 FT or Co-FI, excleding fellowships,
dissertanions, planning grantz_ etc

[] Prior Federal support only
[ Current Federal support only
[] Current & pnor Federal support

Figure 2 Category I: Investigator Status.

3. For Category II (Figure 3), select the radio button for the appropriate selection
for fields of science other than biology involved in the research. You may select
one to three items.
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CATEGORY I FIELLYS QF SCIENCE OTHER 'l]l.-"'n_l‘w r!-[llill-lllfl'.i"n' INYOLAYEL I
ARCH (Select 1 to 3) g EDE

[0 Astrenomy O Engmeering O FPaychologr

[ Chermstry 1 Mathemahcs [ Sooal Sciences

0 Cormrputer Scisnce O] Physace [ Mene of the Akowne

7 Earth Sceence

Figure 3 Category lI: Fields of Science Other Than Biology.

4. For Category III (Figure 4), select the radio button for the appropriate selection
for substantive area. You may select one to four items.

CATEGORY III: SUBSTANTIVE AREA (Select 1 to 4) [ Lo

[J BIOMATERIALS O] Fongal [ Gene/Genoeme Mappisig
[ BICTECHIOLOGY [0 Plant [0 Matural Products
[ Animal Beotechmalogy O  Ardmal [ MAMOSCIENCE
[ Plant Bactechnology O BIFOFMATICS O FHOTOSYNTHESIS
[[] Esvarenmental Biotechnelegy [T MARTNE MAMMALS [0 PLANT BIOLOGY
[ Manne Biotechnology O MOLECTILAR [ Arabadepais-Eelated Flans
[ Metaboke Engneemg APPROACHES Raezearch
[ CHROMOSOME 1 Molecular Evcluticn O %ﬁ”ﬁg*&fﬂﬂ

STUDIES [ MethododognTheo iz
0O COGHITIVE 0O Ist-z'nnts.f;ctmpircs:; - T ( )

hossipp e R _ [ POPULATION

[ Muclei And Analysis GENETICS & BEEEDING

Figure 4 Category Il1l: Substantive Area.

5. For Category IV (Figure 5), select the radio button for the appropriate selection
for infrastructure. You may select one to three items.

V: INFRASTRUCTURE

COLLECTIONSETOCE | [ Field Statons [ Analyncad Adgertham

CTLTITEES Iy
CULTURES [0 Field Facibty Stmuchare Levelopment
[ Celection Enbancement Pl Field Faciy Eqapincit | 13 E:llt;‘;:;?:iﬂ
0] Collecton Refiwbusbment | 1y GENOME SEQUENCING 1 Enformatics Toal
e i 5T
O ’r'_‘"‘l‘u‘:f:; Fganism Stock O Arabidopsis Genome Dievelopment
. ; Sequencing TRACE SYSTER
[ Wanwal History Collections | — <o s - N areIEe
O Other Plast Geoene [] Geographic Informaton
[0 DATAEASES SeuEncing : Cysiaens
[ Dratabase Inbaton O MDUSTRY & "'f.rrrmtr Sens
[0 Database Enhancement AT T . -lJ-Jer:-.Ln -
[ Database Mamtsnance & T ML 7 Muti- I:_.,(_:g_
Curation [ Instrumnent Dievelopment tJ- d-ll "Im g T,
Interdisciplmary Trainng
[0 Diatabase Blethods O Tnserument Acquistien [] Undeegradiste Traising
FACILITIES [ Computational Hardware

[] Fredoctoral Traweng
[ Bastdoetoral Ts Arfursg

[ Controbed Envronment Development/Acquabon

Farilihes TOOLE DEVELOFMENT

Figure 5 Category 1V: Infrastructure.
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6. For Category V (Figure 6), select the radio button for the appropriate selection for
habitat. You may select one to two items.

CATEGORY V- HABITAT (%

TERRESTRIAL HARITATS

GENERAL TERRESTRIAL I Savamma ~ CHAPPARAL
r TUNDRA r Thormwoods ;—"ﬁh;-i‘l-‘i{:;f__f;'-
BOREAL FOREST ~ Deciduous Forest  ALPINE
N T-_'-[FT:F.-‘LTE '_ Coniferous Farest I MONTANE
Deciduous Forest Desert CLOUD FOREST
I Coniferous Forest ~ TROPICAL  RIPARIAN ZONES
A Jlont ; Aala Freat ™ ISLANDS {except Barnier
I Mixed Forest ™ Seasonnl Forest Islands}

Figure 6 Category V: Habitat.

7. For Category VI (Figure 7), select the radio button for the appropriate selection
for geographic area of the research. You may select one to two items.

ATEGORY VI: GEOGRAPHIC AREA OF THE RESEARCH (Select 1 to 2) Gl .'. Ll 5

r WORLDWIDE ™ Eastern Sooth America ™ Maorth Afica
 NORTH AMERICA (Guyana, Fr. Guima, ™ Afiican South of the Sahara
R Surmame, Brasd) e foh A
ted States 5
I o a5 I Northem South America iR
r Mortheast US (CT, MA, (Colombia, Venemela) r Madagasear
ME NH NI NY '
v VALY PARL - Sosher South America | 7 South Africa
(Chile, Argentina, Unapaay, I West Afn
™ Northeentrsl US (1A, IL, P gt
N, MI. MN. ND. NE i I AUSTREALASLA
‘:.“_']- 5]:}- “'[.i' T Wiestern South America = A En
f . (Ecuador, Peru, Bolrvia) L
I .\;r.n:!]:?en‘i:ﬁjn:*. MT, EUROPE ~  ‘New Z=sland
LA W r r r  Parcific lslands

Figure 7 Category VI: Geographic Area of the Research.

8. For Category VII (Figure 8), select the radio button for the appropriate selection
for classification of organisms. You may select one to four items.

202



Proposal Forms

CATEGOEY VI CLASSIFICATION OF ORGANIS elect 1 to 4)

ALGAE (! Cistenchibyes (Boay

] VIRUSES O r
0 Bacterial [ PLANTS Fashes)
] Tha [ HIN-VASCTILAR [ AMPHIELA
[0 Animal FLAMTS El EEFTILIA
PROFARYOTES O VASCULARPLANTS |[0  AVES (Buwds)
1 Archaebacteria O GYMHOSFERMS || TLAMMEATTA
'l'}'a.r..obm:l:rna O ANGIZSPERMS [} Primates
O Eubactera [ ANIMALS B Hunans
PROTISTA (FROTOZOA) | [ DIVEETEBRATES | Radentia
O FIHC [} Hexapoda (Insecta) C Iarme I\*m"ur;:.
T (Trssects) {Seals, Walnas,
wadmp (P T S
| FIEHES AT
O Chendnichthpes ORGANIEMS
(Cartilaginous Fuhes)

(harks, Eags, Batfish) 0 HO ORGAINISMS

Figure 8 Category VII: Classification of Organisms.

9. For Category VIII (Figure 9), select the radio button for the appropriate selection
for model organism. Select one.

"W MODEI TANISM (Select ONE
[0 MO MODEL ORGANISM | [ Mouse-Ear Cress [0 Human (Homs sapiens)
MODEL ORGANISM (Arabidopsis thaliznz) [Eater yoisr o'wn model srgusim
(Chooge from the hat or inpat | T Fratfly (Drocophla - up to 9 characters]
up to ¥ characters) melansgaster)

[ Eschenchia cob

Figure 9 Category VIII: Model Organism.
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